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Broward County Board of Bid PNC2120084P1 
County Commissioners 

Bid PNC2120084P1  

Management of Rental Car Center Fueling Facility - FLL  
 

Bid Number PNC2120084P1  

Bid Title Management of Rental Car Center Fueling Facility - FLL  

 
 

Bid Start Date In Held 

Bid End Date Mar 25, 2020 2:00:00 PM EDT 

Question & Answer   
 Mar 13, 2020 5:00:00 PM EDT 

End Date  

 
 

Bid Contact Michal Durden  

 954-357 -8632  

 mdurden@broward.org  

 
 

Bid Contact Salustio Jaramillo  

 Purchasing Agent  

 Purchasing Division  

 954-357 -6066  

 saJaramillo@broward.org  

 
 

Contract Duration 3 years  

Contract Renewal 2 annual renewals 

Prices Good for Not Applicable  

Pre-Bid Conference Mar 9, 2020 2:00:00 PM EDT  

Attendance is optional  

Location: Attendance at the site visit/pre -submittal conference is optional. This information session 

presents an opportunity for vendors to clarify any concerns regarding the bid  

requirements. The vendor is cautioned that, although the site visit/pre -bid conference is  

optional, no modification or any changes will be allowed in the pricing because of the failure  

of the vendor(s) to have visited the site or to have attended the conference.  

Job site visitation is strongly recommended; submission of a bid will be construed that the vendor is 

acquainted sufficiently with the work to be performed.  

Pre -submittal Location:  

Broward County Aviation Department 

Maintenance Building  

3400 SW 2nd Avenue, Conference Room AVAMX01 Fort 

Lauderdale, FL 33315  

954 -359 -1272  

If you require any auxiliary aids for communication, please call 357 -6066 so that 

arrangements can be made in advance.  

 
Bid Comments Scope of Work: Scope includes, but is not limited to, the furnishing of all labor, materials, equipment, 

services and incidentals for the Broward County Aviation Department seeks a firm to manage, operate, and 

maintain the Fueling Facility twenty-four (24) hours per day, seven (7) days per week, including all weekends 

and holidays observed by the federal, state, and county governments and Contractor to ensure an 

uninterrupted fuel supply and accountability of the fuel inventory located in Fort Lauderdale-Hollywood 

International Airport 's Rental Car Center.  Operator shall provide sufficient personnel, maintenance services, 

equipment and machinery, office equipment and supplies for the regulation, uninterrupted and safe 

operation of the Common Fueling System (CFS). The facility is equipped with 63 indoor dispensers (126 
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fueling points) that provide fuel to multiple car rental agencies. The Services shall be performed in 

compliance with the Management and Operation Plan within the RFP document. This management 

agreement does not include fuel sales to the individual rental car agencies. 

This is an Open-Market solicitation. 

 
This is a Living Wage Service Contract - refer to Living Wage Ordinance Requirements section for additional 

information. 

 
Workforce One Investment Program applies to this contract. Refer to Workforce Investment Program 

Requirements section for additional information. 

 
County/State License Requirements: In order to be considered a responsive and responsible Vendor for the 

scope of work set forth in this solicitation, the Vendor must possess a specified license at the time of 

submittal (refer to Special Instructions for requirements). 

 
Proposal Bond : Vendor must submit an original Proposal Bond at time of solicitation due date in order to be 

responsive to solicitation requirements. Refer to Special Instructions, Proposal Bond, Payment-Perf 

Guaranties and Qual of Surety Requirements, and Submittal Instructions (contained in Standard 

Instructions). 

 
Questions and Answers: The County provides a specified time for Vendors to ask questions and seek 

clarification regarding the requirements of the solicitation. All questions or clarification inquiries must be 

submitted through BidSync by the date and time referenced in the solicitation document (including any 

addenda). The County will respond to all questions via BidSync. 

 
Vendor MUST submit its solicitation response electronically and MUST confirm its submittal in order for the 

County to receive a valid response through BidSync. Refer to the Purchasing Division website or contact 

BidSync for submittal instructions. It is the Vendor's sole responsibility to assure its response is submitted 

and received through BidSync by the date and time specified in the solicitation. The County will not consider 

solicitation responses received by other means. Vendors are encouraged to submit their responses in 

advance of the due date and time specified in the solicitation document. In the event that the Vendor is 

having difficulty submitting the solicitation document through BidSync, immediately notify the Purchasing 

Agent and then contact BidSync for technical assistance. 

 

Item Response Form  

 

 

Item     PNC2120084P1 - 01 -01 - Monthly Management Fee  

Quantity    12 month  

Unit Price     

Delivery Location          Broward County Board of County Commissioners   

No Location Specified  

 

Qty 12  

Description 

Monthly Management Fee (inclusive of all cost). 
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Standard Instructions to Vendors 

Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

 
Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor's submittal being rejected. 

 
Vendor MUST submit its solicitation response electronically and MUST confirm its submittal 

in order for the County to receive a valid response through BidSync. Refer to the 

Purchasing Division website or contact BidSync for submittal instructions. 

 

A. Responsiveness Criteria: 

 
In accordance with Broward County Procurement Code Section 21.8.b.65, a Responsive Bidder 
[Vendor] means a person who has submitted a proposal which conforms in all material respects to 
a solicitation. The solicitation submittal of a responsive Vendor must be submitted on the required 
forms, which contain all required information, signatures, notarizations, insurance, bonding, 
security, or other mandated requirements required by the solicitation documents to be submitted at 
the time of proposal opening. 

 

Failure to provide the information required below at the time of submittal opening may result in a 
recommendation Vendor is non-responsive by the Director of Purchasing. The Selection or 
Evaluation Committee will determine whether the firm is responsive to the requirements specified 
herein. The County reserves the right to waive minor technicalities or irregularities as is in the best 
interest of the County in accordance with Section 21.30.f.1(c) of the Broward County Procurement 
Code. 

 

Below are standard responsiveness criteria; refer to Special Instructions to Vendors, for 

Additional Responsiveness Criteria requirement(s). 

 
1. Lobbyist Registration Requirement Certification 

Refer to Lobbyist Registration Requirement Certification. The completed form should be 

submitted with the solicitation response but must be submitted within three business days of 
County's request. Vendor may be deemed non-responsive for failure to fully comply within stated 
timeframes. 

 
2. Addenda 

The County reserves the right to amend this solicitation prior to the due date. Any change(s) to 
this solicitation will be conveyed through the written addenda process. Only written addenda will 
be binding. If a "must" addendum is issued, Vendor must follow instructions and submit required 
information, forms, or acknowledge addendum, as instructed therein. It is the responsibility of all 
potential Vendors to monitor the solicitation for any changing information, prior to submitting their 
response. 

 
B. Responsibility Criteria: 

 
Definition of a Responsible Vendor: In accordance with Section 21.8.b.64 of the Broward County 
Procurement Code, a Responsible Vendor means a Vendor who has the capability in all respects to 
perform the contract requirements, and the integrity and reliability which will assure good faith 
performance. 

 
The Selection or Evaluation Committee will recommend to the awarding authority a determination of 
a Vendor's responsibility. At any time prior to award, the awarding authority may find that a Vendor is 
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not responsible to receive a particular award. 
 

Failure to provide any of this required information and in the manner required may result in a 
recommendation by the Director of Purchasing that the Vendor is non-responsive. 

 

Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional 

Responsibility Criteria requirement(s). 

1. Litigation History 

 
a. All Vendors are required to disclose to the County all "material" cases filed, pending, or 

resolved during the last three (3) years prior to the solicitation response due date, whether 
such cases were brought by or against the Vendor, any parent or subsidiary of the Vendor, 
or any predecessor organization. Additionally, all Vendors are required to disclose to the 
County all "material" cases filed, pending, or resolved against any principal of Vendor, 
regardless of whether the principal was associated with Vendor at the time of the "material" 
cases against the principal, during the last three (3) years prior to the solicitation response. 
A case is considered to be "material" if it relates, in whole or in part, to any of the following: 

 
i. A similar type of work that the vendor is seeking to perform for the County under 

the current solicitation; 
ii. An allegation of fraud, negligence, error or omissions, or malpractice against the 

vendor or any of its principals or agents who would be performing work under 
the current solicitation; 

iii. A vendor's default, termination, suspension, failure to perform, or improper 
performance in connection with any contract; 

iv. The financial condition of the vendor, including any bankruptcy petition (voluntary 
and involuntary) or receivership; or 

v. A criminal proceeding or hearing concerning business-related offenses in which 
the vendor or its principals (including officers) were/are defendants. 

 
b. For each material case, the Vendor is required to provide all information identified in the 

Litigation History Form. Additionally, the Vendor shall provide a copy of any judgment or 
settlement of any material case during the last three (3) years prior to the solicitation 
response. Redactions of any confidential portions of the settlement agreement are only 
permitted upon a certification by Vendor that all redactions are required under the express 
terms of a pre-existing confidentiality agreement or provision. 

 
c. The County will consider a Vendor's litigation history information in its review and 

determination of responsibility. 

 
d. If the Vendor is a joint venture, the information provided should encompass the joint venture 

and each of the entities forming the joint venture. 

 
e. A vendor is required to disclose to the County any and all cases(s) that exist between the 

County and any of the Vendor's subcontractors/subconsultants proposed to work on this 
project during the last five (5) years prior to the solicitation response. 

 
f. Failure to disclose any material case, including all requested information in connection with 

each such case, as well as failure to disclose the Vendor's subcontractors/subconsultants 
litigation history against the County, may result in the Vendor being deemed non-responsive. 

2. Financial Information 

 
a. All Vendors are required to provide the Vendor's financial statements at the time of submittal 

in order to demonstrate the Vendor's financial capabilities. 
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b. Each Vendor shall submit its most recent two years of financial statements for review. The 

financial statements are not required to be audited financial statements. The annual financial 
statements will be in the form of: 

 
i. Balance sheets, income statements and annual reports; or 
ii. Tax returns; or 
iii. SEC filings. 

 
If tax returns are submitted, ensure it does not include any personal information (as defined 
under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, 
bank account or credit card numbers, or any personal pin numbers. If any personal 
information data is part of financial statements, redact information prior to submitting a 
response the County. 

 

c. If a Vendor has been in business for less than the number of years of required financial 
statements, then the Vendor must disclose all years that the Vendor has been in business, 
including any partial year-to-date financial statements. 

 
d. The County may consider the unavailability of the most recent year's financial statements 

and whether the Vendor acted in good faith in disclosing the financial documents in its 
evaluation. 

 
e. Any claim of confidentiality on financial statements should be asserted at the time of 

submittal. Refer to Standard Instructions to Vendors, Confidential Material/ Public 
Records and Exemptions for instructions on submitting confidential financial statements. 
The Vendor's failure to provide the information as instructed may lead to the information 
becoming public. 

 
f. Although the review of a Vendor's financial information is an issue of responsibility, the failure 

to either provide the financial documentation or correctly assert a confidentiality claim 
pursuant the Florida Public Records Law and the solicitation requirements (Confidential 
Material/ Public Records and Exemptions section) may result in a recommendation of non- 
responsiveness by the Director of Purchasing. 

3. Authority to Conduct Business in Florida 

 
a. A Vendor must have the authority to transact business in the State of Florida and be in good 

standing with the Florida Secretary of State. For further information, contact the Florida 
Department of State, Division of Corporations. 

 
b. The County will review the Vendor's business status based on the information provided in 

response to this solicitation. 
 

c. It is the Vendor's responsibility to comply with all state and local business requirements. 
 

d. Vendor should list its active Florida Department of State Division of Corporations Document 

Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question 
No. 10. 

 

e. If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the 
authority to transact business in the State of Florida or show evidence of application for the 
authority to transact business in the State of Florida, upon request of the County. 

 
f. A Vendor that is not in good standing with the Florida Secretary of State at the time of a 

submission to this solicitation may be deemed non-responsible. 
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g. If successful in obtaining a contract award under this solicitation, the Vendor must remain in 
good standing throughout the contractual period of performance. 

 
4. Affiliated Entities of the Principal(s) 

 
a. All Vendors are required to disclose the names and addresses of "affiliated entities" of the 

Vendor's principal(s) over the last five (5) years (from the solicitation opening deadline) that 
have acted as a prime Vendor with the County. The Vendor is required to provide all 

information required on the Affiliated Entities of the Principal(s) Certification Form. 

 

b. The County will review all affiliated entities of the Vendor's principal(s) for contract 
performance evaluations and the compliance history with the County's Small Business 
Program, including CBE, DBE and SBE goal attainment requirements. "Affiliated entities" of 
the principal(s) are those entities related to the Vendor by the sharing of stock or other 
means of control, including but not limited to a subsidiary, parent or sibling entity. 

 

c. The County will consider the contract performance evaluations and the compliance history of 
the affiliated entities of the Vendor's principals in its review and determination of 
responsibility. 

 
5. Insurance Requirements 

 
The Insurance Requirement Form reflects the insurance requirements deemed necessary for 

this project. It is not necessary to have this level of insurance in effect at the time of submittal, 
but it is necessary to submit certificates indicating that the Vendor currently carries the 
insurance or to submit a letter from the carrier indicating it can provide insurance coverages. 

 
C. Additional Information and Certifications 

The following forms and supporting information (if applicable) should be returned with Vendor's 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County's request. Failure to timely submit may affect Vendor's evaluation. 

 
1. Vendor Questionnaire 

Vendor is required to submit detailed information on their firm. Refer to the Vendor 

Questionnaire and submit as instructed. 

 
2. Standard Certifications 

Vendor is required to certify to the below requirements. Refer to the Standard Certifications 

and submit as instructed. 
 

a. Cone of Silence Requirement Certification 

b. Drug-Free Workplace Certification 

c. Non-Collusion Certification 

d. Public Entities Crimes Certification 

e. Scrutinized Companies List Certification 

 
3. Subcontractors/Subconsultants/Suppliers Requirement 

The Vendor shall submit a listing of all subcontractors, subconsultants, and major material 
suppliers, if any, and the portion of the contract they will perform. Vendors must follow the 
instructions included on the Subcontractors/Subconsultants/Suppliers Information Form 
and submit as instructed. 

 
D. Standard Agreement Language Requirements 
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1. The acceptance of or any exceptions taken to the terms and conditions of the County's 
Agreement shall be considered a part of a Vendor's submittal and will be considered by the 
Selection or Evaluation Committee. 

 

2. The applicable Agreement terms and conditions for this solicitation are indicated in the Special 

Instructions to Vendors. 

 

3. Vendors are required to review the applicable terms and conditions and submit the Agreement 

Exception Form. If the Agreement Exception Form is not provided with the submittal, it shall 

be deemed an affirmation by the Vendor that it accepts the Agreement terms and conditions as 
disclosed in the solicitation. 

 
 

4. If exceptions are taken, the Vendor must specifically identify each term and condition with which 
it is taking an exception. Any exception not specifically listed is deemed waived. Simply 
identifying a section or article number is not sufficient to state an exception. Provide either a 
redlined version of the specific change(s) or specific proposed alternative language. Additionally, 
a brief justification specifically addressing each provision to which an exception is taken should 
be provided. 

 

5. Submission of any exceptions to the Agreement does not denote acceptance by the County. 
Furthermore, taking exceptions to the County's terms and conditions may be viewed unfavorably 
by the Selection or Evaluation Committee and ultimately may impact the overall evaluation of a 
Vendor's submittal. 

 
E. Evaluation Criteria 

 
1. The Selection or Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. 

The County reserves the right to obtain additional information from a Vendor. 
 

2. Vendor has a continuing obligation to inform the County in writing of any material changes to the 
information it has previously submitted. The County reserves the right to request additional 
information from Vendor at any time. 

 
3. For Request for Proposals, the following shall apply: 

 
a. The Director of Purchasing may recommend to the Evaluation Committee to short list the 

most qualified firms prior to the Final Evaluation. 
 

b. The Evaluation Criteria identifies points available; a total of 100 points is available. 
 

c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is 
determined by applying the following formula: 

 
(Lowest Proposed Price/Vendor's Price) x (Maximum Number of Points for Price) 
= Price Score 

 
d. After completion of scoring, the County may negotiate pricing as in its best interest. 

 
4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply: 

 
a. The Selection or Evaluation Committee will create a short list of the most qualified firms. 

 
b. The Selection or Evaluation Committee will either: 

 
i. Rank shortlisted firms; or 
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ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to 
submit a response to the Step Two procurement. 

 
F. Demonstrations 

 
If applicable, as indicated in Special Instructions to Vendors, Vendors will be required to 
demonstrate the nature of their offered solution. After receipt of submittals, all Vendors will receive a 
description of, and arrangements for, the desired demonstration. In accordance with Section 
286.0113 of the Florida Statutes and pursuant to the direction of the Broward County Board of 
Commissioners, demonstrations are closed to only the vendor team and County staff. 

 
G. Presentations 

 
Vendors that are found to be both responsive and responsible to the requirements of the solicitation 
and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the 
Selection or Evaluation Committee on the Vendor's approach to this project and the Vendor's ability 
to perform. The committee may provide a list of subject matter for the discussion. All Vendor's will 
have equal time to present but the question-and-answer time may vary. In accordance with Section 
286.0113 of the Florida Statutes and the direction of the Broward County Board of Commissioners, 
presentations during Selection or Evaluation Committee Meetings are closed. Only the Selection or 
Evaluation Committee members, County staff and the vendor and their team scheduled for that 
presentation will be present in the Meeting Room during the presentation and subsequent question 
and answer period. 

 
H. Public Art and Design Program 

 
If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, 

Broward County Code of Ordinances, applies to this project. It is the intent of the County to 
functionally integrate art, when applicable, into capital projects and integrate artists' design concepts 
into this improvement project. The Vendor may be required to collaborate with the artist(s) on design 
development within the scope of this request. Artist(s) shall be selected by Broward County through 
an independent process. For additional information, contact the Broward County Cultural Division. 

 
I. Committee Appointment 

 
The Cone of Silence shall be in effect for County staff at the time of the Selection or Evaluation 
Committee appointment and for County Commissioners and Commission staff at the time of the 
Shortlist Meeting of the Selection Committee or the Initial Evaluation Meeting of the Evaluation 
Committee. The committee members appointed for this solicitation are available on the Purchasing 
Division's website under Committee Appointment. 

 
J. Committee Questions, Request for Clarifications, Additional Information 

 
At any committee meeting, the Selection or Evaluation Committee members may ask questions, 
request clarification, or require additional information of any Vendor's submittal or proposal. It is 
highly recommended Vendors attend to answer any committee questions (if requested), including a 
Vendor representative that has the authority to bind. 

 
Vendor's answers may impact evaluation (and scoring, if applicable). Upon written request to the 
Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor 
participation via teleconference. Only Vendors that are found to be both responsive and responsible 
to the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in 
a final (or presentation) Selection or Evaluation committee meeting. 

 
K. Vendor Questions 
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The County provides a specified time for Vendors to ask questions and seek clarification regarding 
solicitation requirements. All questions or clarification inquiries must be submitted through BidSync 
by the date and time referenced in the solicitation document (including any addenda). The County 
will respond to questions via Bid Sync. 

 
L. Confidential Material/ Public Records and Exemptions 

 
1. Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all 

submittals become "public records" and shall be subject to public disclosure consistent with 
Chapter 119, Florida Statutes. Submittals may be posted on the County's public website or 
included in a public records request response, unless there is a declaration of "confidentiality" 
pursuant to the public records law and in accordance with the procedures in this section. 

 

2. Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida 
Statutes must be labeled as "Confidential", and marked with the specific statute and subsection 
asserting exemption from Public Records. 

 
3. To submit confidential material, three hardcopies must be submitted in a sealed envelope, 

labeled with the solicitation number, title, date and the time of solicitation opening to: 
 

Broward County Purchasing Division 
115 South Andrews Avenue, Room 212 
Fort Lauderdale, FL 33301 

 
4. Material will not be treated as confidential if the Vendor does not cite the applicable Florida 

Statute(s) allowing the document to be treated as confidential. 
 

5. Any materials that the Vendor claims to be confidential and exempt from public records must be 
marked and separated from the submittal. If the Vendor does not comply with these instructions, 
the Vendor's claim for confidentiality will be deemed as waived. 

 
6. Submitting confidential material may impact full discussion of your submittal by the Selection or 

Evaluation Committee because the Committee will be unable to discuss the details contained in 
the documents cloaked as confidential at the publicly noticed Committee meeting. 

 
M. Copyrighted Materials 

 
Copyrighted material is not exempt from the Public Records Law, Chapter 119, Florida Statutes. 
Submission of copyrighted material in response to any solicitation will constitute a license and 
permission for the County to make copies (including electronic copies) as reasonably necessary for 
the use by County staff and agents, as well as to make the materials available for inspection or 
production pursuant to Public Records Law, Chapter 119, Florida Statutes. 

 
N. State and Local Preferences 

 
If the solicitation involves a federally funded project where the fund requirements prohibit the use of 
state and/or local preferences, such preferences contained in the Local Preference Ordinance and 
Broward County Procurement Code will not be applied in the procurement process. 

 
O. Local Preference 

 
Except where otherwise prohibited by federal or state law or other funding source restrictions, a 
local Vendor whose submittal is within 5% of the highest total ranked Vendor outside of the 
preference area will become the Vendor with whom the County will proceed with negotiations for a 
final contract. Refer to Local Vendor Certification Form (Preference and Tiebreaker) for further 

information. 
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P. Tiebreaker Criteria 

 
In accordance with Section 21.31.d of the Broward County Procurement Code, the tiebreaker 
criteria shall be applied based upon the information provided in the Vendor's response to the 
solicitation. In order to receive credit for any tiebreaker criterion, complete and accurate information 
must be contained in the Vendor's submittal. 

 

1. Local Vendor Certification Form (Preference and Tiebreaker); 

2. Domestic Partnership Act Certification (Requirement and Tiebreaker); 

3. Tiebreaker Criteria Form: Volume of Work Over Five Years 

 

Q. Posting of Solicitation Results and Recommendations 

 
The Broward County Purchasing Division's website is the location for the County's posting of all 
solicitations and contract award results. It is the obligation of each Vendor to monitor the website in 
order to obtain complete and timely information. 

 
 

R. Review and Evaluation of Responses 

 
A Selection or Evaluation Committee is responsible for recommending the most qualified Vendor(s). 
The process for this procurement may proceed in the following manner: 

 
1. The Purchasing Division delivers the solicitation submittals to agency staff for summarization for 

the committee members. Agency staff prepares a report, including a matrix of responses 
submitted by the Vendors. This may include a technical review, if applicable. 

 
2. Staff identifies any incomplete responses. The Director of Purchasing reviews the information 

and makes a recommendation to the Selection or Evaluation Committee as to each Vendor's 
responsiveness to the requirements of the solicitation. The final determination of 
responsiveness rests solely on the decision of the committee. 

 
3. At any time prior to award, the awarding authority may find that a Vendor is not responsible to 

receive a particular award. The awarding authority may consider the following factors, without 
limitation: debarment or removal from the authorized Vendors list or a final decree, declaration or 
order by a court or administrative hearing officer or tribunal of competent jurisdiction that the 
Vendor has breached or failed to perform a contract, claims history of the Vendor, performance 
history on a County contract(s), an unresolved concern, or any other cause under this code and 
Florida law for evaluating the responsibility of a Vendor. 

 
S. Vendor Protest 

 
Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural 
requirements that apply if a Vendor intends to protest a solicitation or proposed award of a contract 
and state in part the following: 

 
1. Any protest concerning the solicitation or other solicitation specifications or requirements 

must be made and received by the County within seven business days from the posting of 
the solicitation or addendum on the Purchasing Division's website. Such protest must be 
made in writing to the Director of Purchasing. Failure to timely protest solicitation 
specifications or requirements is a waiver of the ability to protest the specifications or 
requirements. 

 

2. Any protest concerning a solicitation or proposed award above the award authority of the 
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Director of Purchasing, after the RLI or RFP opening, shall be submitted in writing and 
received by the Director of Purchasing within five business days from the posting of the 
recommendation of award for Invitation to Bids or the final recommendation of ranking for 
Request for Letters of Interest and Request for Proposals on the Purchasing Division's 
website. 

 

3. Any actual or prospective Vendor who has a substantial interest in and is aggrieved in 
connection with the proposed award of a contract that does not exceed the amount of the 
award authority of the Director of Purchasing, may protest to the Director of Purchasing. The 
protest shall be submitted in writing and received within three (3) business days from the 
posting of the recommendation of award for Invitation to Bids or the final recommendation of 
ranking for Request for Letters of Interest and Request for Proposals on the Purchasing 
Division's website. 

 
 

4. For purposes of this section, a business day is defined as Monday through Friday between 
8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a 
proposed contract award shall be a waiver of the Vendor's right to protest. 

 
5. As a condition of initiating any protest, the protestor shall present the Director of Purchasing a 

nonrefundable filing fee in accordance with the table below. 

 
Estimated Contract Amount Filing Fee 
$30,000 - $250,000 $ 500 
$250,001 - $500,000 $1,000 
$500,001 - $5 million $3,000 
Over $5 million 5,000 

 
If no contract proposal amount was submitted, the estimated contract amount shall be the 
County's estimated contract price for the project. The County may accept cash, money 
order, certified check, or cashier 's check, payable to Broward County Board of 
Commissioners. 

 
T. Right of Appeal 

 
Pursuant to Section 21.83.d of the Broward County Procurement Code, any Vendor that has a 
substantial interest in the matter and is dissatisfied or aggrieved in connection with the Selection or 
Evaluation Committee's determination of responsiveness may appeal the determination pursuant to 
Section 21.120 of the Broward County Procurement Code. 

 
1. The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar 

days of the determination by the Selection or Evaluation Committee to be deemed timely. 
 

2. As required by Section 21.120, the appeal must be accompanied by an appeal bond by a 
Vendor having standing to protest and must comply with all other requirements of this 
section. 

 
3. The institution and filing of an appeal is an administrative remedy to be employed prior to the 

institution and filing of any civil action against the County concerning the subject matter of the 
appeal. 

 
U. Rejection of Responses 

 
The Selection or Evaluation Committee may recommend rejecting all submittals as in the best 
interests of the County. The rejection shall be made by the Director of Purchasing, except when a 
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solicitation was approved by the Board, in which case the rejection shall be made by the Board. 

 
V. Negotiations 

 
The County intends to conduct the first negotiation meeting no later than two weeks after approval of 
the final ranking as recommended by the Selection or Evaluation Committee. At least one of the 
representatives for the Vendor participating in negotiations with the County must be authorized to 
bind the Vendor. In the event that the negotiations are not successful within a reasonable timeframe 
(notification will be provided to the Vendor) an impasse will be declared and negotiations with the 
first-ranked Vendor will cease. Negotiations will begin with the next ranked Vendor, etc. until such 
time that all requirements of Broward County Procurement Code have been met. In accordance 
with Section 286.0113 of the Florida Statutes and the direction of the Broward County Board of 
Commissioners, negotiations resulting from Selection or Evaluation Committee Meetings are 
closed. Only County staff and the selected vendor and their team will be present during 
negotiations. 

 
W. Submittal Instructions: 

 
1. Broward County does not require any personal information (as defined under Section 

501.171, Florida Statutes), such as social security numbers, driver license numbers, 
passport, military ID, bank account or credit card numbers, or any personal pin numbers, in 
order to submit a response for ANY Broward County solicitation. DO NOT INCLUDE any 
personal information data in any document submitted to the County. If any personal 
information data is part of a submittal, this information must be redacted prior to submitting a 
response to the County. 

 

2. Vendor MUST submit its solicitation response electronically and MUST confirm its 

submittal in order for the County to receive a valid response through BidSync. It is 
the Vendor's sole responsibility to assure its response is submitted and received through 
BidSync by the date and time specified in the solicitation. 

 
3. The County will not consider solicitation responses received by other means. Vendors are 

encouraged to submit their responses in advance of the due date and time specified in the 
solicitation document. In the event that the Vendor is having difficulty submitting the 
solicitation document through Bid Sync, immediately notify the Purchasing Agent and then 
contact BidSync for technical assistance. 

 

4. Vendor must view, submit, and/or accept each of the documents in BidSync. Web-fillable 
forms can be filled out and submitted through BidSync. 

 
5. After all documents are viewed, submitted, and/or accepted in BidSync, the Vendor must 

upload additional information requested by the solicitation (i.e. Evaluation Criteria and 
Financials Statements) in the Item Response Form in BidSync, under line one (regardless if 
pricing requested). 

 
6. Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format. 

 
7. If the Vendor is declaring any material confidential and exempt from Public Records, refer to 

Confidential Material/ Public Records and Exemptions for instructions on submitting 
confidential material. 

 
8. After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering 

password) for offer to be received through BidSync. 
 

9. If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), 
Vendor must submit in a sealed envelope, labeled with the solicitation number, title, date and 
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the time of solicitation opening to: 

Broward County Board of Bid PNC2120084P1 
County Commissioners 

 

Broward County Purchasing Division 
115 South Andrews Avenue, Room 212 
Fort Lauderdale, FL 33301 

 
A copy of the Proposal Bond should also be uploaded into Bid Sync; this does not replace 
the requirement to have an original proposal bond. Vendors must submit the original 
Proposal Bond, by the solicitation due date and time. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2/13/2020 7:11 AM p. 14 



Broward County Board of Bid PNC2120084P1 
County Commissioners 

 

 

Special Instructions to Vendors 
RFP No. PNC2120084P1, Management of the Rental Car Center Fueling Facility - FLL 

 
Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor’s submittal being rejected. 

 

A. Additional Responsiveness Criteria: 
In addition to the requirements set forth in the Standard Instructions to Vendors, the following 
criteria shall also be evaluated in making a determination of responsiveness: 

 

1. Bond Requirement 
Refer to Proposal Bond, Performance and Payment Guaranties, and Qualifications of 
Surety Requirements for submittal requirements and forms. Vendor must submit an original 
Proposal Bond in the amount of $10,000 amount at time of solicitation due date in order to 
be responsive to solicitation requirements. Failure to submit a Submittal Bond by solicitation 
due date and time, and in accordance with instructions will deem Vendor non-responsive. 

 
2. Pricing Sheet(s) 

Refer to Enter Name of file/document here. Form must be completed and submitted at time 
of solicitation due date in order to be responsive to solicitation requirements. 

 
3. Domestic Partnership Act Requirement 

This solicitation requires that the Vendor comply with Domestic Partnership Act unless it is 
exempt from the requirement per Ordinance. Vendors must follow the instructions included in 
the Domestic Partnership Act Certification Form (Requirement and Tiebreaker) and 
submit as instructed. 

 
4. Living Wage Requirements 

This solicitation requires that Vendor comply with the Living Wage Ordinance. Vendors must 
follow the instructions included in the Living Wage Ordinance Requirements section and 
submit Living Wage Ordinance Compliance Affidavit Form as instructed. 

 
B. Additional Responsibility Criteria: 

In addition to the requirements set forth in the Standard Instructions to Vendors, the following 
criteria shall also be evaluated in making a determination of responsibility: 

 
1. Office of Economic and Small Business Development Program 

Not applicable to this solicitation. 
 

2. Workforce Investment Program 
This solicitation requires the Vendor to comply with the Workforce Investment Program. 
Vendors must follow the instructions included in the Workforce Investment Program 
Requirements section and submit form as instructed. 

 
3. Licensing – in order to be considered a responsible Vendor for the scope of work, the Vendor 

shall possess one of the following licenses (including any specified State registration, if 
applicable) at the time of submittal: 

 
STATE: CERTIFIED POLLUTANT STORAGE SYSTEM CONTRACT 

 
 

BROWARD COUNTY: N/A 
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Proof of licensing should be furnished within three (3) business days after request by the 
Purchasing Agent. Any certificate of competency that meets or exceeds those specified 
or can legally perform the scope of work specified will be considered responsible and 
responsive to the solicitation. 

 
A Joint Venture is required to provide evidence with its response that the Joint Venture, 
or at least one of the Joint Venture partners, holds the specified license, if applicable, as 
per Special Instructions to Vendors, issued either by the State of Florida or Broward 
County. If not submitted with its response, the Joint Venture is required to provide 
evidence prior to contract execution that the Joint Venture holds the specified license 
issued either by the State of Florida or Broward County. 

 
4. Certification: 

Class “A” and Class “B” Underground Storage Tank Operator 

 
C. Standard Agreement Language Requirements: 

 
The applicable Agreement terms and conditions for this solicitation can be located at 

 

 

Refer to Standard Instructions for Vendors and the requirements to review the applicable terms 
and conditions (and submission of the Agreement Exception Form). 

 
D. Demonstrations: 

Not applicable to this solicitation. 
 

E. Presentations: 
Applies to this solicitation. Refer to Standard Instructions to Vendors for additional information 
and requirements. 

 
F. Public Art and Design Program: 

Not applicable to this solicitation. 
 

G. Procurement Authority: 

Pursuant to Section 21.32, Competitive Sealed Proposals, of the Broward County Procurement 
Code. 

 

H. Project Funding Source - this project is funded in whole or in part by: 
County Funds 

 
I. Projected Schedule: 

Initial Shortlisting or Evaluation Meeting (Sunshine Meeting): TBA 
Final Evaluation Meeting (Sunshine Meeting): TBA 

 

Check this website for any changes to the above tentative schedule for Sunshine Meetings: 
http://www.broward.org/Commission/Pages/SunshineMeetings.aspx. 

 
J. Project Manager Information: 

 

Project Manager: Lori Vasello, 954-359-1265 
Email: LVASSELLO@broward.org 
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Vendors are requested to submit questions regarding this solicitation through the “Q&A” section 
on BidSync; answers are posted through BidSync. 
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EXHIBIT A 
 

Scope of Services 
 

Contractor and County agree that Contractor shall provide the following Services: 
 

1. Project: 
 

A. Services. Contractor shall manage, operate, and maintain the Fueling Facility twenty-four 
(24) hours per day, seven (7) days per week, including all weekends and holidays observed by the 
federal, state, and county governments and Contractor to ensure an uninterrupted fuel supply 
and accountability of the fuel inventory. Operator shall provide sufficient personnel, 
maintenance services, equipment and machinery, office equipment and supplies for the 
regulation, uninterrupted and safe operation of the Fueling Facility. The Services shall be 
performed in compliance with the Management and Operation Plan (as hereinafter described). 
Services to be provided by Contractor, include, but are not limited to: 

 

i. Manage and maintain of all equipment associated with the Fueling Facility fueling 
system including, but not limited to: dispensers and dispenser liners, underground fuel tanks, 
submersible turbine pumps, monitoring transition sumps, monitoring valve sumps, leak 
detection panel, fuel management reporting system, emergency shut-off switches, underground 
fuel piping, and fuel system electrical. 

 

ii. Observe, coordinate, and report on the fuel area ventilation system, fire alarm 
system, communication system, foam system (interlocked with the fuel system and fire alarm 
system), and the fuel environment systems. 

 

iii. Coordinate, manage, and maintain fuel deliveries purchased by the 
Concessionaires. Concessionaires’ fuel deliveries will be nighttime drops between 10 p.m. and 5 
a.m., except when otherwise deemed necessary by the Aviation Department and Contractor. The 
operating areas and acceptable routes for tanker trucks will be designated and modified as 
necessary by the Aviation Department. 

 

iv. Monitor and report on all activities associated with the fueling inventory (daily 
inventory levels). 

 

v. Prepare an annual Maintenance Plan, Annual Management Plan, and an Annual 
Inventory Plan. 

 

vi. Manage a web-based electronic system to monitor and track fuel inventory. 
 

vii. Inspect the entire fuel system, perform tank and line testing, as required by users, 
County, and applicable regulatory agencies. 

 

viii. Secure and maintain in full force and effect during the Term of this Agreement all 
required registrations, licenses, permits and all other items that may be required in order to 
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provide an uninterrupted fuel supply, fuel storage tank, and fuel dispersal activities. It shall be 
the sole responsibility of Contractor to apply for, secure, and maintain any and all necessary 
licenses and permits, and to ensure that all such licenses and permits list Contractor as the 
operator, licensee and/or permittee, and if necessary, County as the owner of the fuel facility. 
Contractor must possess and keep current during the term of this Agreement all state and local 
licenses required to perform the Services, including, but not limited to, those necessary to 
perform repairs on fuel equipment. Contractor must possess a Certified Pollutant Storage 
Contractors license. Additionally, the contractor must also possess the Class “A” and Class “B” 
UST operator certification. 

 
ix. Perform fuel testing for quality evaluation as deemed necessary by Contractor. 

x. Maintain monthly operating and maintenance reports in a format acceptable to 

BCAD.  

xi. Manage the fuel distribution network and fuel reporting systems, maintain and 

repair the fuel system equipment including dispensers, pumps, piping, tanks, leak detection, tank 
gauging, fuel related electrical systems, and associated equipment. 

 

xii. Provide immediate response to any interruption in fueling services. 
 

xiii. Prepare and provide to BCAD and other applicable regulatory agencies inspection 
reports related to the fire suppression system, ventilation system, drainage systems, and all 
related systems within the fuel operations area. 

 

xiv. Operate and maintain a redundant electronic fuel inventory system that provides 
real-time inventory and user friendly reports. Redundancy is critical for reconciliation and 
accountability of fuel inventories. 

 

xv. Monitor and report to the Rental Car Concessionaires and fuel suppliers the daily 
inventory levels and fueling transactions. 

 

xvi. Administer a Class “C” State Operator fuel trainer program for Contractor’s 
employees and the employees of the Rental Car Concessionaires. The Contractor shall ensure 
that the Contractor’s employees and the employees of the Rental Car Concessionaires are 
properly trained, qualified, and permitted to perform fueling operations. Contractor shall ensure 
that all Concessionaires’ employees issued a fueling badge by Contractor have successfully 
completed an approved fueling operation and safety training certification program. 

 

xvii. Ensure the Fueling Facility at all times meets all environmental, life/safety, and 
storage tank regulations. 

 

xviii. Conduct interval drug testing and criminal background checks as required by 
Applicable Law. 

 

xix. Recommend Fuel Facility capital improvements and equipment upgrades to 
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ensure the Fuel Facility will continue to operate efficiently and safely. 
 

Environmental, Safety, and Security: 
 

xx. Prepare all necessary United States Environmental Protection Agency (EPA), 
Florida Department of Environmental Protection (FDEP) or other applicable agencies’ reporting 
requirements for the Fuel Facility and provide a copy of the Spill Prevention, Control, and Counter 
Measure Plan. 

 

xxi. Maintain the highest standard of safety for all users of the RCC in full compliance 
with all Applicable Laws. 

 

xxii. Cooperate with BCAD and other appropriate governmental agencies to ensure the 
highest practical standard of security related to the operation and management of the fuel 
system.. 

 

xxiii. Respond to all fuel spillage from the Fueling Facility in accordance with a written 
plan prepared by Contractor. The plan must receive written approval from BCAD and all 
applicable regulatory agencies. Contractor shall prepare and submit all required regulatory 
incident and or discharge notification reports. 

 

xxiv. Operator will assist the facility manager in the planning, staging, and 
implementation of safety drills as required by all regulatory agencies and others as may be 
prudent. Contractor will assist the facility manager in the development of a written safety plan 
for the entire QTA which plan must be approved in writing by BCAD. 

 

xxv. Prepare and implement a safety and maintenance prevention plan which plan 
shall include all components of the Fueling System. The safety and maintenance prevention plan 
must be approved in writing by BCAD. 

 

xxvi. Ensure all deliveries comply with Applicable Law, monitor all storage, dispensing 
and leak detection equipment, and respond to all alarms and events. 

 

xxvii. Implement and manage the Class “C” State Operator fuel trainer program and 
maintain records of each employee that attended and successfully completed the program 
administered by the Contractor and provided by BCFR, ARFF, FMO for the designated fuelers. 

 

xxviii. Enforce the requirements to ensure that all RCC fuelers have received the Class 
“C” State Operator fuel trainer program and are properly certified and permitted to perform the 
fueling of vehicles at the RCC. 

 

xxix. Ensure that the Fuel Facility complies with all Applicable Laws. Contractor shall be 
responsible for all fuel system related corrective actions occurring during this contract period, 
fines, and enforcement actions that may be brought or assessed against the Fuel Facility and shall 
timely comply with pay any and all fines and implement required corrective action at its sole cost 
and expense without any cost to County. 
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B. Management and Operation Plan. 
 

No later than sixty (60) days following the Commencement Date, Contractor shall submit 
for review and written approval by Contract Administrator, a Management and Operations Plan 
(M & O Plan) setting forth the Contractor’s plan for management, maintenance and operation of 
the Fueling Facility. The M & O Plan shall include the manner in which all Services required herein 
shall be accomplished. The M & O Plan shall include best industry standards and practices 
relating to the performance of the Services required herein and must proactively address all 
environmental issues. The best industry standards shall include recommendations by industry 
leaders, including but not limited to, the American Petroleum Institute (API), and the National 
Fire Prevention Association (NFPA). The M & O Plan shall be updated on an annual basis and 
submitted to the Contract Administrator for review and written approval at least sixty (60) days 
prior to the beginning of each Contract Year. Contractor shall comply with the procedures, 
methods, and practices in each approved M & O Plan. 

 

2. Operational Standards/Staffing 
 

A. Contractor shall provide at its cost all personnel, equipment, uniforms, and supplies 
necessary for the Services contemplated in this Agreement. Contractor shall be responsible for 
all employee costs, including wages and benefits, and Airport Security requirements. 

 

i. The Contractor Administrator shall advise Contractor in writing of one (1) or more 
of County’s employees to whom all communications pertaining to day-to-day communications 
shall be directed. 

 

ii. Resident Manager. The Services shall at all times be under the supervision and 
direction of an active, qualified, and competent local resident manager, and such other staff as 
may be necessary to act in the absence of the resident manager. The resident manager shall at 
all times be subject to the direction and control of the Contractor. The resident manager shall 
be assigned to the RCC and shall be available during normal business hours and other hours as 
required by the Contract Administrator. 

 

iii. All of Contractor’s employees performing Services hereunder shall be 
experienced, fully qualified, and properly licensed pursuant to Applicable Law to perform the 
Services contemplated hereunder. 

 

iv. Contractor’s employees shall be clean, courteous, efficient, and neat in 
appearance. Contractor shall not employ any person to perform the Services, or permit any 
persons in or about the premises, who shall use improper language, or act in a loud, boisterous 
or otherwise improper manner. Contractor shall immediately remove from the Airport premises 
any of its employees that participate in illegal acts, violate Airport rules, or are otherwise 
detrimental to the public interest at the Airport. In the event that the Contract Administrator 
determines that the conduct of any of Contractor’s employees is objectionable, Contractor shall 
take all steps necessary to eliminate the objectionable behavior. 
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v. Contractor shall have sufficient employees to properly manage the Fueling 
Facility. If the Contract Administrator determines, in its sole discretion, that the Contractor has 
not provided sufficient employees to properly perform the Services required in this Agreement, 
Contractor shall promptly provide additional employees. 

 

vi. Contractor shall provide its employees with uniforms and badges which shall be 
subject to approval by the Contract Administrator. All employees shall be required to wear the 
approved uniforms and badges. 

 

vii. Contractor shall perform all Services in a skillful and professional manner. The 
quality of Contractor’s performance of Services shall be comparable to best local practices and 
national standards for airports of similar size and volume. 

 

viii. In the event of any defalcation, theft, fraud, embezzlement or other similar crime 
or suspicion of same occurs, Contractor shall immediately notify the Contract Administrator and 
shall provide full disclosure to County, including, but not limited to, copies of police reports and 
investigations, reports to bonding company and any bonding company findings, and reports of 
any actions taken against Contractor’s employees. Contractor must maintain a policy to 
prosecute any employee found to be involved in defalcation, theft, fraud, embezzlement or other 
similar crime. Contractor shall require all of its employees prior to performing any Services 
hereunder, to sign a statement stating that they are aware they will be investigated and 
prosecuted to the fullest extent of the law for any defalcation, theft, fraud, embezzlement or 
other similar crime. 

 

ix. Contractor shall provide periodic operation reports, including, but not limited to, 
operational and preventative maintenance reports, safety training, consumables, and other 
reports in compliance with the requirements established by the Contract Administrator. 

 

x. Contractor shall meet with the Contract Administrator to review any complaints or 
concerns and shall promptly correct any Service deficiencies. The Contract Administrator’s 
determination as to quality of Services shall be conclusive and curative measures shall be 
implemented by the Contractor as expeditiously as possible. 

 

C. Maintenance 
 

i. Contractor shall provide, at its sole cost, all custodial services necessary to 
maintain its office and work areas in a clean, safe, neat, orderly, sanitary, and presentable 
condition, and free and clear of all trash, rubbish, debris, rodents, insects, and other pests. 

 

ii. County shall provide for the painting of the Contractor’s office and work areas at 
the Fueling Facility, when deemed necessary by the Contract Administrator. County shall 
maintain and make necessary structural repairs to the Fueling Facility, including the interior 
windows, doors and entrances, floors, interior walls and ceilings, surfaces of interior columns, 
elevators and storm water discharge systems. Contractor shall be responsible for the cost of any 
repairs performed by County, or at its direction, for any damage to such areas caused by the 

 
 
 
 

2/13/2020 7:11 AM p. 22 



Broward County Board of Bid PNC2120084P1 
County Commissioners 

 
 
 

Operator or its employees. Contractor shall pay the actual costs of such repair within fifteen (15) 
days of written demand from County, or County may deduct the costs from any payments due 
Contractor, as County may elect. 

 

iii. Contractor shall immediately notify County of any needed repairs at the Fueling 
Facility. County shall have no obligation to make repairs unless it determines in its sole discretion 
that repairs are necessary. County shall not be liable to Contractor for any damage to persons or 
property of any kind caused by water or leakage from the roof, water lines, sprinkler, or heating 
and air conditioning equipment, or caused by any damage to any structural or permanent portion 
of the premises. Further, County shall not be liable to Contractor for any damage to persons or 
property of any kind caused by any other damage or disrepair to the structural or permanent 
portions of the premises, unless (i) County has had reasonable opportunity to perform repairs 
after being notified in writing of the need for same by Contractor; and (ii) any such damage or 
disrepair shall not have been due to any actions or negligence of Contractor or Contractor’s staff. 

 

iv. County shall maintain all utility service lines, electrical equipment (excluding all 
fuel related electrical equipment), fire and security alarms, air conditioning, and elevators located 
at, on, or within the Fueling Facility. Contractor shall have the continuing obligation to promptly 
report to County any damage, malfunction, or maintenance issues regarding all utility service 
lines, electrical equipment, fire and security alarms, air conditioning, and elevators located at, 
on, or within the Fueling Facility. 

 
v. County shall have the right to enter the Fueling Facility at any time and for any 

reason.  

vi. Contractor shall provide for adequate sanitary handling and timely removal of all 

trash, garbage, and other refuse caused as a result of the Contractor’s Services and will deposit 
such trash, garbage and refuse at a site designated by County. Contractor shall use suitable 
covered receptacles for all garbage, trash, and other refuse. Piling of boxes, cartons, barrels, or 
similar items shall not be permitted. 

 

vii. Contractor shall dispose of hazardous and special waste materials in compliance 
with all Applicable Law. 

 

viii. Contractor shall not damage or destroy County fixtures, equipment, or property. 
If the Contract Administrator determines that any County fixtures, equipment, or property was 
destroyed or damaged by Contractor, the Contractor shall make all repairs or replacements of 
same at Contractor’s sole expense. All repairs or replacements shall be of first class quality in 
both materials and workmanship and shall be completed in conformity will all Applicable Laws. 
If County is required to repair or replace any such item, Contractor shall pay to County the sum 
paid or the expense incurred by County within fifteen (15) days after County’s written demand 
or at County’s election, the amount may be deducted from any payments due Contractor. 

 

ix. Contractor shall notify Contract Administer immediately of any fire, flood, 
casualty, or damage in or to the Fueling Facility areas or any property located at such areas, or 
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any unusual condition or threat thereto. 
 

x.    Contract Administrator shall be the sole judge of the quality of the maintenance  
and custodial services provided by Contractor. If the Contractor refuses or neglects to perform 
any maintenance obligations required herein, or if the County is required to make any repairs or 
other corrective measures necessitated by the negligent acts or omissions of the Contractor or 
its employees, County shall have the right, but not the obligation, to take corrective measures or 
to make such repairs at the expense of the Contractor. If County takes any corrective measures 
or makes such repairs, Contractor shall pay to County the sum paid or the expense incurred by 
County within fifteen (15) days after County’s written demand or at County’s election, the 
amount may be deducted from any payments due Contractor. Prior to commencing any 
corrective measures, the Contract Administrator shall give Contractor ten (10) days advance 
written notice, unless the nature of the deficiency necessitates immediate correction, in which 
event, the Contract Administrator may provide such notice (either before or after the corrective 
action) as the Contract Administrator deems appropriate under the circumstances. 

 

E. Improvements, Equipment, and Furnishings 
 

i. Contractor shall obtain all equipment and furnishings necessary to operate and 
maintain the Fueling Facility. 

 

ii. County owns all existing equipment and furnishings in the Fueling Facility and 
County shall retain ownership of all such equipment and furnishings and all equipment and 
furnishings that are procured by Contractor and placed or installed at the Fueling Facility. Title 
to all items that are paid for or reimbursed by County shall be vested in the County immediately 
upon County’s payment or reimbursement for same. Contractor shall not sell or dispose of 
County-owned equipment, furnishings, or other items without the written consent of the County 
and any such sale or disposal shall be by methods or procedures established by County. 

 

C. Other Provisions 
 

i. Contractor and its employees parking their own personal vehicles on Airport 
property shall park such vehicles in the employee parking areas designated by the Contract 
Administrator. County retains the right, at the sole election of the Director of Aviation, to impose 
a reasonable charge for the privilege of utilizing these parking facilities. 

 

ii. Contractor shall make no improvements, additions, alteration, modifications, or 
remove, or demolish any portion of the Airport premises, including the Fueling Facility, without 
the prior written consent of the Contract Administrator. 
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Evaluation Criteria 

(for non-CCNA Projects) 
 

1. Ability of Professional Personnel: 

Describe the qualifications and relevant experience of the Project Manager and all key staff that 

are intended to be assigned to this project. Include resumes for the Project Manager and all key 

staff described. Include the qualifications and relevant experience of all subconsultants’ key staff 

to be assigned to this project. 

 

Points Value: 10 

 
2. Project Approach: 

Describe the prime Vendor’s approach to the project. Include how the prime Vendor will use 

subconsultants in the project. Describe how your firm will manage the facility on a daily basis to 

ensure an uninterrupted supply of fuel and describe the method to account for the fuel supply and 

consumption of fuel. 

Points Value: 20 

 
Provide a Management and Operations Plan (M & O Plan) setting forth the Contractor’s plan for 

management, maintenance and operation of the Fueling Facility. The M & O Plan shall include 

the manner in which all Services required shall be accomplished. Provide sample reports. 

Points Value: 10 

 
Include a description of how the firm would be prepared to immediately respond to equipment 

failures that would impact the fuel distribution system. 

Points Value: 10 

 
3. Past Performance: 

Describe prime Vendor’s experience on projects of similar nature, scope and duration, along with 

evidence of satisfactory completion, both on time and within budget, for the past five years. 

Provide a minimum of three projects with references. 

Vendor should provide references for similar work performed to show evidence of qualifications 

and previous experience. Refer to Vendor Reference Verification Form and submit as 

instructed. Only provide references for non-Broward County Board of County Commissioners 

contracts. For Broward County contracts, the County will review performance evaluations in its 

database for vendors with previous or current contracts with the County. The County considers 

references and performance evaluations in the evaluation of Vendor’s past performance. 

Points Value: 20 
 

4. Workload of the Firm: 

For the prime Vendor only, list all completed and active projects that Vendor has managed within 

the past five years. In addition, list all projected projects that Vendor will be working on in the near 

future. Projected projects will be defined as a project(s) that Vendor is awarded a contract but the 

Notice to Proceed has not been issued. Identify any projects that Vendor worked on concurrently. 

Describe Vendor’s approach in managing these projects. Were there or will there be any 
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challenges for any of the listed projects? If so, describe how Vendor dealt or will deal with the 

projects’ challenges. 

 
Points Value: 5 

 
5. Location: 

Refer to Vendor’s Business Location Attestation Form and submit as instructed. 
 

Points Value: 5 
A Vendor with a principal place of business location (also known as the nerve center) within 
Broward County for the last six months, prior to the solicitation submittal, will receive five points; 
a Vendor not meeting all of the local business requirements will receive zero points. The following 
applies for a Vendor responding as a Joint Venture (JV): if a member of the JV has 51% or more 
of the equity and meets all of the local business requirements, the JV will receive three points; if 
a member of the JV has 30 to 50% of the equity and meets all of the local business requirements, 
the JV will receive two points; and if a member of the JV has 10% to 29% of the equity and meets 
all of the local business requirements, the JV will receive one point. 

 
6. Pricing: 

Complete BidSync Item Response Form. Vendors must provide monthly management fee, 

inclusive of all costs/expenses. 

 
Additional Instructions: 

Points Value: 20 
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AFFILIATED ENTITIES OF THE PRINCIPAL(S) CERTIFICATION FORM 

The completed form should be submitted with the solicitation response but must be submitted within three 

business days of County's request. Vendor may be deemed non-responsive for failure to fully comply within stated 

timeframes. 

a. All Vendors are required to disclose the names and addresses of "affiliated entities" of the Vendor's 

principal(s) over the last five (5) years (from the solicitation opening deadline) that have acted as a prime 

Vendor with the County. 

b. The County will review all affiliated entities of the Vendor 's principal(s) for contract performance 

evaluations and the compliance history with the County's Small Business Program, including CBE, 

DBE and SBE goal attainment requirements. "Affiliated entities" of the principal(s) are those entities 

related to the Vendor by the sharing of stock or other means of control, including but not limited to a 

subsidiary, parent or sibling entity. 

c. The County will consider the contract performance evaluations and the compliance history of the 

affiliated entities of the Vendor's principals in its review and determination of responsibility. 

The Vendor hereby certifies that: (select one) 
 

No principal of the proposing Vendor has prior affiliations that meet the criteria defined as "Affiliated entities" 
 

Principal(s) listed below have prior affiliations that meet the criteria defined as "Affiliated entities" 

 
 

Principal's Name: 

 
 

 
Names of Affiliated Entities: 

Principal's Name: 

 
 

Names of Affiliated Entities: 

Principal's Name: 

 
 

Names of Affiliated Entities: 

 
 

Authorized Signature Name: 

Title: 

Vendor Name: 

Date: 
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AGREEMENT EXCEPTION FORM 

 
The completed form(s) should be returned with the Vendor's submittal. If not provided with 
submittal, it shall be deemed an affirmation by the Vendor that it accepts the terms and conditions of 
the County's Agreement as disclosed in the solicitation. 

 
The Vendor must either provide specific proposed alternative language on the form below. 
Additionally, a brief justification specifically addressing each provision to which an exception is taken 
should be provided. 

 

There are no exceptions to the terms and conditions of the County Agreement as referenced in 
the solicitation; or 

 

The following exceptions are disclosed below: (use additional forms as needed; separate 
each Article/ Section number) 

 

 
Term or Condition 

Article / Section 

Insert version of exception or 

specific proposed alternative 

language 

Provide brief justification 

for change 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Vendor Name: 
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Bid Bond, Bid Guaranty, Performance and Payment Guaranties, and Qualifications of Surety 

Requirements: 

 
A. Bid Bond: A Vendor must submit with its response a bid bond in the form of the County's 

approved Bid Bond Form, including all substantive terms set forth therein, which shall be 
executed by a surety company meeting the Qualifications of Surety Requirements. Failure to 
submit a bid bond by the solicitation due date and time, and in accordance with instructions 
will deem Vendor non-responsive. A copy of the County-approved Bid Bond Form may be 
found at: www.broward.org/Purchasing/Pages/StandardTerms.aspx, under the section 
"Standard Guaranty and Bond Forms". 

B. Bid Guaranty: In lieu of a bid bond, the following will be acceptable: cash, money order, 
certified check, cashier's check, an original Bid Guaranty - Unconditional Letter of 
Credit, treasurer's check or bank draft of any national or state bank (United States). A 
personal check or a company check of a Vendor is not a valid bid guaranty. 

1. The bid guaranty shall be in an amount equal to five percent (5%) of the total price 
offered, payable to the Board of County Commissioners and conditioned upon the 
successful Vendor providing the Performance and Payment Guaranty, evidence of 
insurance, or any other requirements set forth within the solicitation, within 10 calendar 
days after notification of award of the contract. 

 
2.  Guaranty of the successful Vendor shall be forfeited to the Board of County 

Commissioners not as a penalty, but as liquidated damages for the cost and expense 
incurred should said Vendor fail to provide the required Performance and Payment 
Guaranty or Certificate of Insurance or fail to comply with any other requirements set 
forth in the solicitation. Upon request, bid guaranties of unsuccessful vendors will be 
returned after award of contract or expiration of bid validity. 

 
3. Vendors must either submit an electronic bid bond through BidSync or submit an original 

bid guaranty to the Purchasing Division, by solicitation due date and time, or Vendor may 
be deemed non-responsive. 

 
a. To submit an electronic bid bond, Vendor must submit through BidSync, using 

Surety 2000. Vendors, bonding agents, and surety companies must register with 
Surety 2000 to use the service; contact Surety 2000 to find out information 
regarding their service (www.surety2000.com or 800-660-3263). 

i. The Vendor must provide their bonding agent with Broward County's vendor 
identification number for Surety 2000 (P06145037) and its "Supplier 
identifier" number. The Vendor's individual Supplier identifier number is 
available on the Details tab in BidSync (Bid Bond: See bid bond 
information). 

ii. The bonding agent can then provide a Bid Bond Number for the Vendor to import 
into BidSync. 

iii. For detailed instructions on submitting an  electronic bid bond, visit Vendor  
R e g i s t r a t i o n p a g e a t 
www.broward.org/Purchasing/Pages/Registration.aspx and select "How 
to Submit an electronic bid bond?" 

iv. Broward County reminds Vendors to allow enough time to secure a bid bond and 
submit electronically in case there are any errors or issues. If there are 
errors during the import process, check all identification numbers. 
Contact Surety 2000 for additional assistance. 

v. An original bid bond will not be required when the bid bond is submitted 
electronically through Surety 2000. 

b. To submit an original bid guaranty, in lieu of submitting an electronic bid bond 
through BidSync, Vendor must submit an original bid guaranty in a sealed 
envelope, with the solicitation number, solicitation title, date and the time of bid 
opening, and address listed on the envelope. A copy of the bid guaranty should 
also be uploaded into Bid Sync; this does not replace the requirement to have an 
original bid guaranty. Vendors must submit the original bid guaranty, by the 
solicitation due date and time, to: 

Broward County Purchasing Division 
115 South Andrews Avenue, Room 212 
Fort Lauderdale, FL 33301 
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C. Performance and Payment Guaranties: within 10 calendar days of being notified of the 
award of contract, Vendor shall furnish the referenced Performance Bond and a Payment 
Bond containing all the provisions of the Performance Bond Form and Payment Bond 
Form. 

1. The bonds shall be in the amount of one hundred percent (100%) of the contract 
amount guaranteeing to County the completion and performance of the work covered 
in such Contract as well as full payment of all suppliers, material men, laborers, or 
subcontractors employed pursuant to this project. Such bond(s) shall be with a 
surety company which is qualified pursuant to the section, Qualifications of Surety. 

2. Each bond shall continue in effect for one year after completion and acceptance of the 
work with liability equal to one hundred percent (100%) of the Contract price, or an 
additional bond shall be conditioned that the Vendor will upon notification by the 
County, correct any defective or faulty work or materials which appear within one 
year after completion of the Contract. 

3. Pursuant to the requirements of Section 255.05(1), Florida Statutes, Vendor shall 
ensure that the bonds referenced above shall be recorded in the public records of 
Broward County and provide County with evidence of such recording. 

4. In lieu of the performance and payment bond, Vendor may furnish an alternate form of 
security which may be in the form of cash, money order, certified check, cashier's 
check or an original Irrevocable Letter of Credit as reflected on the County's form. 
Such alternate forms of security shall be for the same purpose and shall be subject 
to the same conditions as those applicable above and shall be held by the County for 
one year after completion and acceptance of the work. 

5. The Vendor is required at all times to have valid Performance and Payment Guaranties 
(or other approved security) in force covering the work being performed. 

 
6. The Vendor agrees to keep such Guaranties (or other security) in effect for the duration 

of the contract. If the contract is extended or renewed, it shall be subject to the same 
bonding (or other approved security) requirements. 

D. Qualifications of Surety Requirements: A bid bond performance bond, and payment bond 
must be executed by a surety company of recognized standing, authorized to do business in 
the State of Florida, having a resident agent in the State of Florida, and having been in 
business with a record of successful continuous operation for at least five years. 

1. In addition to the above-minimum qualifications, the surety company must meet at 
least one of the following additional qualifications: 

a. The surety company shall hold a current Certificate of Authority as acceptable 
surety on federal bonds in accordance with the United States Department of 
Treasury Circular 570, current revision. If the amount of the Bond exceeds the 
underwriting limitation set forth in the circular, in order to qualify, the net retention 
of the surety company shall not exceed the underwriting limitation in the circular 
and the excess risks must be protected by coinsurance, reinsurance, or other 
methods in accordance with Treasury Circular 297, Revised (31 DFR Section 
223.10 Section 223.11). Further, the surety company shall provide the County 
with evidence satisfactory to the County, that such excess risk has been 
protected in an acceptable manner. 

b. The surety company shall hold a current Certificate of Authority with the Florida 
Office of Insurance Regulation. 

c. The surety company shall have at least the following minimum ratings: 
 

 
Amount of Bond 

Surety 
Ratings 

Financial 
Size Category 

 

  
$500,001 

 
to 

 
$1,000,000 

 
A, A- 

 
Class I 

 

 $1,000,001 to $2,000,000 A, A- Class II  

 $2,000,001 to $5,000,000 A Class III  

 $5,000,001 to $10,000,000 A Class IV  

 $10,000,001 to $25,000,000 A Class V  

 $25,000,001 to $50,000,000 A Class VI  
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$50,000,001 to or more A Class VII 

 
2. For projects which do not exceed $500,000, the County shall accept a Bid Bond and 

Performance and Payment Bond from a surety company which has twice the 
minimum surplus and capital required by the Florida Office of Insurance Regulation 
at the time the solicitation is issued, if the surety company is otherwise in compliance 
with the provisions of the Florida Insurance Code, and if the surety company holds a 
currently valid Certificate of Authority issued by the United States Department of the 
Treasury under Section 9304 to 9308 of Title 31 of the United States Code. 

3. If the surety company fails to meet the minimum standards, a bond from a surety that 
meets the minimum standards must be provided to satisfy the bonding requirements. 
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DOMESTIC PARTNERSHIP ACT CERTIFICATION FORM (REQUIREMENT AND 
TIEBREAKER) 

 
Refer to Special Instructions to identify if Domestic Partnership Act is a requirement of the solicitation or acts 

only as a tiebreaker. If Domestic Partnership is a requirement of the solicitation, the completed and signed form 

should be returned with the Vendor's submittal. If the form is not provided with submittal, the Vendor must 

submit within three business days of County's request. Vendor may be deemed non-responsive for failure to 

fully comply within stated timeframes. To qualify for the Domestic Partnership tiebreaker criterion, the Vendor 

must currently offer the Domestic Partnership benefit and the completed and signed form must be returned at 

time of solicitation submittal. 

The Domestic Partnership Act, Section 16 ½ -157, Broward County Code of Ordinances, requires all Vendors 

contracting with the County, in an amount over $100,000 provide benefits to Domestic Partners of its employees, 

on the same basis as it provides benefits to employees' spouses, with certain exceptions as provided by the 

Ordinance. 

For all submittals over $100,000.00, the Vendor, by virtue of the signature below, certifies that it is aware of the 

requirements of Broward County's Domestic Partnership Act, Section 16 -½ -157, Broward County Code of 

Ordinances; and certifies the following: (check only one below). 

1.  The Vendor currently complies with the requirements of the County 's Domestic 

Partnership Act and provides benefits to Domestic Partners of its employees on the same 

basis as it provides benefits to employees' spouses 

2. The Vendor will comply with the requirements of the County's Domestic Partnership Act at 

time of contract award and provide benefits to Domestic Partners of its employees on the 

same basis as it provides benefits to employees' spouses. 

3. The Vendor will not comply with the requirements of the  County's Domestic Partnership 

Act at time of award. 

4. The Vendor does not need to comply with the requirements of the County's Domestic 

Partnership Act at time of award because the following exception(s) applies: (check only 

one below) . 

The Vendor is a governmental entity, not -for-profit corporation, or charitable organization. 

The Vendor is a religious organization, association, society, or non-profit charitable or 

educational institution. 

The Vendor provides an employee the cash equivalent of benefits. (Attach an affidavit in 

compliance with the Act stating the efforts taken to provide such benefits and the amount 

of the cash equivalent). 

The Vendor cannot comply with the provisions of the Domestic Partnership Act 

because it would violate the laws, rules or regulations of federal or state law or would 

violate or be inconsistent with the terms or conditions of a grant or contract with the 

United States or State of Florida. Indicate the law, statute or regulation (State the law, 

statute or regulation and attach explanation of its applicability). 

 
 
 

Authorized Title Vendor Name Date 

Signature/Name 
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Insurance Requirements: (Refer to the Insurance Requirement Form) 

 
A. The insurance requirement designated in the Insurance Requirement Form indicates the 

minimum coverage required for the scope of work, as determined by the Risk Management 
Division. Vendor shall provide verification of compliance such as a Certificate of Insurance, 
or a letter of verification from the Vendor's insurance agent/broker, which states the ability of 
the Vendor to meet the requirements upon award. The verification must be submitted within 
three business days of County's request. Vendor may be deemed non-responsive for failure 
to fully comply within stated timeframes. Final award shall be subject to receipt and 
acceptance by the County of proof of meeting all insurance requirements of the bid. 

 
B. Without limiting any of the other obligations or liabilities of Vendor, Vendor shall provide, pay 

for, and maintain on a primary basis in force until all of its work to be performed under this 
Contract has been completed and accepted by County (or for such duration specified), at 
least the minimum insurance coverage and limits set forth in the Insurance Requirement 

Form under the following conditions listed below. If a limit or policy is not indicated on 
Insurance Requirement certificate by a checked box, it is not required as a condition of this 
contract. 

 

1. Commercial General Liability with minimum limits per occurrence, combined single limit 
for bodily injury and property damage, and when indicated a minimum limit per 
aggregate. County is to be expressly included as an Additional Insured in the name of 
Broward County arising out of operations performed for the County, by or on behalf of 
Vendor, or acts or omissions of Vendor in connection with general supervision of such 
operation. If Vendor uses a subcontractor, then Vendor shall require that subcontractor 

names County as an Additional Insured. 
 

2. Business Automobile Liability with minimum limits per occurrence, combined single limit 
for bodily injury and property damage. Scheduled autos shall be listed on Vendor's 
certificate of insurance. County is to be named as an additional insured in the name of 
Broward County. 

 
Note: Insurance requirements for Automobile Liability are not applicable where delivery 
will be made by a third party carrier. All vendors that will be making deliveries in their own 
vehicles are required to provide proof of insurance for Automobile Liability and other 
pertinent coverages as indicated on the Insurance Requirement certificate, prior to 
award. If deliveries are being made by a third party carrier, other pertinent coverages 
listed on the Insurance Requirement certificate are still required. 

 

Vendor should indicate how product is being delivered: 

 
Vendor Name: 

 

Company Vehicle: Yes or No 
 

If Common Carrier (indicate carrier): 

 

Other: 
 
 

3. Workers' Compensation insurance to apply for all employees in compliance with Chapter 
440, the "Workers' Compensation Law" of the State of Florida and all applicable federal 
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laws. The policy must include Employers' Liability with minimum limits each accident. If 
any operations are to be undertaken on or about navigable waters, coverage must be 
included for the U.S. Longshoremen & Harbor Workers Act and Jones Act. 

 
4. Excess Liability/Umbrella Insurance may be used to satisfy the minimum liability limits 

required; however, the annual aggregate limit shall not be less than the highest "each 
occurrence" limit for the underlying liability policy. Vendor shall endorse County as an 
Additional Insured unless the policy provides coverage on a pure/true "Follow-form" 
basis. 

 

5. Builder's Risk or equivalent coverage (such as Property Insurance or Installation Floater) 
is required as a condition precedent to the issuance of the Second Notice to Proceed for 
projects involving but not limited to: changes to a building's structural elements, work 
compromising the exterior of the building for any extended period of time, installation of a 
large single component, or remodeling where the cost of remodeling is 20% or more the 
value of the property. Coverage shall be, "All Risks" Completed Value form with a 
deductible not to exceed Ten Thousand Dollars ($10,000.00) each claim for all perils 
except for wind and flood. 

 

6. For the peril of wind, the Vendor shall maintain a deductible that is commercially feasible 
which does not exceed five percent (5%) of the value of the Contract price. Such Policy 
shall reflect Broward County as an additional loss payee. 

 
7. For the peril of flood, coverage must be afforded for the lesser of the total insurable value 

of such buildings or structures, and the maximum amount of flood insurance coverage 
available under the National Flood Program. Vendor shall maintain a deductible that is 
commercially feasible and does not exceed five percent (5%) of the value of the Contract 
price. Such Policy shall reflect Broward County as an additional loss payee. 

 
8. The County reserves the right to provide Property Insurance covering the Project, 

materials, equipment and supplies intended for specific installation in the Project while 
such materials, equipment and supplies are located at the Project site, in transit, or while 
temporarily located away from the Project site. This coverage will not cover any of the 
Vendor's or subcontractors' tools, equipment, machinery or provide any business 
interruption or time element coverage to the Vendor(s). 

 

9. If the County decides to purchase Property Insurance or provide for coverage under its 
existing insurance policy for this Project, then the insurance required to be carried by the 
Vendor may be modified to account for the insurance being provided by the County. 
Such modification may also include execution of Waiver of Subrogation documentation. 

 
10. In the event that a claim occurs for this Project and is made upon the County's insurance 

policy, for other than a windstorm, Vendor will pay at least Ten Thousand Dollars 
($10,000.00) of the deductible amount for such claim. 

 
11.  Waiver of Occupancy Clause or Warranty: Policy must be specifically endorsed to 

eliminate any "Occupancy Clause" or similar warranty or representation that the building 
(s), addition(s) or structure(s) in the course of construction shall not be occupied without 
specific endorsement of the policy. The Policy must be endorsed to provide that the 
Builder's Risk coverage will continue to apply until final acceptance by County. 

 

12.  Pollution Liability or Environmental Impairment Liability: including clean-up costs, with 
minimum limits per claim, subject to a maximum deductible per claim. Such policy shall 
remain in force for the minimum length of time indicated, include an annual policy 
aggregate and name Broward County as an Additional Insured. Vendor shall be 
responsible for all deductibles in the event of a claim. 
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13. Professional Liability Insurance with minimum limits for each claim, subject to a 
maximum deductible per claim. Such policy shall remain in force for the minimum length 
of time indicated. Vendor shall notify County in writing within thirty (30) days of any claim 
filed or made against its Professional Liability Insurance policy. Vendor shall be 
responsible for all deductibles in the event of a claim. The deductible shall be indicated 
on the Vendor's Certificate of Insurance. 

 

C. Coverage must be afforded on a form no more restrictive than the latest edition of the 
respective policy form as filed by the Insurance Services Office. If the initial insurance 
expires prior to the completion and acceptance of the Work, renewal certificates shall be 
furnished upon expiration. County reserves the right to obtain a certified copy of any 
insurance policy required by this Section within fifteen (15) calendar days of a written request 
by County. 

 

D. Notice of Cancellation and/or Restriction: the policy(ies) must be endorsed to provide Broward 
County with at least thirty (30) days' notice of cancellation and/or restriction. 

 
E. The official title of the Certificate Holder is Broward County. This official title shall be used in all 

insurance documentation. 
 

F. Broward County's Risk Management Division reserves the right, but not the obligation, to 
review and revise any insurance requirements at the time of contract renewal and/or any 
amendments, not limited to deductibles, limits, coverages and endorsements based on 
insurance market conditions affecting the availability or affordability of coverage; or changes 
in the scope of work/specifications affecting the applicability of coverage. 
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Insurance RequiremenCtsoufnotry CFoumeml iFssaiocnileirtsy Management for RCC 
The following coverage’s are deemed appropriate for minimum insurance requirements for this project and will be required of the selected firm and 

identified in the negotiated agreement. Any deviation or change during the contract negotiation period shall be approved by Risk Management. 

TYPE OF INSURANCE 
1. ALL COI’s be submitted on an ACCORD 25 form 

2. ALL deductibles are vendors responsibility 
3. Self Insurance and SIR’s is not automatically approved 

Limits on Liability in Thousands of Dollars 

 Each Occurrence Aggregate 

GENERAL LIABILITY 
[x ] Commercial General Liability 
[x ] Premises–Operations 
[x ] Explosion & Collapse Hazard 
[x ] Underground Hazard 
[ ] Products/Completed Operations Hazard 
[x] Contractual Insurance 
[ x] Broad Form Property Damage 
[x ] Personal Injury 

[x] mobil equipment 

Bodily Injury   

Property Damage   

Bodily Injury and 
Property Damage 
Combined 

$ 2 mil $ 2 mil 

Personal Injury  

AUTO LIABILITY 
[ x] Comprehensive Form 
[x ] Owned 
[x ] Hired 
[x ] Non-owned 

[x ] Any Auto If applicable 

Bodily Injury (each 
person) 

  

Bodily Injury (each 
accident) 

 

Property Damage  

Bodily Injury and 
Property Damage 
Combined 

$300 k landside 

$ 5 mil airside 

EXCESS LIABILITY 
[ ] Umbrella Form 
[ ] Other than Umbrella Form 

Bodily Injury and 
Property Damage 
Combined 

$ $ 

[ ] PROPERTY    

[ ] PROFESSIONAL LIABILITY    

[ ] CYBER LIABILITY    

[x ] POLLUTION LIABILITY OR 
ENVIRONMENTAL IMPAIRMENT LIABILITY 
WITH CLEAN-UP COSTS 

 $ 3 mil  

[ x] WORKER’S COMPENSATION AND 

EMPLOYER’S LIABILITY (NOTE *) 

[x] STATUTORY 
Dollar values only: 

**State exemption not accepted. 

 (each accident) $ 1 mil 

Description of Operations/Locations/Vehicles Certificate must show on general liability and excess liability Additional Insured: 
Broward County. Also when applicable certificate should show Broward County as a named insured for property 
and builders risk and as a loss payee for installation floater when coverage’s are required. Certificate Must be 
Signed and All applicable Deductibles shown. Indicate bid number, RLI,RFP, and project manager on COI. 

NOTE * - If the Company is exempt from Workers’ Compensation Coverage, please provide a letter on company letterhead or a copy of 

the State’s exemption which documents this status and attaché to the Certificate of Insurance for approval. If any operations are to be 

undertaken on or about navigable waters, coverage must be included for U.S. Longshoremen & Harbor Workers’ Act/ & Jones Act 

CANCELLATION: Thirty (30) Day written notice of cancellation required to the Certificate Holder: 

 

Digitally signed by Tracy Meyer 

DN: dc=local, dc=fll-airport, 

  ou=FLLUSERS, cn=Tracy Meyer 

Date IssueDdate: 2019.07.31 12:47:46 

InsuranceLimitsForm.03 Revised certificateofinsrevised2005.D-0O4C'00C' OI 
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LITIGATION HISTORY FORM 
 

The completed form(s) should be returned with the Vendor's submittal. If not provided with submittal, the Vendor 
must submit within three business days of County's request. Vendor may be deemed non-responsive for failure to 
fully comply within stated timeframes. 

 

There are no material cases for this Vendor; or 

Material Case(s) are disclosed below: 

 

Is this for a: (check type) 

Parent, Subsidiary, 

or 

Predecessor Firm? 

If Yes, name of Parent/Subsidiary/Predecessor: 

Or No 

Party  

Case Number, Name, 
and Date Filed 

 

 
Name of Court or other 
tribunal 

 

 
Type of Case Bankruptcy Civil Criminal Administrative/Regulatory 

Claim or Cause of Action 
and Brief description of 

each Count 

 

 

Brief description of the 
Subject Matter and Project 

Involved 

 

 

Disposition of Case 
 

(Attach copy of any 
applicable Judgment, 

Settlement Agreement and 
Satisfaction of Judgment.) 

Pending  Settled  Dismissed 

Judgment Vendor's Favor Judgment Against Vendor 

If Judgment Against, is  Judgment Satisfied? Yes No 

Opposing Counsel 
Name: 

Email: 

  

 

Telephone Number: 
 

 
Vendor Name: 
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Living Wage Ordinance Requirements: 
 

A. The County's estimated annual value of this contract is $100,000.00 or greater, 
therefore, the Living Wage Ordinance Section 26-100, is applicable. 

 
B. The following is a summary of requirements contained the Living Wage Ordinance. This 

summary is not all-inclusive of the requirements of the Ordinance. If there is any conflict 
between the following summary and the language in the Living Wage Ordinance, the 
language in the Living Wage Ordinance shall prevail. These terms may supplement the 
specific requirements of the Living Wage Ordinance in order to effectuate its intent. 

 
C. In accordance with the Living Wage Ordinance, the Vendor agrees to pay the current 

minimum hourly wage rates to employees covered by the Living Wage Ordinance, as 
adjusted. 

 

D. There will be no increase in contract prices paid by the County to the Vendor due 
to any increase in wages required to be paid to employees covered by the Living 
Wage Ordinance. 

 
E. The Living Wage Ordinance Compliance Affidavit Form, should be returned with the 

Vendor's submittal. If not provided with submittal, the Vendor must submit within three 
business days of County's request. Vendor may be deemed non-responsive for failure to 
fully comply within stated timeframes. 

 
F. Further information about Vendor's obligations under the Living Wage Ordinance, may 

be obtained from the Purchasing Division's website at: 
www.broward.org/Purchasing/Pages/LivingWageOrdinance.aspx 

 
G. The Vendor, under the terms of a contract awarded subject to the Living Wage 

Ordinance must comply with the requirements. By responding to a solicitation including 
the Living Wage Ordinance requirements, Vendor is hereby agreeing to comply with the 
provisions of the Ordinance and acknowledges awareness of the penalties for non- 
compliance. 

 
H. Living Wage Requirements: All covered employees, including those of the Vendor's 

subcontractors, providing services pursuant to the Vendor's contract, shall be paid wage 
rates in accordance with the Living Wage Ordinance, as adjusted. The Vendor and 
covered subcontractors, hereinafter referred to as "covered employer' may comply with 
this living wage provision by choosing to pay no less than the lower specified hourly 
wage rate when said employer also provides health benefits to its covered employees. 
Proof of the provision of health care benefits must be submitted to the County to qualify 
for the living wage rate for employees with health care benefits. 

 
1. Covered employees shall be paid not less than bi-weekly and without 

subsequent deduction or rebate. The covered employer shall pay living wage 
rates in accordance with federal and all other applicable laws such as overtime 
and similar wage laws. 

 
2. The covered employer must post in a prominent place at the site of the work and 

where paychecks are distributed, a notice (Living Wage rates poster) specifying 
the wages/benefits to be paid under the Living Wage Ordinance. This poster will 
be made available by the County. Vendors shall provide a copy of the 
requirements of the Living Wage Ordinance to any subcontractor submitting a 
bid/quote/proposal for a subcontract under this contract, prior to their submitting 
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a bid to the Vendor. 
 

3. The covered employer shall provide  the  three-language  statement  to  each  
covered employee with the employee's first paycheck and every six (6) months 
thereafter in the manner set forth by the Living Wage Ordinance. 

 
I. Living Wage - Indexing: The living wage rate and the health benefits payment shall be 

annually indexed to inflation consistent with indexing methodology set forth in the Living 
Wage Ordinance. The living wage rates will be published by the County on an annual 
basis. 

 
J. Sanctions for Unpaid Wages: In the event of any underpayment of required wage rates 

by the covered employer, civil and/or administrative penalties may be assessed to 
include sanctioning a covered employer by requiring the covered employer to pay wage 
restitution to the affected employee or subcontractor or by other means of sanctioning in 
accordance with the Living Wage Ordinance. 

 
K. Payroll; Basic Records; Reporting: Each covered employer shall maintain payroll records 

for all covered employees and basic records relating thereto and shall preserve them for 
a period of three (3) years beyond the termination or expiration of this contract. The 
covered employer shall make the covered employees' payroll records required available 
for inspection, copying or transcription by authorized representatives of the County for a 
period of three years from the termination date of any County Service Contract, and shall 
permit such representative to interview employees during working hours. Failure to 
submit the required reports upon request or to make records available may be grounds 
for termination of the contract. The service contractor is responsible for the submission 
of the information required by the Living Wage Ordinance and for the maintenance of 
records and provision of access to same by all covered subcontractors. 

 

1. The covered employer shall submit the payroll information required every six 
months, to the applicable using agency's Contract Administrator, including a copy 
of the complete payroll for one payroll period showing employer's payroll records 
for each covered employee working on the contract for covered services. 

 
2. Exemption: The covered employer may request and obtain an exemption from 

the requirement to report and file payroll records every six months from the 
Director of Purchasing. Covered employers may submit an original Application 
for Exemption From Living Wage Ordinance Reporting Requirements Form 
to apply for an exemption from these reporting requirements, prior to award. 
Failure to submit timely may result in rejection of Application for Exemption. 

 
i. Exemptions based on Wage History or Contractual Obligations (ex. 

Collective Bargaining Agreements) may be granted by the Director of 
Purchasing prior to contract award; however, an exemption may be 
canceled at any time by written notice to the covered employer. 

 
ii. The reporting exemption does not apply to any new covered employees 

hired after the date the exemption was granted. For newly hired covered 
employees, the covered employer may submit an additional exemption 
application to the Contract Administrator prior to the renewal of contract 
by the County. 
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L. Subcontracts: Covered employees of Vendor's subcontractors providing covered 
services pursuant to the Vendor's contract shall be paid wage rates as adjusted in 
accordance with the Living Wage Ordinance. The Vendor shall insert in any  
subcontracts the applicable clauses as required by the Living Wage Ordinance and also 
a clause requiring the subcontractors to include these clauses in all other subcontracts. 
The Vendor shall be responsible for compliance by any subcontractor with the Living 
Wage Ordinance as it applies to their subcontract. 

 
M. Complaints and Hearings; Termination and Debarment: If a covered employee believes 

that he or she is not being paid in accordance with the Living Wage Ordinance the 
employee may file a complaint with the Office of Intergovernmental Affairs and 
Professional Standards in accordance with the County's Living Wage Complaint 
Procedures. Complaints will be investigated, determinations issued, and hearings 
afforded to the effected parties in accordance with the County's Living Wage Complaint 
Procedure. Covered employers found to have violated the Living Wage Ordinance may 
suffer any or all sanctions provided for in the Living Wage Ordinance, including wage 
restitution, damages, termination or suspension of payment under the contract, 
termination of the contract, and debarment. The Living Wage Ordinance also provides 
employees with a private right of action in court. 
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LIVING WAGE ORDINANCE COMPLIANCE AFFIDAVIT FORM 
The completed and signed form should be returned with the Vendor's submittal. If not provided with submittal, 
the Vendor must submit within three business days of County's request. Vendor may be deemed non-responsive 
for failure to fully comply within stated timeframes. Vendor should scan and upload the completed, signed 
form(s) in BidSync. 

   Covered Employer:  

Address: 

Local Contact: E-Mail Address: 

   Address:  

   Contract Amount:  

   Using Agency Served:  

   Solicitation No. and Title:  

By signing below I hereby certify that the covered employees listed below: (please check one) 

A. Receive a minimum pay of $ per hour and are provided health benefits valued at $ per hour. 

B. Receive a minimum pay of $ per hour and are not provided health benefits. 
 

Provide names of hourly employees and their job classifications providing covered services for the above referenced contract: 
 

Name Job Class A or B Name Job Class A or B 

Select 

Select 

Select 

Select 

Select 

Select 

                                  Select   Select 

(Attach additional sheets in the format above, if needed) 
 

I,                                                                                 of                                                                                     hereby attest that 
(Print Name) (Company) 

 
(1) I have the authority to sign this notarized compliance affidavit, (2) the following information is true, complete and correct and (3) the 

Vendor certifies that it shall: 
 

a) Pay all employees working on this contract/project, who are covered by the Living Wage Ordinance, as amended, in accordance 
with wage rates and provisions of the Living Wage Ordinance; 

b) Provide the applicable living wage statement regarding wage rates with the employee's first paycheck or direct deposit receipt as 
required by the Living Wage Ordinance, as amended; and 

c) (IF APPLICABLE) If health care benefits are provided under "A" above, the health care benefit meets the standard health benefit 
plan as described in Section 627.6699 (12)(b)(4), Florida Statutes, as amended. As a principle officer of the covered employer, the 
undersigned affirms that the referenced Florida Statute has been reviewed and the covered employer's health plan meets all the 
elements required by the statute, as amended. 

 
                                                                                

Signature  Title 

SWORN  TO AND  SUBSCRIBED  BEFORE  ME  this                 day  of                                         , 20 

STATE OF                        

COUNTY OF                        

 

                                        My commission expires: (SEAL) 
Notary Public (Sign name of Notary Public) 

 

Personally Known or Produced Identification Type of Identification Produced:                      
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APPLICATION FOR EXEMPTION FROM LIVING WAGE ORDINANCE REPORTING REQUIREMENTS FORM 
 

An original certification must be provided prior to award of the contract. Failure to submit timely upon request of the County 
may result in rejection of Application for Exemption. 

 

SECTION 1: COVERED EMPLOYER INFORMATION (SERVICE CONTRACTOR) 
 

Company Name:  Contact Person:    
 

Company Address:    
 

City:    State:    Zip:    Phone:    
 

SECTION 2: USING AGENCY AND SOLICITATION INFORMATION 

 
Using Agency:    

 

Solicitation No. and Title:    
 

Using Agency Contact Name:   Agency Contact Phone:      
 

Contract Amount: $   
 

SECTION 3: EXEMPTION BASIS (Check one of the options below and submit supporting documentation as requested) 
 

(LWO 26.103(f)(1); Wage History: Covered employer demonstrates to the satisfaction of the Director of Purchasing that its covered 
employees have been continuously paid the applicable living wage rates or higher wages for at least one (1) year prior to entering 
into the service contract. 

Required documentation for this exemption basis: Attach prior payroll records or pay scale records (by job classifications) 

confirming this basis for exemption. 
 

(LWO 26.103(f)(2): Contractual: Covered employer demonstrates to the satisfaction of the Director of Purchasing that the amounts 
paid to its covered employees are required by law or are required pursuant to a contractual obligation, such as a Collective 
Bargaining Agreement (CBA), union scale, etc. 
Required documentation for this exemption basis: Attach a copy of the CBA or other contractual agreement with this application 
with the controlling language clearly marked, or a letter from the union stating that the union contract requires the CBA to supersede 
the LWO or other recognized company pay schedule as the basis for compensation provided that it exceeds the LWO wage rate 
amounts. 

 

SECTION 4: CERTIFICATION AND NOTARIZED COMPLIANCE AFFIDAVIT 
 

 
I,   , of   hereby attest that 

(Print Name)  (Company) 
 

(1) I have the authority to sign this notarized compliance affidavit, (2) the following information is true, complete and correct and (3) the 
Company certifies that its wages paid to employees providing covered services under this contract/project are at least equal to or 
greater than the living wage per the exemption basis selected above and in accordance with wage rates and provisions of the Living 
Wage Ordinance, as amended. 

 
 

Signature Title 
 
 

SWORN TO AND SUBSCRIBED BEFORE ME this  day of  , 20   
 

STATE OF    
 

COUNTY OF    

 
My commission expires:  (SEAL) 

 

Notary Public (Sign name of Notary Public) 

 
Personally Known or Produced Identification Type of Identification Produced:    
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LOBBYIST REGISTRATION REQUIREMENT CERTIFICATION FORM 

 
The completed form should be submitted with the solicitation response but must be submitted within three business days 

of County's request. Vendor may be deemed non-responsive for failure to fully comply within stated timeframes. 

 
The Vendor certifies that it understands if it has retained a lobbyist(s) to lobby in connection with a competitive 

solicitation, it shall be deemed non-responsive unless the firm, in responding to the competitive solicitation, certifies that 

each lobbyist retained has timely filed the registration or amended registration required under Broward County Lobbyist 

Registration Act, Section 1 -262, Broward County Code of Ordinances; and it understands that if, after awarding a 

contract in connection with the solicitation, the County learns that the certification was erroneous, and upon investigation 

determines that the error was willful or intentional on the part of the Vendor, the County may, on that basis, exercise any 

contractual right to terminate the contract for convenience. 

 
The Vendor hereby certifies that: (select one) 

 

It has not retained a lobbyist(s) to lobby in connection with this competitive solicitation; however, if retained after 

the solicitation, the County will be notified. 
 

It has retained a lobbyist(s) to lobby in connection with this competitive solicitation and certified that each lobbyist 

retained has timely filed the registration or amended registration required under Broward County Lobbyist 

Registration Act, Section 1 -262, Broward County Code of Ordinances. 

 
It is a requirement of this solicitation that the names of any and all lobbyists retained to lobby in connection with 

this solicitation be listed below: 

 

 
Name of Lobbyist: 

Lobbyist's Firm: 

Phone: 

E-mail: 

 
 

Name of Lobbyist: 

Lobbyist's Firm: 

Phone: 

E-mail: 

 

 

Authorized Signature/Name: Date: 

 
Title: 

 

Vendor Name: 
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RFP-RFQ-RLI LOCATION ATTESTATION FORM (EVALUATION CRITERIA) 

 
The completed and signed form and supporting information (if applicable, for Joint Ventures) should be 
returned with the Vendor's submittal. If not provided with submittal, the Vendor must submit within three 
business days of County's request. Failure to timely submit this form and supporting information may 
affect the Vendor's evaluation. Provided information is subject to verification by the County. 

 

A Vendor's principal place of business location (also known as the nerve center) within Broward County 
is considered in accordance with Evaluation Criteria. The County's definition of a principal place of 
business is: 

 
1. As defined by the Broward County Local Preference Ordinance, "Principal place of business 

means the nerve center or center of overall direction, control and coordination of the activities 
of the bidder [Vendor]. If the bidder has only one (1) business location, such business location 
shall be considered its principal place of business." 

 

2. A principal place of business refers to the place where a corporation's officers direct, control, 
and coordinate the corporation's day-to-day activities. It is the corporation's 'nerve center' and 
in practice it should normally be the place where the corporation maintains its headquarters; 
provided that the headquarters is the actual center of direction, control, and coordination, i.e., 
the 'nerve center', and not simply an office where the corporation holds its board meetings 
(for example, attended by directors and officers who have traveled there for the occasion). 

 

The Vendor's principal place of business in Broward County shall be the Vendor's "Principal Address" 
indicated with the Florida Department of State Division of Corporations, for at least six months prior to 
the solicitation's due date. 

 
Check one of the following: 

 

The Vendor certifies that it has a principal place of business location (also known as the nerve 

center) within Broward County, as documented in Florida Department of State Division of 

Corporations (Sunbiz), and attests to the following statements: 
 

1. Vendor's address listed in its submittal is its principal place of business as defined by Broward 
County; 

 
2. Vendor's "Principal Address" listed with the Florida Department of State Division of 

Corporations is the same as the address listed in its submittal and the address was listed for 
at least six months prior to the solicitation's opening date. A copy of Florida Department of 
State Division of Corporations (Sunbiz) is attached as verification. 

 
3. Vendor must be located at the listed "nerve center" address ("Principal Address") for at least 

six (6) months prior to the solicitation's opening date; 

4. Vendor has not merged with another firm within the last six months that is not headquartered 
in Broward County and is not a wholly owned subsidiary or a holding company of another firm 
that is not headquartered in Broward County; 

 
5. If awarded a contract, it is the intent of the Vendor to remain at the referenced address for the 

duration of the contract term, including any renewals, extensions or any approved interim 
contracts for the services provided under this contract; and 

 
6. The Vendor understands that if after contract award, the County learns that the attestation 

was erroneous, and upon investigation determines that the error was willful or intentional on 
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the part of the Vendor, the County may, on that basis exercise any contractual right to 
terminate the contract. Further any misleading, inaccurate, false information or 
documentation submitted by any party affiliated with this procurement may lead to 
suspension and/or debarment from doing business with Broward County as outlined in the 
Procurement Code, Section 21.119. 

 

If the Vendor is submitting a response as a Joint Venture, the following information is required to 
be submitted: 

 
a. Name of the Joint Venture Partnership 
b. Percentage of Equity for all Joint Venture Partners 
c. A copy of the executed Agreement(s) between the Joint Venture Partners 

 

 

Vendor does not have a principal place of business location (also known as the nerve center) within 

Broward County. 

 
 

Vendor Information: 

 
Vendor Name: 

 

Vendor's address listed in its submittal is: 
 

 

The signature below must be by an individual authorized to bind the Vendor. The signature below is an 
attestation that all information listed above and provided to Broward County is true and accurate. 

 

Authorized Title Vendor Name Date 
Signature/Name 
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RFP-RLI-RFQ LOCAL PREFERENCE AND TIE BREAKER CERTIFICATION FORM 

 
The completed and signed form should be returned with the Vendor's submittal to determine Local Preference eligibility, 

however it must be returned at time of solicitation submittal to qualify for the Tie Break criteria. If not provided with submittal, 

the Vendor must submit within three business days of County's request for evaluation of Local Preference. Proof of a local 

business tax should be submitted with this form. Failure to timely submit this form or local business tax receipt may render 

the business ineligible for application of the Local Preference or Tie Break Criteria. 

 
In accordance with Section 21.31.d. of the Broward County Procurement Code, to qualify for the Tie Break Criteria, the  

undersigned Vendor hereby certifies that (check box if applicable): 

The Vendor is a local Vendor in Broward County and: 

a. has a valid Broward County local business tax receipt; 

b. has been in existence for at least six-months prior to the solicitation opening; 

c. at a business address physically located within Broward County; 

d. in an area zoned for such business; 

e. provides services from this location on a day-to-day basis, and 

f. services provided from this location are a substantial component of the services offered in the Vendor's 

proposal. 

In accordance with Local Preference, Section 1-74, et. seq., Broward County Code of Ordinances, a local business 

meeting the below requirements is eligible for Local Preference. To qualify for the Local Preference, the undersigned 

Vendor hereby certifies that (check box if applicable): 

The Vendor is a local Vendor in Broward and: 

a. has a valid Broward County local business tax receipt issued at least one year prior to solicitation opening; 

b. has been in existence for at least one-year prior to the solicitation opening; 

c. provides services on a day-to-day basis, at a business address physically located within the Broward County 

limits in an area zoned for such business; and 

d. the services provided from this location are a substantial component of the services offered in the Vendor's 

proposal. 

 
 
 

Local Business Address: 

Vendor does not qualify for Tie Break Criteria or Local Preference, in accordance with the above requirements. The 

undersigned Vendor hereby certifies that (check box if applicable): The Vendor is not a local Vendor in Broward County. 
 

AUTHORIZED TITLE COMPANY DATE 

SIGNATURE/NAME 
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Office of Economic and Small Business Requirements: CBE Reserve 

A. In accordance with the Broward County Business Opportunity Act of 2012, Section 1-81, Code of 
Ordinances, as amended (the "Business Opportunity Act"), this solicitation is reserved for 
County Business Enterprise (CBE) firms (CBE Reserve). 

 
B. CBEs and nonCBEs may respond to the solicitation. 

 
C. The low, responsive and responsible, or the highest-ranked, responsive and responsible CBE, 

with capacity to perform, will be recommended for award, consistent with all applicable terms 
and conditions of Broward County's Procurement Code and subject to entering into an 
agreement acceptable to the County, as applicable. If no CBE is determined responsive and 
responsible, a non-CBE may be awarded the contract, with the establishment of at least a 
twenty-five percent (25%) CBE participation goal (unless the CBE goal is waived or otherwise 
modified by Board action), or the County may reject all responses submitted. 

 

D. It is the Vendor's responsibility to ensure compliance with the CBE requirements and adhere to 
solicitation deadlines. The Vendor must contact OESBD to verify current CBE status or to obtain 
CBE certification. 

 
E. The Work may only be performed by CBEs. The Vendor must perform one hundred percent 

(100%) of the Work as the prime Vendor or the prime Vendor may subcontract portions of Work 
to other CBEs. If the prime Vendor intends subcontract any portion of the Work, the Vendor 
must complete a Letter of Intent (refer to Section F below). 

 
F. CBE Program Requirements: Vendor should submit all required forms and information with its 

solicitation submittal as matter of responsibility. If the required forms and information are not 
provided with the Vendor's solicitation submittal, then Vendor must supply the required forms 
and information no later than three (3) business days after request by OESBD. Vendor may be 
deemed non-responsible for failure to fully comply with this solicitation and CBE Program 
Requirements within these stated timeframes. 

 

1.  Vendor should include in its solicitation submittal a Letter of Intent Between 
Bidder/Offeror and County Business Enterprise (CBE) Subcontractor/Supplier 

(LOI) for each CBE the Vendor intends to use to achieve the assigned reserve or CBE 
participation goal. If the Vendor is a CBE performing 100% of the work, an LOI should be 
submitted stating that 100% of the work will be completed by the CBE. 

 

The form is available at the following link: 
http://www.broward.org/EconDev/Documents/CBELetterOfIntent.pdf 

 
2. If Vendor is unable to attain the CBE participation goal or reserve, Vendor should include in 

its solicitation submittal an Application for Evaluation of Good Faith Efforts and all of 
the required supporting information. 

The form is available at the following link: 
http://www.broward.org/EconDev/WhatWeDo/Documents/GoodFaithEffortEval.pdf 

G. A certified firm must provide a commercially useful function for the Project and may not act as a 
broker. A certified firm that seeks to act as a broker, or that does not provide a commercially 
useful function for the Project shall be subject to decertification by OESBD. 

 
H. Vendors are encouraged to purchase materials from certified CBE firms whenever possible. 

 
I. A joint venture is only eligible for award if all members of the joint venture are certified CBE firms. 
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J. OESBD maintains an online directory of CBE firms. The online directory is available for use by 

Vendors at https://webapps4.broward.org/smallbusiness/sbdirectory.aspx. 
 

K. For detailed information regarding the CBE Program contact the OESBD at (954) 357-6400 or 
visit the office's website at: http://www.broward.org/EconDev/SmallBusiness/ 

F. If awarded the contract, Vendor agrees to and shall comply with all applicable requirements of 
this solicitation, the Business Opportunity Act, and the CBE Program in the award and 
administration of the contract, including the following: 

1. No party to this contract may discriminate on the basis of race, color, sex, religion, 
national origin, disability, age, marital status, political affiliation, sexual orientation, 
pregnancy, or gender identity and expression in the performance of this contract. 

2. All entities that seek to conduct business with the County, including Vendor or any Prime 
Contractors, Subcontractors, and Bidders, shall conduct such business activities in a 
fair and reasonable manner, free from fraud, coercion, collusion, intimidation, or bad 
faith. Failure to do so may result in the cancellation of this solicitation, cessation of 
contract negotiations, revocation of CBE certification, and suspension or debarment 
from future contracts. 

3.  If Vendor fails to meet or make Good Faith Efforts (as defined in the Business 
Opportunity Act) to meet the CBE participation commitment (the "Commitment"), 
including CBE reserve, then Vendor shall pay the County liquidated damages in an 
amount equal to fifty percent (50%) of the actual dollar amount by which Vendor failed to 
achieve the Commitment, up to a maximum amount of ten percent (10%) of the total 
contract amount, excluding costs and reimbursable expenses. An example of this 
calculation is stated in Section 1-81.7, Broward County Code of Ordinances. 

4. Vendor shall comply with all applicable requirements of the Business Opportunity Act in 
the award of this contract. Failure by Vendor to carry out any of these requirements shall 
constitute a material breach of the contract, which shall permit the County to terminate 
this contract or to exercise any other remedy provided under this contract, the Broward 
County Code of Ordinances, the Broward County Administrative Code, or other 
applicable laws, with all such remedies being cumulative. 

5. Vendor shall pay its CBE subcontractors and suppliers, within fifteen (15) days following 
receipt of payment from the County, for all completed subcontracted work and supplies. 
If Vendor withholds an amount from CBE subcontractors or suppliers as retainage, such 
retainage shall be released and paid within fifteen (15) days following receipt of payment 
of retained amounts from the County. 

6. Vendor understands that the County will monitor Vendor's compliance with the CBE 
Program requirements. All Vendors must provide OESBD with a Monthly Utilization 
Report (MUR) to confirm its compliance with the Commitment agreed to in the contract; 
timely submission of the MUR every month throughout the term of the contract, including 
amendment and extension terms, is a condition of the County's payment of Vendor 
under the contract. 

This form is also available online at: 
www.broward.org/econdev/SmallBusiness/Pages/compliance.aspx 
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SUBCONTRACTORS/SUBCONSULTANTS/SUPPLIERS  REQUIREMENT FORM 
Request for Proposals, Request for Qualifications, or Request for Letters of Interest 

 
The following forms and supporting information (if applicable) should be returned with Vendor's 
submittal. If not provided with submittal, the Vendor must submit within three business days of 
County's request. Failure to timely submit may affect Vendor's evaluation. 

 

A. The Vendor shall submit a listing of all subcontractors, subconsultants and major material 
suppliers (firms), if any, and the portion of the contract they will perform. A major material 
supplier is considered any firm that provides construction material for construction 
contracts, or commodities for service contracts in excess of $50,000, to the Vendor. 

 
B. If participation goals apply to the contract, only non-certified firms shall be identified on the 

form. A non-certified firm is a firm that is not listed as a firm for attainment of participation 
goals (ex. County Business Enterprise or Disadvantaged Business Enterprise), if applicable 
to the solicitation. 

C. This list shall be kept up -to-date for the duration of the contract. If subcontractors, 
subconsultants or suppliers are stated, this does not relieve the Vendor from the prime 
responsibility of full and complete satisfactory performance under any awarded contract. 

 
D. After completion of the contract/final payment, the Vendor shall certify the final list of non- 

certified subcontractors, subconsultants, and suppliers that performed or provided services 
to the County for the referenced contract. 

 
E. The Vendor has confirmed that none of the recommended subcontractors, subconsultants, or 

suppliers' principal(s), officer(s), affiliate(s) or any other related companies have been 
debarred from doing business with Broward County or any other governmental agency. 

If none, state "none" on this form. Use additional sheets as needed. Vendor should scan and upload 
any additional form(s) in BidSync. 

 

1. Subcontracted Firm's Name: 

Subcontracted Firm's Address: 

Subcontracted Firm's Telephone Number: 

Contact Person's Name and Position: 

Contact Person's E-Mail Address: 

 
Estimated Subcontract/Supplies Contract Amount: 

 

Type of Work/Supplies Provided: 
 

 

 

2. Subcontracted Firm's Name: 

 

Subcontracted Firm's Address: 

 

Subcontracted Firm's Telephone Number: 

 

Contact Person's Name and Position: 
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Finance and Administrative Services Department 

PURCHASING DIVISION 
115 S. Andrews Avenue, Room 212 • Fort Lauderdale, Florida 33301 • 954 - 357 - 6066 • FAX 954 - 357 - 8535 

 
Summary of Vendor Rights Regarding Broward County Competitive Solicitations 

 
The purpose of this document is to provide vendors with a summary of their rights to object to or protest a 

proposed award or recommended ranking of vendors in connection with Broward County competitive  

solicitations. These rights are fully set forth in the Broward County Procurement Code, which is available here: 

https://www.broward.org/purchasing. 

 
1. Right to Object 

The right to object is available for solicitations conducted through Requests for Proposals ("RFPs") or Requests 

for letters of Interest ("RlIs"). In such solicitations, vendors may object in writing to a proposed 

recommendation of ranking made by a Selection or Evaluation Committee. Objections must be filed within three 

(3) business days after the proposed recommendation is posted on the Purchasing Division's website. The 

contents of an objection must comply with the requirements set forth in Section 21.84 of the Procurement 

Code. Failure to timely and fully meet any requirement will result in a loss of the right to object. 

 
2. Right to Protest 

The right to protest is available for RFPs and RLIs and in solicitations conducted through Invitations to Bid 

("ITBs"). In RFPs and RlIs, vendors may protest a final recommendation of ranking made by a Selection or 

Evaluation Committee. In ITBs, vendors may protest a final recommendation for award made by the Broward 

County Purchasing Division. 

 
In all cases, protests must be filed in writing within three (3) or five (5) business days after a recommended 

ranking or recommendation for award is posted on Purchasing Division's website. The timeframe for filing (i.e., 3  

or 5 business days) depends on the monetary value of the procurement.  Additional requirements for a protest   

are set forth in Section 21.118 of the Procurement Code. Failure to timely and fully meet any requirement will 

result in a loss of protest rights. 

 
Vendors may appeal the denial of a protest. Appeals may require payment of an appeal bond. Additional 

requirements for an appeal are set forth in Section 21.120 of the Procurement Code. Failure to timely and fully 

meet any requirement will result in a loss of appeal rights. 

 
3. Cone of Silence; Right to Contact OESBD 

Please be aware that a Cone of Silence remains in effect for competitive solicitations until a solicitation is 

completed or a contract is awarded.  During that time period, vendors may not contact certain County officials   

and employees regarding a solicitation.   Substantial penalties may result from even an unintentional violation.   

For further information, please contact the Purchasing Division at 954-357-6066 or refer to the Cone of Silence 

Ordinance which is available here: https://www.broward.org/Purchasing/Documents/ConeOfSilence.pdf. 

 
However, vendors may communicate with a representative of the Office of Economic and Small Business 

Development ("OESBD") at any time regarding a solicitation or regarding participation of Small Business 

Enterprises or County Business Enterprises in a solicitation. OESBD may be contacted at (954) 357 -6400. 

The Cone of Silence also permits communication with certain other County employees (please see the Cone of 

Silence Ordinance at the above link for further details). 

 
Broward County Board of County Commissioners 

Mark D. Bogen • Lamar P. Fisher • Beam Furr • Steve Geller • Dale V.C. Holness • Nan H. Rich • Tim Ryan • Barbara Sharief • M ichael Udine 

www.broward.org 
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VENDOR QUESTIONNAIRE AND STANDARD CERTIFICATIONS 

Request for Proposals, Request for Qualifications, or Request for Letters of Interest 
 

Vendor should complete questionnaire and complete and acknowledge the standard certifications and submit with 
the solicitation response. If not submitted with solicitation response, it must be submitted within three business 
days of County's request. Failure to timely submit may affect Vendor's evaluation. 

 
If a response requires additional information, the Vendor should upload a written detailed response with 

submittal; each response should be numbered to match the question number. The completed questionnaire 

and attached responses will become part of the procurement record. It is imperative that the person completing 

the Vendor Questionnaire be knowledgeable about the proposing Vendor's business and operations. 

 
1. Legal business name: 

 
2. Doing Business As/ Fictitious Name (if applicable):    

 

3. Federal Employer I.D. no. (FEIN): 

 
4. Dun and Bradstreet No.: 

 

5. Website address (if applicable): 
 
 

6. Principal place of business address: 

 

 
7. Office location responsible for this project: 

 

8. Telephone no.: Fax no.: 
 

9. Type of business (check appropriate box): 
 

Corporation (specify the state of incorporation): 
 

Sole Proprietor 

Limited Liability Company (LLC) 

Limited Partnership 

General Partnership (State and County Filed In) 

Other - Specify 

10. List Florida Department of State, Division of Corporations document number (or registration number if fictitious 

name): 
 

11. List name and title of each principal, owner, officer, and major shareholder: 

 
a) 

b) 

c) 

d) 
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12.  AUTHORIZED CONTACT(S) FOR YOUR FIRM: 

Name: 

Title: 

E-mail: 

Telephone No.: 
 

Name: 

Title: 

E-mail: 

Telephone No.: 

 

13. Has your firm, its principals, officers or predecessor organization(s) been debarred 
or suspended by any government entity within the last three years? If yes, specify 
details in an attached written response. 

14. Has your firm, its principals, officers or predecessor organization(s) ever been 
debarred or suspended by any government entity? If yes, specify details in an 
attached written response, including the reinstatement date, if granted. 

15. Has your firm ever failed to complete any services and/or delivery of products during 
the last three (3) years? If yes, specify details in an attached written response. 

16. Is your firm or any of its principals or officers currently principals or officers of 
another organization? If yes, specify details in an attached written response. 

 

17. Have any voluntary or involuntary bankruptcy petitions been filed by or against your 
firm, its parent or subsidiaries or predecessor organizations during the last three 
years? If yes, specify details in an attached written response. 

18. Has your firm's surety ever intervened to assist in the completion of a contract or 
have Performance and/or Payment Bond claims been made to your firm or its 
predecessor's sureties during the last three years? If yes, specify details in an 
attached written response, including contact information for owner and surety. 

19. Has your firm ever failed to complete any work awarded to you, services and/or 
delivery of products during the last three (3) years? If yes, specify details in an 
attached written response. 

 

20. Has your firm ever been terminated from a contract within the last three years? If 
yes, specify details in an attached written response. 

 

21. Living Wage solicitations only: In determining what, if any, fiscal impacts(s) are a 
result of the Ordinance for this solicitation, provide the following for informational 
purposes only. Response is not considered in determining the award of this 
contract. 
Living Wage had an effect on the pricing. 

 
If yes, Living Wage increased the pricing by % or decreased the pricing by 

%. 

Yes No 

 
 

Yes No 

 
 

Yes No 

 
Yes No 

 

Yes No 

 
 

Yes No 

 
 
 

Yes No 

 
 

Yes No 

 
 
 
 

 
Yes No 

N/A 

 

Cone of Silence Requirement Certification: 

The Cone of Silence Ordinance, Section 1 -266, Broward County Code of Ordinances prohibits certain 
communications among Vendors, Commissioners, County staff, and Selection or Evaluation Committee 
members. Identify on a separate sheet any violations of this Ordinance by any members of the responding firm or 
its joint ventures. After the application of the Cone of Silence, inquiries regarding this solicitation should be directed 
to the Director of Purchasing or designee. The Cone of Silence terminates when the County Commission or other 
awarding authority takes action which ends the solicitation. 
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The Vendor hereby certifies that: (check each box) 

 
The Vendor has read Cone of Silence Ordinance, Section 1-266, Broward County Code of Ordinances; and 

 

The Vendor understands that the Cone of Silence for this competitive solicitation shall be in effect beginning 
upon the appointment of the Selection or Evaluation Committee, for communication regarding this 
solicitation with the County Administrator, Deputy County Administrator, Assistant County Administrators, 
and Assistants to the County Administrator and their respective support staff or any person, including 
Evaluation or Selection Committee members, appointed to evaluate or recommend selection in this 
RFP/RLI process. For Communication with County Commissioners and Commission staff, the Cone of 
Silence allows communication until the initial Evaluation or Selection Committee Meeting. 

 
The vendor understands that they may communicate with a representative of the Office of Economic and 

Small Business Development ("OESBD") at any time regarding a solicitation or regarding participation of 
Small Business Enterprises or County Business Enterprises in a solicitation. OESBD may be contacted at 
(954) 357-6400. The Cone of Silence also permits communication with certain other County employees 
(refer to the Cone of Silence Ordinance). 

 

The Vendor agrees to comply with the requirements of the Cone of Silence Ordinance. 

 
Drug-Free Workplace Requirements Certification: 
Section 21.31.a. of the Broward County Procurement Code requires awards of all competitive solicitations 
requiring Board award be made only to firms certifying the establishment of a drug free workplace program. The 
program must consist of: 

 
1. Publishing a statement notifying its employees that the unlawful manufacture, distribution, dispensing, 

possession, or use of a controlled substance is prohibited in the offeror's workplace, and specifying the 
actions that will be taken against employees for violations of such prohibition; 

 

2. Establishing a continuing drug-free awareness program to inform its employees about: 
a. The dangers of drug abuse in the workplace; 

b. The offeror's policy of maintaining a drug-free workplace; 
c. Any available drug counseling, rehabilitation, and employee assistance programs; and 
d. The penalties that may be imposed upon employees for drug abuse violations occurring in the 

workplace; 

 
3. Giving all employees engaged in performance of the contract a copy of the statement required by 

subparagraph 1; 

 
4. Notifying all employees, in writing, of the statement required by subparagraph 1, that as a condition of 

employment on a covered contract, the employee shall: 
a. Abide by the terms of the statement; and 

b. Notify the employer in writing of the employee's conviction of, or plea of guilty or nolo contendere to, any 
violation of Chapter 893 or of any controlled substance law of the United States or of any state, for a 
violation occurring in the workplace NO later than five days after such conviction. 

 
5. Notifying Broward County government in writing within 10 calendar days after receiving notice under 

subdivision 4.b above, from an employee or otherwise receiving actual notice of such conviction. The 
notice shall include the position title of the employee; 

 
6. Within 30 calendar days after receiving notice under subparagraph 4 of a conviction, taking one of the 

following actions with respect to an employee who is convicted of a drug abuse violation occurring in the 
workplace: 
a. Taking appropriate personnel action against such employee, up to and including termination; or 
b. Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation 

program approved for such purposes by a federal, state, or local health, law enforcement, or other 
appropriate agency; and 
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7. Making a good faith effort to maintain a drug-free workplace program through implementation of 
subparagraphs 1 through 6. 

 
The Vendor hereby certifies that: (check box) 

 
The Vendor certifies that it has established a drug free workplace program in accordance with the above 

requirements. 
 

Non-Collusion Certification: 

Vendor shall disclose, to their best knowledge, any Broward County officer or employee, or any relative of any such 
officer or employee as defined in Section 112.3135 (1) (c), Florida Statutes, who is an officer or director of, or has 
a material interest in, the Vendor's business, who is in a position to influence this procurement. Any Broward 
County officer or employee who has any input into the writing of specifications or requirements, solicitation of 
offers, decision to award, evaluation of offers, or any other activity pertinent to this procurement is presumed, for 
purposes hereof, to be in a position to influence this procurement. Failure of a Vendor to disclose any relationship 
described herein shall be reason for debarment in accordance with the provisions of the Broward County 
Procurement Code. 

 

The Vendor hereby certifies that: (select one) 
 

The Vendor certifies that this offer is made independently and free from collusion; or 
 

The Vendor is disclosing names of officers or employees who have a material interest in this procurement 
and is in a position to influence this procurement. Vendor must include a list of name(s), and relationship(s) 
with its submittal. 

 
 

Public Entities Crimes Certification: 
In accordance with Public Entity Crimes, Section 287.133, Florida Statutes, a person or affiliate placed on the 
convicted vendor list following a conviction for a public entity crime may not submit on a contract: to provide any 
goods or services; for construction or repair of a public building or public work; for leases of real property to a 
public entity; and may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant 
under a contract with any public entity; and may not transact business with any public entity in excess of the 
threshold amount provided in s. 287.017 for Category Two for a period of 36 months following the date of being 
placed on the convicted vendor list. 

The Vendor hereby certifies that: (check box) 
 

The Vendor certifies that no person or affiliates of the Vendor are currently on the convicted vendor list and/or 

has not been found to commit a public entity crime, as described in the statutes. 

 
Scrutinized Companies List Certification: 
Any company, principals, or owners on the Scrutinized Companies with Activities in Sudan List, the Scrutinized 
Companies with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized Companies that Boycott 
Israel List is prohibited from submitting a response to a solicitation for goods or services in an amount equal to or 
greater than $1 million. 

The Vendor hereby certifies that: (check each box) 

The Vendor, owners, or principals are aware of the requirements of Sections 287.135, 215.473, and 

215.4275, Florida Statutes, regarding Companies on the Scrutinized Companies with Activities in Sudan 

List the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized 

Companies that Boycott Israel List; and 

 
The Vendor, owners, or principals, are eligible to participate in this solicitation and are not listed on either the 

Scrutinized Companies with Activities in Sudan List, the Scrutinized Companies with Activities in the Iran 

Petroleum Energy Sector List, or the Scrutinized Companies that Boycott Israel List; and 

 
If awarded the Contract, the Vendor, owners, or principals will immediately notify the County in writing if any of 

its principals are placed on the Scrutinized Companies with Activities in Sudan List, the Scrutinized 

Companies with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized Companies that 
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Boycott Israel List. 
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I hereby certify the information provided in the Vendor Questionnaire and Standard Certifications: 
 

*AUTHORIZED SIGNATURE/NAME TITLE DATE 

 

 
Vendor Name: 

 

* I certify that I am authorized to sign this solicitation response on behalf of the Vendor as indicated in Certificate as 
to Corporate Principal, designation letter by Director/Corporate Officer, or other business authorization to bind on 
behalf of the Vendor. As the Vendor's authorized representative, I attest that any and all statements, oral, written or 
otherwise, made in support of the Vendor's response, are accurate, true and correct. I also acknowledge that 
inaccurate, untruthful, or incorrect statements made in support of the Vendor's response may be used by the 
County as a basis for rejection, rescission of the award, or termination of the contract and may also serve as the 
basis for debarment of Vendor pursuant to Section 21.119 of the Broward County Procurement Code. I certify that 
the Vendor's response is made without prior understanding, agreement, or connection with any corporation, firm or 
person submitting a response for the same items/services, and is in all respects fair and without collusion or fraud. 
I also certify that the Vendor agrees to abide by all terms and conditions of this solicitation, acknowledge and 
accept all of the solicitation pages as well as any special instructions sheet(s). 
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VOLUME OF PREVIOUS WORK ATTESTATION FORM 

The completed and signed form should be returned with the Vendor' s submittal. If not provided with submittal, the Vendor must submit within three 
business days of County 's request. Failure to provide timely may affect the Vendor 's evaluation. 

 
This completed form MUST be included with the Vendor' s submittal at the time of the opening deadline to be considered for a Tie 

Breaker criterion (if applicable). 

 
Points assigned for Volume of Previous Work will be based on the amount paid- to-date by the County to a prime Vendor MINUS the Vendo 

confirmed payments paid -to- date to approved certified County Business Enterprise (CBE) firms performing services as Vendo 

subcontractor/subconsultant to obtain the CBE goal commitment as confirmed by County 's Office of Economic and Small Business 

Development. Reporting must be within five (5) years of the current solicitation 's opening date. 

 
Vendor must list all received payments paid- to- date by contract as a prime vendor from Broward County Board of County Commissioners. 

Reporting must be within five (5) years of the current solicitation's opening date. 

 

Vendor must also list all total confirmed payments paid- to- date by contract, to approved certified CBE firms utilized to obtain the contract's CBE 

goal commitment. Reporting must be within five (5) years of the current solicitation 's opening date. 

 

In accordance with Section 21.31.d. of the Broward County Procurement Code, the Vendor with the lowest dollar volume of work previously paid by 

the County over a five- year period from the date of the submittal opening will receive the Tie Breaker. 

 
The Vendor attests to the following: 

 
 

Grand Total 

 

Has the Vendor been a member/partner of a Joint Venture firm that was awarded a contract by the County? 

 
Yes No 

 
If Yes, Vendor must submit a Joint Vendor Volume of Work Attestation Form. 

Vendor Name: 

 

Authorized Signature/Name Title Date 
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VOLUME OF PREVIOUS WORK ATTESTATION JOINT VENTURE FORM 

 
If applicable, this form and additional required documentation should be submitted with the Vendor' s submittal. If not provided with submittal, the 

Vendor must submit within three business days of County's request. Failure to timely submit this form and supporting documentation may affect 

the Vendor' s evaluation. 

 
If a Joint Venture, the payments paid- to- date by contract provided must encompass the Joint Venture and each of the entities forming the Joint 

Venture. Points assigned for Volume of Previous Work will be based on the amount paid- to-date by contract to the Joint Venture firm MINUS 

confirmed payments paid- to- date to approved certified CBE firms utilized to obtain the CBE goal commitment. Reporting must be within five (5) 

years of the current solicitation' s opening date. Amount will then be multiplied by the member firm' s equity percentage. 

 

In accordance with Section 21.31.d. of the Broward County Procurement Code, the Vendor with the lowest dollar volume of work previously paid by 

the County over a five- year period from the date of the submittal opening will receive the Tie Breaker. 

 
The Vendor attests to the following: 

 

Item 
No. 

Project Title Contract No. Department/ 
Division 

Date 
Awarded 

JV Equity 
Percent 

Prime: Paid 
to Date 

CBE: Paid 
to Date 

1.   


  
2.   


  

3.   

  

4.   


  
5.   


  

6.   


  
7.   

  

8.   


  


Grand Total 

 

 
Vendor is required to submit an executed Joint Venture agreement(s) and any amendments for each project listed above. Each agreement must be 
executed prior to the opening date of this solicitation. 

 
 

Vendor Name:  

 

Authorized Signature/Name Title Date 
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Workforce Investment Program Requirements: 

 
A. In accordance with Broward County Workforce Investment Program, Administrative Code, 

Section 19.211, the Workforce Investment Program (Program) this solicitation is a covered 
contract if the open-end contract award value exceeds $500,000 per year or if the individual 
project value exceeds $500,000 under a fixed-term contract. The Program encourages 
Vendors to utilize CareerSource Broward (CareerSouce) and their contract partners as a 
first source for employment candidates for work on County-funded projects, and encourages 
investment in Broward County economic development through the hiring of economically 
disadvantaged or hard-to-hire individuals. 

 

 
B. Compliance with the Program, including compliance with First Source Referral and the 

Qualifying New Hires goals, is a matter of responsibility. Vendor should submit the 

Workforce Investment Program Certification Form with its response. If not provided with 
solicitation submittal, the Vendor must supply within three business days of County's 
request. Vendor may be deemed non-responsible for failure to comply within stated 
timeframes. 

 

 
C. The following is a summary of requirements contained in the Program. This summary is not 

all-inclusive of the requirements of the Program. If there is any conflict between the following 
summary and the language in the Program, the language in the Program shall prevail. In 
compliance with the Program, Vendor (and/or its subcontractors) shall agree to: 

 

 
1. be bound to contractual obligations under the contract; 

2. use good faith efforts to meet First Source Referral goal for vacancies that result from 
award of this contract; 

3. publicly advertise any vacancies that are the direct result of this contract, exclusively with 
CareerSource for at least five (5) business days; 

4. review qualifications of CareerSource's Qualified Referrals and use good faith efforts to 
interview Qualified Referrals that appear to meet the required qualifications; 

5. use good faith efforts to hire Qualifying New Hires (as defined by the Program) for at least 
fifty percent (50%) of the vacancies (rounded up) that are the direct result of this 
contract; 

6. obtain a hired worker's written certification, attesting to a status as a Qualifying New Hire, 
Economically Disadvantaged Worker, or Hard-to-Hire worker (if applicable); 

7. retain records relating to Program requirements, including: records of all applicable 
vacancies; job order requests to CareerSource; qualified referral lists; and records of 
candidates interviewed and the outcome of the interviews. 

8. provide to the County any documents and records demonstrating Vendor's compliance 
and good faith efforts to comply with the Program; 

 
9. submit to the County an annual report by January 31st and within 30 days of contract 

completion or expiration; and 
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10. ensure that all of its subcontractors comply with the requirements of the Program. 

 

 
D. Further information about the Program, Vendor's obligations, and the Qualifying New Hire's 

certification form may be obtained on the Office of Economic and Small Business 
Development website: 

broward.org/econdev/Pages/WorkforceInvestmentProgram.aspx. Vendor is responsible for 
reading and understanding requirements of the Program. 

 

 
E. Subcontractors: Vendor's subcontractors shall use good faith efforts to meet the First 

Source Referral and the Qualifying New Hires goals, in accordance with the Program. The 
Vendor shall include in any subcontracts a requirement that the all subcontractors comply 
with the Program requirements. The Vendor shall be responsible for compliance by any 
subcontractor with the Program as it applies to their subcontract. 

 

 
F. Reporting: Vendor shall maintain and make available to County upon request all records 

documenting Vendor's compliance and its subcontractors ' compliance with the 
requirements of the Program, and shall submit the required reports to the Contract 
Administrator annually by January 31 and within thirty (30) days after the conclusion of this 
contract. Failure to timely comply with reporting requirements shall constitute a material 
breach of this contract. 

 

 
G. Evaluation: The Contract Administrator will document the Vendor's compliance and good 

faith efforts as part of the Vendor's Performance Evaluation. 

 

 
H. Failure to demonstrate good faith efforts to meet the First Source Referral and the Qualifying 

New Hires goal shall constitute a material breach of this contract. 
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WORKFORCE INVESTMENT PROGRAM CERTIFICATION FORM 

 
This form(s) should be returned with the Vendor's submittal. If not provided with solicitation 
submittal, the Vendor must supply information within three business days of County's request. 
Vendor may be deemed non-responsible for failure to comply within stated timeframes. 

 
 

In accordance with the Workforce Investment Program: 
 

(Vendor) agrees to be bound to the contractual obligations of the 

Workforce Investment Program, Broward County Administrative Code Section 19.211, requiring our 

firm to use good faith efforts to meet the First Source Referral Goal and the Qualifying New Hires 

Goal. 

 
 

The statement must be signed by an authorized signatory of the firm. Receipt of the signed 
statement from the Vendor is a matter of responsibility. A firm not offering an affirmative response in 
this regard will be found "non-responsible" to the solicitation and not eligible for further evaluation or 
award. 

 

 

AUTHORIZED SIGNATURE/NAME TITLE DATE 
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Question and Answers for Bid #PNC2120084P1 - Management of Rental Car Center Fueling 

Facility - FLL  
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	 Broward County Board of County Commissioners 
	No Location Specified 

	Qty 12 
	Description 
	Description 
	 
	Standard Instructions to Vendors Request for Proposals, Request for Qualifications, or Request for Letters of Interest 
	Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or failure to comply with instructions may lead to a Vendors submittal being rejected. 
	Vendor MUST submit its solicitation response electronically and MUST confirm its submittal 
	 
	 or contact BidSync for submittal instructions. 
	Purchasing Division website

	A. Responsiveness Criteria: 
	In accordance with Broward County Procurement Code Section , a Responsive Bidder [Vendor] means a person who has submitted a proposal which conforms in all material respects to a solicitation. The solicitation submittal of a responsive Vendor must be submitted on the required forms, which contain all required information, signatures, notarizations, insurance, bonding, security, or other mandated requirements required by the solicitation documents to be submitted at the time of proposal opening. 
	21.8.b.65

	Failure to provide the information required below at the time of submittal opening may result in a recommendation Vendor is non-responsive by the Director of Purchasing. The Selection or Evaluation Committee will determine whether the firm is responsive to the requirements specified herein. The County reserves the right to waive minor technicalities or irregularities as is in the best interest of the County in accordance with Section 21.30.f.1(c) of the Broward County Procurement Code. 
	Below are standard responsiveness criteria; refer to Special Instructions to Vendors, for Additional Responsiveness Criteria requirement(s). 
	1. 
	1. 
	1. 
	Lobbyist Registration Requirement Certification Refer to Lobbyist Registration Requirement Certification. The completed form should be submitted with the solicitation response but must be submitted within three business days of County s request. Vendor may be deemed non-responsive for failure to fully comply within stated  

	2. 
	2. 
	Addenda 


	The County reserves the right to amend this solicitation prior to the due date. Any change(s) to this solicitation will be conveyed through the written addenda process. Only written addenda will be binding. If a mustaddendum is issued, Vendor must follow instructions and submit required information, forms, or acknowledge addendum, as instructed therein. It is the responsibility of all potential Vendors to monitor the solicitation for any changing information, prior to submitting their response. 
	B. Responsibility Criteria: 
	Definition of a Responsible Vendor: In accordance with Section  of the Broward County Procurement Code, a Responsible Vendor means a Vendor who has the capability in all respects to perform the contract requirements, and the integrity and reliability which will assure good faith performance. 
	21.8.b.64

	The Selection or Evaluation Committee will recommend to the awarding authority a determination of a Vendor s responsibility. At any time prior to award, the awarding authority may find that a Vendor is 
	p yyp g yy not responsible to receive a particular award. 
	Failure to provide any of this required information and in the manner required may result in a recommendation by the Director of Purchasing that the Vendor is non-responsive. 
	Below are standard responsibility criteria; refer to Special Instructions to Vendors, for Additional Responsibility Criteria requirement(s). 


	1.  
	1.  
	a. All Vendors are required to disclose to the County all material cases filed, pending, or resolved during the last three (3) years prior to the solicitation response due date, whether such cases were brought by or against the Vendor, any parent or subsidiary of the Vendor, 
	 County all material cases filed, pending, or resolved against any principal of Vendor, regardless of whether the principal was associated with Vendor at the time of the material  A case is considered to be materialif it relates, in whole or in part, to any of the following: 
	i. A similar type of work that the vendor is seeking to perform for the County under the current solicitation; 
	ii. An allegation of fraud, negligence, error or omissions, or malpractice against the vendor or any of its principals or agents who would be performing work under the current solicitation; 
	iii. A vendors default, termination, suspension, failure to perform, or improper performance in connection with any contract; 
	iv. 
	iv. 
	iv. 
	The financial condition of the vendor, including any bankruptcy petition (voluntary and involuntary) or receivership; or 

	v. 
	v. 
	A criminal proceeding or hearing concerning business-related offenses in which the vendor or its principals (including officers) were/are defendants. 


	b. For each material case, the Vendor is required to provide all information identified in the Litigation History Form. Additionally, the Vendor shall provide a copy of any judgment or settlement of any material case during the last three (3) years prior to the solicitation 
	 
	permitted upon a certification by Vendor that all redactions are required under the express terms of a pre-existing confidentiality agreement or provision. 
	c. 
	c. 
	c. 
	The County will consider a Vendors litigation history information in its review and determination of responsibility. 

	d. 
	d. 
	If the Vendor is a joint venture, the information provided should encompass the joint venture and each of the entities forming the joint venture. 

	e. 
	e. 
	A vendor is required to disclose to the County any and all cases(s) that exist between the County and any of the Vendors subcontractors/subconsultants proposed to work on this project during the last five (5) years prior to the solicitation response. 

	f. 
	f. 
	Failure to disclose any material case, including all requested information in connection with each such case, as well as failure to disclose the Vendors subcontractors/subconsultants litigation history against the County, may result in the Vendor being deemed non- 



	2.  
	2.  
	a. 
	a. 
	a. 
	All Vendors are required to provide the Vendor's financial statements at the time of submittal in order to demonstrate the Vendor's financial capabilities. 

	b. 
	b. 
	Each Vendor shall submit its most recent two years of financial statements for review. The financial statements are not required to be audited financial statements. The annual financial 


	 
	i. Balance sheets, income statements and annual reports; or 
	ii. Tax returns; or iii.  
	If tax returns are submitted, ensure it does not include any personal information (as defined under Florida Statutes Section 501.171, Florida Statutes), such as social security numbers, bank account or credit card numbers, or any personal pin numbers. If any personal information data is part of financial statements, redact information prior to submitting a 
	 
	c. 
	c. 
	c. 
	If a Vendor has been in business for less than the number of years of required financial statements, then the Vendor must disclose all years that the Vendor has been in business, including any partial year-to-date financial statements. 

	d. 
	d. 
	The County may consider the unavailability of the most recent years financial statements and whether the Vendor acted in good faith in disclosing the financial documents in its 


	 
	e. 
	e. 
	e. 
	Any claim of confidentiality on financial statements should be asserted at the time of submittal. Refer to Standard Instructions to Vendors, Confidential Material/ Public Records and Exemptions for instructions on submitting confidential financial statements. The Vendor s failure to provide the information as instructed may lead to the information  

	f. 
	f. 
	Although the review of a Vendor's financial information is an issue of responsibility, the failure to either provide the financial documentation or correctly assert a confidentiality claim pursuant the Florida Public Records Law and the solicitation requirements (Confidential Material/ Public Records and Exemptions section) may result in a recommendation of non-responsiveness by the Director of Purchasing. 


	3. Authority to Conduct Business in Florida 
	a. 
	a. 
	a. 
	A Vendor must have the authority to transact business in the State of Florida and be in good standing with the Florida Secretary of State. For further information, contact the Florida Department of State, Division of Corporations. 

	b. 
	b. 
	The County will review the Vendors business status based on the information provided in response to this solicitation. 

	c. 
	c. 
	It is the Vendor s responsibility to comply with all state and local business requirements. 

	d. 
	d. 
	Vendor should list its active Florida Department of State Division of Corporations Document Number (or Registration No. for fictitious names) in the Vendor Questionnaire, Question 


	 
	e. 
	e. 
	e. 
	If a Vendor is an out-of-state or foreign corporation or partnership, the Vendor must obtain the authority to transact business in the State of Florida or show evidence of application for the authority to transact business in the State of Florida, upon request of the County. 

	f. 
	f. 
	A Vendor that is not in good standing with the Florida Secretary of State at the time of a submission to this solicitation may be deemed non- 

	g. 
	g. 
	If successful in obtaining a contract award under this solicitation, the Vendor must remain in good standing throughout the contractual period of performance. 


	4. Affiliated Entities of the Principal(s) 
	a. 
	a. 
	a. 
	All Vendors are required to disclose the names and addresses of affiliated entitiesof the Vendor s principal(s) over the last five (5) years (from the solicitation opening deadline) that have acted as a prime Vendor with the County. The Vendor is required to provide all information required on the Affiliated Entities of the Principal(s) Certification Form. 

	b. 
	b. 
	The County will review all affiliated entities of the Vendors principal(s) for contract performance evaluations and the compliance history with the Countys Small Business Affiliated entitiesof the principal(s) are those entities related to the Vendor by the sharing of stock or other means of control, including but not limited to a subsidiary, parent or sibling entity. 

	c. 
	c. 
	The County will consider the contract performance evaluations and the compliance history of the affiliated entities of the Vendor's principals in its review and determination of responsibility. 


	5. Insurance Requirements 
	The Insurance Requirement Form reflects the insurance requirements deemed necessary for this project. It is not necessary to have this level of insurance in effect at the time of submittal, but it is necessary to submit certificates indicating that the Vendor currently carries the insurance or to submit a letter from the carrier indicating it can provide insurance coverages. 
	C. Additional Information and Certifications 
	The following forms and supporting information (if applicable) should be returned with Vendors submittal. If not provided with submittal, the Vendor must submit within three business days of County s request. Failure to timely submit may affect Vendor s evaluation. 
	1. 
	1. 
	1. 
	Vendor Questionnaire Vendor is required to submit detailed information on their firm. Refer to the Vendor Questionnaire 

	2. 
	2. 
	2. 
	Standard Certifications Vendor is required to certify to the below requirements. Refer to the Standard Certifications and submit as instructed. 

	a. 
	a. 
	a. 
	Cone of Silence Requirement Certification 

	b. 
	b. 
	Drug-Free Workplace Certification 

	c. 
	c. 
	Non-Collusion Certification 

	d. 
	d. 
	Public Entities Crimes Certification 

	e. 
	e. 
	Scrutinized Companies List Certification 



	3. 
	3. 
	Subcontractors/Subconsultants/Suppliers Requirement 


	The Vendor shall submit a listing of all subcontractors, subconsultants, and major material suppliers, if any, and the portion of the contract they will perform. Vendors must follow the instructions included on the Subcontractors/Subconsultants/Suppliers Information Form 
	 
	D. Standard Agreement Language Requirements 
	1. 
	1. 
	1. 
	The acceptance of or any exceptions taken to the terms and conditions of the Countys Agreement shall be considered a part of a Vendors submittal and will be considered by the Selection or Evaluation Committee. 

	2. 
	2. 
	The applicable Agreement terms and conditions for this solicitation are indicated in the Special Instructions to Vendors. 

	3. 
	3. 
	Vendors are required to review the applicable terms and conditions and submit the Agreement Exception Form. If the Agreement Exception Form is not provided with the submittal, it shall be deemed an affirmation by the Vendor that it accepts the Agreement terms and conditions as disclosed in the solicitation. 

	4. 
	4. 
	If exceptions are taken, the Vendor must specifically identify each term and condition with which 


	 
	identifying a section or article number is not sufficient to state an exception. Provide either a redlined version of the specific change(s) or specific proposed alternative language. Additionally, a brief justification specifically addressing each provision to which an exception is taken should be provided. 
	5. Submission of any exceptions to the Agreement does not denote acceptance by the County. Furthermore, taking exceptions to the Countys terms and conditions may be viewed unfavorably by the Selection or Evaluation Committee and ultimately may impact the overall evaluation of a Vendor s submittal. 
	E. Evaluation Criteria 
	1. 
	1. 
	1. 
	The Selection or Evaluation Committee will evaluate Vendors as per the Evaluation Criteria. The County reserves the right to obtain additional information from a Vendor. 

	2. 
	2. 
	Vendor has a continuing obligation to inform the County in writing of any material changes to the information it has previously submitted. The County reserves the right to request additional information from Vendor at any time. 

	3. 
	3. 
	For Request for Proposals, the following shall apply: 


	a. The Director of Purchasing may recommend to the Evaluation Committee to short list the most qualified firms prior to the Final Evaluation. 
	b.  
	c. If the Evaluation Criteria includes a request for pricing, the total points awarded for price is determined by applying the following formula: 
	(Lowest Proposed Price/Vendors Price) x (Maximum Number of Points for Price) = Price Score 
	d. After completion of scoring, the County may negotiate pricing as in its best interest. 
	4. For Requests for Letters of Interest or Request for Qualifications, the following shall apply: 
	a. 
	a. 
	a. 
	The Selection or Evaluation Committee will create a short list of the most qualified firms. 

	b. 
	b. 
	The Selection or Evaluation Committee will either: 


	i. Rank shortlisted firms; or 
	   
	ii. If the solicitation is part of a two-step procurement, shortlisted firms will be requested to 
	 
	F. Demonstrations 
	If applicable, as indicated in Special Instructions to Vendors, Vendors will be required to demonstrate the nature of their offered solution. After receipt of submittals, all Vendors will receive a description of, and arrangements for, the desired demonstration. In accordance with Section 286.0113 of the Florida Statutes and pursuant to the direction of the Broward County Board of 
	 
	G. Presentations 
	Vendors that are found to be both responsive and responsible to the requirements of the solicitation and/or shortlisted (if applicable) will have an opportunity to make an oral presentation to the Selection or Evaluation Committee on the Vendors approach to this project and the Vendors ability  s will have equal time to present but the question-and- 286.0113 of the Florida Statutes and the direction of the Broward County Board of Commissioners, presentations during Selection or Evaluation Committee Meetings
	H. Public Art and Design Program 
	If indicated in Special Instructions to Vendors, Public Art and Design Program, Section 1-88, Broward County Code of Ordinances, applies to this project. It is the intent of the County to functionally integrate art, when applicable, into capital projects and integrate artistsdesign concepts into this improvement project. The Vendor may be required to collaborate with the artist(s) on design development within the scope of this request. Artist(s) shall be selected by Broward County through an independent pro
	I. Committee Appointment 
	The Cone of Silence shall be in effect for County staff at the time of the Selection or Evaluation Committee appointment and for County Commissioners and Commission staff at the time of the Shortlist Meeting of the Selection Committee or the Initial Evaluation Meeting of the Evaluation Committee. The committee members appointed for this solicitation are available on the Purchasing Divisions website under . 
	Committee Appointment

	J. Committee Questions, Request for Clarifications, Additional Information 
	At any committee meeting, the Selection or Evaluation Committee members may ask questions, request clarification, or require additional information of any Vendors submittal or proposal. It is highly recommended Vendors attend to answer any committee questions (if requested), including a Vendor representative that has the authority to bind. 
	Vendor s answers may impact evaluation (and scoring, if applicable). Upon written request to the Purchasing Agent prior to the meeting, a conference call number will be made available for Vendor participation via teleconference. Only Vendors that are found to be both responsive and responsible to the requirements of the solicitation and/or shortlisted (if applicable) are requested to participate in a final (or presentation) Selection or Evaluation committee meeting. 
	K. Vendor Questions 
	The County provides a specified time for Vendors to ask questions and seek clarification regarding solicitation requirements. All questions or clarification inquiries must be submitted through BidSync 
	 
	will respond to questions via Bid Sync. 
	L. Confidential Material/ Public Records and Exemptions 
	1. 
	1. 
	1. 
	Broward County is a public agency subject to Chapter 119, Florida Statutes. Upon receipt, all submittals become "public records" and shall be subject to public disclosure consistent with Chapter 119, Florida Statutes. Submittals may be posted on the County s public website or included in a public records request response, unless there is a declaration of confidentiality  

	2. 
	2. 
	Any confidential material(s) the Vendor asserts is exempt from public disclosure under Florida Statutes must be labeled as Confidential, and marked with the specific statute and subsection  

	3. 
	3. 
	To submit confidential material, three hardcopies must be submitted in a sealed envelope, 


	 
	Broward County Purchasing Division 115 South Andrews Avenue, Room 212 Fort Lauderdale, FL 33301 
	4. 
	4. 
	4. 
	Material will not be treated as confidential if the Vendor does not cite the applicable Florida Statute(s) allowing the document to be treated as confidential. 

	5. 
	5. 
	Any materials that the Vendor claims to be confidential and exempt from public records must be marked and separated from the submittal. If the Vendor does not comply with these instructions, the Vendor s claim for confidentiality will be deemed as waived. 

	6. 
	6. 
	Submitting confidential material may impact full discussion of your submittal by the Selection or Evaluation Committee because the Committee will be unable to discuss the details contained in the documents cloaked as confidential at the publicly noticed Committee meeting. 


	M. Copyrighted Materials 
	 
	Submission of copyrighted material in response to any solicitation will constitute a license and permission for the County to make copies (including electronic copies) as reasonably necessary for the use by County staff and agents, as well as to make the materials available for inspection or production pursuant to Public Records Law, Chapter 119, Florida Statutes. 
	N. State and Local Preferences 
	If the solicitation involves a federally funded project where the fund requirements prohibit the use of state and/or local preferences, such preferences contained in the Local Preference Ordinance and Broward County Procurement Code will not be applied in the procurement process. 
	O. Local Preference 
	Except where otherwise prohibited by federal or state law or other funding source restrictions, a local Vendor whose submittal is within 5% of the highest total ranked Vendor outside of the preference area will become the Vendor with whom the County will proceed with negotiations for a final contract. Refer to Local Vendor Certification Form (Preference and Tiebreaker) for further information. 
	P. Tiebreaker Criteria 
	In accordance with Section 21.31.d of the Broward County Procurement Code, the tiebreaker criteria shall be applied based upon the information provided in the Vendor's response to the solicitation. In order to receive credit for any tiebreaker criterion, complete and accurate information must be contained in the Vendor 
	1. 
	1. 
	1. 
	Local Vendor Certification Form (Preference and Tiebreaker); 

	2. 
	2. 
	Domestic Partnership Act Certification (Requirement and Tiebreaker); 

	3. 
	3. 
	Tiebreaker Criteria Form: Volume of Work Over Five Years 


	Q. Posting of Solicitation Results and Recommendations 
	The Broward County Purchasing Division's  is the location for the County's posting of all solicitations and contract award results. It is the obligation of each Vendor to monitor the website in 
	website

	 
	R. Review and Evaluation of Responses 
	A Selection or Evaluation Committee is responsible for recommending the most qualified Vendor(s). The process for this procurement may proceed in the following manner: 
	1. 
	1. 
	1. 
	The Purchasing Division delivers the solicitation submittals to agency staff for summarization for the committee members. Agency staff prepares a report, including a matrix of responses submitted by the Vendors. This may include a technical review, if applicable. 

	2. 
	2. 
	Staff identifies any incomplete responses. The Director of Purchasing reviews the information and makes a recommendation to the Selection or Evaluation Committee as to each Vendors responsiveness to the requirements of the solicitation. The final determination of 


	 
	3. At any time prior to award, the awarding authority may find that a Vendor is not responsible to receive a particular award. The awarding authority may consider the following factors, without limitation: debarment or removal from the authorized Vendors list or a final decree, declaration or order by a court or administrative hearing officer or tribunal of competent jurisdiction that the Vendor has breached or failed to perform a contract, claims history of the Vendor, performance history on a County contr
	S. Vendor Protest 
	Sections 21.118 and 21.120 of the Broward County Procurement Code set forth procedural requirements that apply if a Vendor intends to protest a solicitation or proposed award of a contract and state in part the following: 
	1. 
	1. 
	1. 
	Any protest concerning the solicitation or other solicitation specifications or requirements must be made and received by the County within seven business days from the posting of the solicitation or addendum on the Purchasing Division s website. Such protest must be made in writing to the Director of Purchasing. Failure to timely protest solicitation specifications or requirements is a waiver of the ability to protest the specifications or requirements. 

	2. 
	2. 
	2. 
	Any protest concerning a solicitation or proposed award above the award authority of the 

	ypgpp y Director of Purchasing, after the RLI or RFP opening, shall be submitted in writing and received by the Director of Purchasing within five business days from the posting of the recommendation of award for Invitation to Bids or the final recommendation of ranking for Request for Letters of Interest and Request for Proposals on the Purchasing Division's website. 

	3. 
	3. 
	Any actual or prospective Vendor who has a substantial interest in and is aggrieved in connection with the proposed award of a contract that does not exceed the amount of the award authority of the Director of Purchasing, may protest to the Director of Purchasing. The protest shall be submitted in writing and received within three (3) business days from the posting of the recommendation of award for Invitation to Bids or the final recommendation of ranking for Request for Letters of Interest and Request for

	4. 
	4. 
	4. 
	For purposes of this section, a business day is defined as Monday through Friday between 

	8:30 a.m. and 5:00 p.m. Failure to timely file a protest within the time prescribed for a proposed contract award shall be a waiver of the Vendor's right to protest. 

	5. 
	5. 
	As a condition of initiating any protest, the protestor shall present the Director of Purchasing a nonrefundable filing fee in accordance with the table below. 


	$30,000 - $250,001 -$ $500,001 -$  
	 

	If no contract proposal amount was submitted, the estimated contract amount shall be the County s estimated contract price for the project. The County may accept cash, money order, certified check, or cashiers check, payable to Broward County Board of Commissioners. 
	T. Right of Appeal 
	Pursuant to Section 21.83.d of the Broward County Procurement Code, any Vendor that has a substantial interest in the matter and is dissatisfied or aggrieved in connection with the Selection or Evaluation Committees determination of responsiveness may appeal the determination pursuant to Section 21.120 of the Broward County Procurement Code. 
	1. 
	1. 
	1. 
	The appeal must be in writing and sent to the Director of Purchasing within ten (10) calendar days of the determination by the Selection or Evaluation Committee to be deemed timely. 

	2. 
	2. 
	As required by Section 21.120, the appeal must be accompanied by an appeal bond by a Vendor having standing to protest and must comply with all other requirements of this section. 

	3. 
	3. 
	The institution and filing of an appeal is an administrative remedy to be employed prior to the institution and filing of any civil action against the County concerning the subject matter of the appeal. 


	U. Rejection of Responses 
	The Selection or Evaluation Committee may recommend rejecting all submittals as in the best interests of the County. The rejection shall be made by the Director of Purchasing, except when a 
	   
	yjy gp solicitation was approved by the Board, in which case the rejection shall be made by the Board. 
	V. Negotiations 
	The County intends to conduct the first negotiation meeting no later than two weeks after approval of the final ranking as recommended by the Selection or Evaluation Committee. At least one of the representatives for the Vendor participating in negotiations with the County must be authorized to bind the Vendor. In the event that the negotiations are not successful within a reasonable timeframe (notification will be provided to the Vendor) an impasse will be declared and negotiations with the first-ranked Ve
	  
	W. Submittal Instructions: 
	1. Broward County does not require any personal information (as defined under Section 501.171, Florida Statutes), such as social security numbers, driver license numbers, passport, military ID, bank account or credit card numbers, or any personal pin numbers, in order to submit a response for ANY Broward County solicitation. DO NOT INCLUDE any personal information data in any document submitted to the County. If any personal information data is part of a submittal, this information must be redacted prior to
	 
	2. 
	2. 
	2. 
	Vendor MUST submit its solicitation response electronically and MUST confirm its submittal in order for the County to receive a valid response through BidSyncIt is the Vendors sole responsibility to assure its response is submitted and received through BidSync by the date and time specified in the solicitation. 

	3. 
	3. 
	The County will not consider solicitation responses received by other means. Vendors are encouraged to submit their responses in advance of the due date and time specified in the solicitation document. In the event that the Vendor is having difficulty submitting the solicitation document through Bid Sync, immediately notify the Purchasing Agent and then contact BidSync for technical assistance. 

	4. 
	4. 
	Vendor must view, submit, and/or accept each of the documents in BidSync. Web-fillable forms can be filled out and submitted through BidSync. 

	5. 
	5. 
	After all documents are viewed, submitted, and/or accepted in BidSync, the Vendor must upload additional information requested by the solicitation (i.e. Evaluation Criteria and Financials Statements) in the Item Response Form in BidSync, under line one (regardless if pricing requested). 

	6. 
	6. 
	Vendor should upload responses to Evaluation Criteria in Microsoft Word or Excel format. 

	7. 
	7. 
	If the Vendor is declaring any material confidential and exempt from Public Records, refer to Confidential Material/ Public Records and Exemptions for instructions on submitting confidential material. 

	8. 
	8. 
	After all files are uploaded, Vendor must submit and CONFIRM its offer (by entering password) for offer to be received through BidSync. 

	9. 
	9. 
	If a solicitation requires an original Proposal Bond (per Special Instructions to Vendors), Vendor must submit in a sealed envelope, labeled with the solicitation number, title, date and 


	p the time of solicitation opening to: 
	Broward County Purchasing Division 115 South Andrews Avenue, Room 212 Fort Lauderdale, FL 33301 
	A copy of the Proposal Bond should also be uploaded into Bid Sync; this does not replace the requirement to have an original proposal bond. Vendors must submit the original 
	 
	Special Instructions to VendorsRFP No. PNC2120084P1, Management of the Rental Car Center Fueling Facility - FLL 
	Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or failure to comply with instructions may lead to a Vendor’s submittal being rejected. 
	A. Additional Responsiveness Criteria: In addition to the requirements set forth in the Standard Instructions to Vendors, the following criteria shall also be evaluated in making a determination of responsiveness: 
	1.
	1.
	1.
	 Bond RequirementRefer to Proposal Bond, Performance and Payment Guaranties, and Qualifications ofSurety Requirements for submittal requirements and forms. Vendor must submit an original Proposal Bond in the amount of $10,000 amount at time of solicitation due date in order to be responsive to solicitation requirements. Failure to submit a Submittal Bond by solicitation due date and time, and in accordance with instructions will deem Vendor non-responsive. 

	2.
	2.
	 Pricing Sheet(s) Refer to Enter Name of file/document here.  Form must be completed and submitted at time of solicitation due date in order to be responsive to solicitation requirements. 

	3. 
	3. 
	Domestic Partnership Act Requirement This solicitation requires that the Vendor comply with Domestic Partnership Act unless it is exempt from the requirement per Ordinance. Vendors must follow the instructions included in the Domestic Partnership Act Certification Form (Requirement and Tiebreaker) and submit as instructed. 

	4. 
	4. 
	Living Wage Requirements  This solicitation requires that Vendor comply with the Living Wage Ordinance. Vendors must follow the instructions included in the Living Wage Ordinance Requirements section and submit Living Wage Ordinance Compliance Affidavit Form as instructed. 


	B.Additional Responsibility Criteria: In addition to the requirements set forth in the Standard Instructions to Vendors, the following criteria shall also be evaluated in making a determination of responsibility: 
	1. 
	1. 
	1. 
	Office of Economic and Small Business Development Program Not applicable to this solicitation. 

	2. 
	2. 
	Workforce Investment Program This solicitation requires the Vendor to comply with the Workforce Investment Program. Vendors must follow the instructions included in the Workforce Investment Program Requirements section and submit form as instructed. 

	3.
	3.
	 Licensing – in order to be considered a responsible Vendor for the scope of work, the Vendor shall possess one of the following licenses (including any specified State registration, if applicable) at the time of submittal: 


	STATE: CERTIFIED POLLUTANT STORAGE SYSTEM CONTRACT 
	BROWARD COUNTY: N/A 
	Proof of licensing should be furnished within three (3) business days after request by the Purchasing Agent.  Any certificate of competency that meets or exceeds those specified or can legally perform the scope of work specified will be considered responsible and responsive to the solicitation. 
	A Joint Venture is required to provide evidence with its response that the Joint Venture, or at least one of the Joint Venture partners, holds the specified license, if applicable, as per Special Instructions to Vendors, issued either by the State of Florida or Broward County. If not submitted with its response, the Joint Venture is required to provide evidence prior to contract execution that the Joint Venture holds the specified license issued either by the State of Florida or Broward County. 
	4. Certification: 
	Class “A” and Class “B” Underground Storage Tank Operator 
	C.Standard Agreement Language Requirements: 
	The applicable Agreement terms and conditions for this solicitation can be located at 
	:
	https://www.broward.org/Purchasing/Pages/StandardTerms_copy(1).aspx 
	https://www.broward.org/Purchasing/Pages/StandardTerms_copy(1).aspx 


	Refer to Standard Instructions for Vendors and the requirements to review the applicable terms and conditions (and submission of the Agreement Exception Form). 
	D.Demonstrations: 
	Not applicable to this solicitation. 
	E. Presentations: Applies to this solicitation.  Refer to Standard Instructions to Vendors for additional information and requirements. 
	F. Public Art and Design Program: 
	Not applicable to this solicitation. 
	G. Procurement Authority:Pursuant to Section 21.32, Competitive Sealed Proposals, of the Broward County Procurement Code. 
	H. Project Funding Source - this project is funded in whole or in part by: 
	County Funds 
	I. Projected Schedule:Initial Shortlisting or Evaluation Meeting (Sunshine Meeting): TBA Final Evaluation Meeting (Sunshine Meeting): TBA 
	Check this website for any changes to the above tentative schedule for Sunshine Meetings: .  
	http://www.broward.org/Commission/Pages/SunshineMeetings.aspx
	http://www.broward.org/Commission/Pages/SunshineMeetings.aspx


	J. Project Manager Information: 
	Project Manager: Lori Vasello, 954-359-1265 
	Email: LVASSELLO@broward.org 
	Email: LVASSELLO@broward.org 

	Vendors are requested to submit questions regarding this solicitation through the “Q&A” section on BidSync; answers are posted through BidSync. 
	EXHIBIT A 
	Scope of Services 
	Scope of Services 
	Contractor and County agree that Contractor shall provide the following Services: 
	1. Project: 
	A. Services.  Contractor shall manage, operate, and maintain the Fueling Facility twenty-four 
	(24)
	(24)
	(24)
	 hours per day, seven (7) days per week, including all weekends and holidays observed by the federal, state, and county governments and Contractor to ensure an uninterrupted fuel supply and accountability of the fuel inventory. Operator shall provide sufficient personnel, maintenance services, equipment and machinery, office equipment and supplies for the regulation, uninterrupted and safe operation of the Fueling Facility. The Services shall be performed in compliance with the Management and Operation Plan

	i. 
	i. 
	Manage and maintain of all equipment associated with the Fueling Facility fueling system including, but not limited to:  dispensers and dispenser liners, underground fuel tanks, submersible turbine pumps, monitoring transition sumps, monitoring valve sumps, leak detection panel, fuel management reporting system, emergency shut-off switches, underground fuel piping, and fuel system electrical. 


	ii. Observe, coordinate, and report on the fuel area ventilation system, fire alarm system, communication system, foam system (interlocked with the fuel system and fire alarm system), and the fuel environment systems. 
	iii. Coordinate, manage, and maintain fuel deliveries purchased by the Concessionaires.  Concessionaires’ fuel deliveries will be nighttime drops between 10 p.m. and 5 a.m., except when otherwise deemed necessary by the Aviation Department and Contractor.  The operating areas and acceptable routes for tanker trucks will be designated and modified as necessary by the Aviation Department. 
	iv. 
	iv. 
	iv. 
	Monitor and report on all activities associated with the fueling inventory (daily inventory levels).

	 v. 
	 v. 
	Prepare an annual Maintenance Plan, Annual Management Plan, and an Annual Inventory Plan. 


	vi. Manage a web-based electronic system to monitor and track fuel inventory. 
	vii. Inspect the entire fuel system, perform tank and line testing, as required by users, County, and applicable regulatory agencies. 
	viii.  Secure and maintain in full force and effect during the Term of this Agreement all required registrations, licenses, permits and all other items that may be required in order to 
	viii.  Secure and maintain in full force and effect during the Term of this Agreement all required registrations, licenses, permits and all other items that may be required in order to 
	provide an uninterrupted fuel supply, fuel storage tank, and fuel dispersal activities.  It shall be the sole responsibility of Contractor to apply for, secure, and maintain any and all necessary licenses and permits, and to ensure that all such licenses and permits list Contractor as the operator, licensee and/or permittee, and if necessary, County as the owner of the fuel facility. Contractor must possess and keep current during the term of this Agreement all state and local licenses required to perform t

	ix. 
	ix. 
	ix. 
	Perform fuel testing for quality evaluation as deemed necessary by Contractor. 

	x. 
	x. 
	Maintain monthly operating and maintenance reports in a format acceptable to 

	BCAD. 
	BCAD. 

	xi. 
	xi. 
	Manage the fuel distribution network and fuel reporting systems, maintain and 


	repair the fuel system equipment including dispensers, pumps, piping, tanks, leak detection, tank gauging, fuel related electrical systems, and associated equipment.
	 xii. Provide immediate response to any interruption in fueling services. 
	xiii. Prepare and provide to BCAD and other applicable regulatory agencies inspection reports related to the fire suppression system, ventilation system, drainage systems, and all related systems within the fuel operations area. 
	xiv. Operate and maintain a redundant electronic fuel inventory system that provides real-time inventory and user friendly reports. Redundancy is critical for reconciliation and accountability of fuel inventories. 
	xv. Monitor and report to the Rental Car Concessionaires and fuel suppliers the daily inventory levels and fueling transactions. 
	xvi. Administer a Class “C” State Operator fuel trainer program for Contractor’s employees and the employees of the Rental Car Concessionaires. The Contractor shall ensure that the Contractor’s employees and the employees of the Rental Car Concessionaires are properly trained, qualified, and permitted to perform fueling operations.  Contractor shall ensure that all Concessionaires’ employees issued a fueling badge by Contractor have successfully completed an approved fueling operation and safety training ce
	 xvii. Ensure the Fueling Facility at all times meets all environmental, life/safety, and storage tank regulations. 
	xviii. Conduct interval drug testing and criminal background checks as required by Applicable Law. 
	 xix. Recommend Fuel Facility capital improvements and equipment upgrades to 
	 xix. Recommend Fuel Facility capital improvements and equipment upgrades to 
	ensure the Fuel Facility will continue to operate efficiently and safely.

	: 
	 Environmental, Safety, and Security

	xx. Prepare all necessary United States Environmental Protection Agency (EPA), Florida Department of Environmental Protection (FDEP) or other applicable agencies’ reporting requirements for the Fuel Facility and provide a copy of the Spill Prevention, Control, and Counter Measure Plan. 
	xxi. Maintain the highest standard of safety for all users of the RCC in full compliance with all Applicable Laws. 
	xxii. Cooperate with BCAD and other appropriate governmental agencies to ensure the highest practical standard of security related to the operation and management of the fuel system.. 
	xxiii. Respond to all fuel spillage from the Fueling Facility in accordance with a written plan prepared by Contractor.  The plan must receive written approval from BCAD and all applicable regulatory agencies.  Contractor shall prepare and submit all required regulatory incident and or discharge notification reports. 
	xxiv. Operator will assist the facility manager  in the planning, staging, and implementation of safety drills as required by all regulatory agencies and others as may be prudent.  Contractor will assist the facility manager in the development of a written safety plan for the entire QTA which plan must be approved in writing by BCAD. 
	xxv. Prepare and implement a safety and maintenance prevention plan which plan shall include all components of the Fueling System. The safety and maintenance prevention plan must be approved in writing by BCAD. 
	xxvi. Ensure all deliveries comply with Applicable Law, monitor all storage, dispensing and leak detection equipment, and respond to all alarms and events. 
	xxvii. Implement and manage the Class “C” State Operator fuel trainer program and maintain records of each employee that attended and successfully completed the program administered by the Contractor and provided by BCFR, ARFF, FMO for the designated fuelers. 
	xxviii. Enforce the requirements to ensure that all RCC fuelers have received the Class “C” State Operator fuel trainer program and are properly certified and permitted to perform the fueling of vehicles at the RCC. 
	xxix. 
	xxix. 
	xxix. 
	Ensure that the Fuel Facility complies with all Applicable Laws. Contractor shall be responsible for all fuel system related corrective actions occurring during this contract period, fines, and enforcement actions that may be brought or assessed against the Fuel Facility and shall timely comply with pay any and all fines and implement required corrective action at its sole cost and expense without any cost to County. 

	B. 
	B. 
	Management and Operation Plan. 


	No later than sixty (60) days following the Commencement Date, Contractor shall submit for review and written approval by Contract Administrator, a Management and Operations Plan (M & O Plan) setting forth the Contractor’s plan for management, maintenance and operation of the Fueling Facility. The M & O Plan shall include the manner in which all Services required herein shall be accomplished.  The M & O Plan shall include best industry standards and practices relating to the performance of the Services requ
	2. Operational Standards/Staffing 
	A. Contractor shall provide at its cost all personnel, equipment, uniforms, and supplies necessary for the Services contemplated in this Agreement.  Contractor shall be responsible for all employee costs, including wages and benefits, and Airport Security requirements. 
	i. The Contractor Administrator shall advise Contractor in writing of one (1) or more of County’s employees to whom all communications pertaining to day-to-day communications shall be directed. 
	ii. Resident Manager.  The Services shall at all times be under the supervision and direction of an active, qualified, and competent local resident manager, and such other staff as may be necessary to act in the absence of the resident manager.  The resident manager shall at all times be subject to the direction and control of the Contractor.  The resident manager shall be assigned to the RCC and shall be available during normal business hours and other hours as required by the Contract Administrator. 
	iii. All of Contractor’s employees performing Services hereunder shall be experienced, fully qualified, and properly licensed pursuant to Applicable Law to perform the Services contemplated hereunder. 
	iv. 
	iv. 
	iv. 
	Contractor’s employees shall be clean, courteous, efficient, and neat in appearance.  Contractor shall not employ any person to perform the Services, or permit any persons in or about the premises, who shall use improper language, or act in a loud, boisterous or otherwise improper manner.  Contractor shall immediately remove from the Airport premises any of its employees that participate in illegal acts, violate Airport rules, or are otherwise detrimental to the public interest at the Airport.  In the event

	v. 
	v. 
	Contractor shall have sufficient employees to properly manage the Fueling Facility.  If the Contract Administrator determines, in its sole discretion, that the Contractor has not provided sufficient employees to properly perform the Services required in this Agreement, Contractor shall promptly provide additional employees. 


	vi. Contractor shall provide its employees with uniforms and badges which shall be subject to approval by the Contract Administrator.  All employees shall be required to wear the approved uniforms and badges. 
	vii. Contractor shall perform all Services in a skillful and professional manner.  The quality of Contractor’s performance of Services shall be comparable to best local practices and national standards for airports of similar size and volume. 
	viii. In the event of any defalcation, theft, fraud, embezzlement or other similar crime or suspicion of same occurs, Contractor shall immediately notify the Contract Administrator and shall provide full disclosure to County, including, but not limited to, copies of police reports and investigations, reports to bonding company and any bonding company findings, and reports of any actions taken against Contractor’s employees.  Contractor must maintain a policy to prosecute any employee found to be involved in
	ix. 
	ix. 
	ix. 
	Contractor shall provide periodic operation reports, including, but not limited to, operational and preventative maintenance reports, safety training, consumables, and other reports in compliance with the requirements established by the Contract Administrator.  

	x. 
	x. 
	Contractor shall meet with the Contract Administrator to review any complaints or concerns and shall promptly correct any Service deficiencies.  The Contract Administrator’s determination as to quality of Services shall be conclusive and curative measures shall be implemented by the Contractor as expeditiously as possible. 

	C.
	C.
	 Maintenance 

	i. 
	i. 
	Contractor shall provide, at its sole cost, all custodial services necessary to maintain its office and work areas in a clean, safe, neat, orderly, sanitary, and presentable condition, and free and clear of all trash, rubbish, debris, rodents, insects, and other pests.


	 ii. County shall provide for the painting of the Contractor’s office and work areas at the Fueling Facility, when deemed necessary by the Contract Administrator. County shall maintain and make necessary structural repairs to the Fueling Facility, including the interior windows, doors and entrances, floors, interior walls and ceilings, surfaces of interior columns, elevators and storm water discharge systems.  Contractor shall be responsible for the cost of any repairs performed by County, or at its directi
	 ii. County shall provide for the painting of the Contractor’s office and work areas at the Fueling Facility, when deemed necessary by the Contract Administrator. County shall maintain and make necessary structural repairs to the Fueling Facility, including the interior windows, doors and entrances, floors, interior walls and ceilings, surfaces of interior columns, elevators and storm water discharge systems.  Contractor shall be responsible for the cost of any repairs performed by County, or at its directi
	Operator or its employees.  Contractor shall pay the actual costs of such repair within fifteen (15) days of written demand from County, or County may deduct the costs from any payments due Contractor, as County may elect.   

	 iii. Contractor shall immediately notify County of any needed repairs at the Fueling Facility.   County shall have no obligation to make repairs unless it determines in its sole discretion that repairs are necessary. County shall not be liable to Contractor for any damage to persons or property of any kind caused by water or leakage from the roof, water lines, sprinkler, or heating and air conditioning equipment, or caused by any damage to any structural or permanent portion of the premises.  Further, Coun
	iv. County shall maintain all utility service lines, electrical equipment (excluding all fuel related electrical equipment), fire and security alarms, air conditioning, and elevators located at, on, or within the Fueling Facility.  Contractor shall have the continuing obligation to promptly report to County any damage, malfunction, or maintenance issues regarding all utility service lines, electrical equipment, fire and security alarms, air conditioning, and elevators located at, on, or within the Fueling F
	v. 
	v. 
	v. 
	County shall have the right to enter the Fueling Facility at any time and for any 

	reason. 
	reason. 

	vi. 
	vi. 
	Contractor shall provide for adequate sanitary handling and timely removal of all 


	trash, garbage, and other refuse caused as a result of the Contractor’s Services and will deposit such trash, garbage and refuse at a site designated by County.  Contractor shall use suitable covered receptacles for all garbage, trash, and other refuse.  Piling of boxes, cartons, barrels, or similar items shall not be permitted. 
	vii. Contractor shall dispose of hazardous and special waste materials in compliance with all Applicable Law.
	 viii. Contractor shall not damage or destroy County fixtures, equipment, or property. If the Contract Administrator determines that any County fixtures, equipment, or property was destroyed or damaged by Contractor, the Contractor shall make all repairs or replacements of same at Contractor’s sole expense.  All repairs or replacements shall be of first class quality in both materials and workmanship and shall be completed in conformity will all Applicable Laws. If County is required to repair or replace an
	ix. Contractor shall notify Contract Administer immediately of any fire, flood, casualty, or damage in or to the Fueling Facility areas or any property located at such areas, or 
	ix. Contractor shall notify Contract Administer immediately of any fire, flood, casualty, or damage in or to the Fueling Facility areas or any property located at such areas, or 
	any unusual condition or threat thereto. 

	x. 
	x. 
	x. 
	Contract Administrator shall be the sole judge of the quality of the maintenance and custodial services provided by Contractor. If the Contractor refuses or neglects to perform any maintenance obligations required herein, or if the County is required to make any repairs or other corrective measures necessitated by the negligent acts or omissions of the Contractor or its employees, County shall have the right, but not the obligation, to take corrective measures or to make such repairs at the expense of the C

	E. 
	E. 
	Improvements, Equipment, and Furnishings 

	i. 
	i. 
	Contractor shall obtain all equipment and furnishings necessary to operate and maintain the Fueling Facility. 


	ii. 
	ii. 
	ii. 
	County owns all existing equipment and furnishings in the Fueling Facility and County shall retain ownership of all such equipment and furnishings and all equipment and furnishings that are procured by Contractor and placed or installed at the Fueling Facility. Title to all items that are paid for or reimbursed by County shall be vested in the County immediately upon County’s payment or reimbursement for same.  Contractor shall not sell or dispose of County-owned equipment, furnishings, or other items witho

	C.
	C.
	 Other Provisions 

	i. 
	i. 
	Contractor and its employees parking their own personal vehicles on Airport property shall park such vehicles in the employee parking areas designated by the Contract Administrator.  County retains the right, at the sole election of the Director of Aviation, to impose a reasonable charge for the privilege of utilizing these parking facilities. 

	ii. 
	ii. 
	Contractor shall make no improvements, additions, alteration, modifications, or remove, or demolish any portion of the Airport premises, including the Fueling Facility, without the  prior written consent of the Contract Administrator. 


	Evaluation Criteria 
	Evaluation Criteria 
	(for non-CCNA Projects) 
	1. Ability of Professional Personnel:  Describe the qualifications and relevant experience of the Project Manager and all key staff that are intended to be assigned to this project. Include resumes for the Project Manager and all key staff described. Include the qualifications and relevant experience of all subconsultants’ key staff to be assigned to this project. 

	Points Value: 10 
	Points Value: 10 
	2. Project Approach: Describe the prime Vendor’s approach to the project. Include how the prime Vendor will use subconsultants in the project. Describe how your firm will manage the facility on a daily basis to ensure an uninterrupted supply of fuel and describe the method to account for the fuel supply and consumption of fuel. Points Value: 20 
	Provide a Management and Operations Plan (M & O Plan) setting forth the Contractor’s plan for 
	management, maintenance and operation of the Fueling Facility.  The M & O Plan shall include the manner in which all Services required shall be accomplished. Provide sample reports. Points Value: 10 
	Include a description of how the firm would be prepared to immediately respond to equipment failures that would impact the fuel distribution system. Points Value: 10 
	3. Past Performance: Describe prime Vendor’s experience on projects of similar nature, scope and duration, along with 
	evidence of satisfactory completion, both on time and within budget, for the past five years. Provide a minimum of three projects with references. 
	Vendor should provide references for similar work performed to show evidence of qualifications and previous experience. Refer to Vendor Reference Verification Form and submit as instructed. Only provide references for non-Broward County Board of County Commissioners contracts. For Broward County contracts, the County will review performance evaluations in its database for vendors with previous or current contracts with the County. The County considers references and performance evaluations in the evaluation

	Points Value: 20 
	Points Value: 20 
	4. Workload of the Firm:  For the prime Vendor only, list all completed and active projects that Vendor has managed within the past five years. In addition, list all projected projects that Vendor will be working on in the near future. Projected projects will be defined as a project(s) that Vendor is awarded a contract but the Notice to Proceed has not been issued. Identify any projects that Vendor worked on concurrently. Describe Vendor’s approach in managing these projects. Were there or will there be any
	4. Workload of the Firm:  For the prime Vendor only, list all completed and active projects that Vendor has managed within the past five years. In addition, list all projected projects that Vendor will be working on in the near future. Projected projects will be defined as a project(s) that Vendor is awarded a contract but the Notice to Proceed has not been issued. Identify any projects that Vendor worked on concurrently. Describe Vendor’s approach in managing these projects. Were there or will there be any
	challenges for any of the listed projects?  If so, describe how Vendor dealt or will deal with the projects’ challenges. 


	Points Value: 5 
	Points Value: 5 
	5. Location:  Refer to Vendor’s Business Location Attestation Form and submit as instructed. 
	Points Value: 5 A Vendor with a principal place of business location (also known as the nerve center) within Broward County for the last six months, prior to the solicitation submittal, will receive five points; a Vendor not meeting all of the local business requirements will receive zero points. The following applies for a Vendor responding as a Joint Venture (JV): if a member of the JV has 51% or more of the equity and meets all of the local business requirements, the JV will receive three points; if a me
	6. Pricing: Complete BidSync Item Response Form. Vendors must provide monthly management fee, inclusive of all costs/expenses. 
	Additional Instructions: Points Value: 20 
	AFFILIATED ENTITIES OF THE PRINCIPAL(S) CERTIFICATION FORM 
	AFFILIATED ENTITIES OF THE PRINCIPAL(S) CERTIFICATION FORM 
	The completed form should be submitted with the solicitation response but must be submitted within three business days of Countys request. Vendor may be deemed non-responsive for failure to fully comply within stated timeframes. 
	a. 
	a. 
	a. 
	All Vendors are required to disclose the names and addresses of affiliated entities of the Vendors principal(s) over the last five (5) years (from the solicitation opening deadline) that have acted as a prime Vendor with the County. 

	b. 
	b. 
	The County will review all affiliated entities of the Vendors principal(s) for contract performance evaluations and the compliance history with the County s Small Business Program, including CBE,   Affiliated entities of the principal(s) are those entities related to the Vendor by the sharing of stock or other means of control, including but not limited to a subsidiary, parent or sibling entity. 

	c. 
	c. 
	The County will consider the contract performance evaluations and the compliance history of the affiliated entities of the Vendor's principals in its review and determination of responsibility. 


	The Vendor hereby certifies that: (select one) 
	No principal of the proposing Vendor has prior affiliations that meet the criteria defined as Affiliated entities 
	Figure

	Principal(s) listed below have prior affiliations that meet the criteria defined as Affiliated entities 
	Figure

	Principal s Name: Names of Affiliated Entities: Principal s Name: Names of Affiliated Entities: Principal s Name: Names of Affiliated Entities: Authorized Signature Name: Title: Vendor Name: Date:       
	AGREEMENT EXCEPTION FORM 
	The completed form(s) should be returned with the Vendors submittal. If not provided with submittal, it shall be deemed an affirmation by the Vendor that it accepts the terms and conditions of the County s Agreement as disclosed in the solicitation. 
	The Vendor must either provide specific proposed alternative language on the form below. Additionally, a brief justification specifically addressing each provision to which an exception is taken should be provided. 
	There are no exceptions to the terms and conditions of the County Agreement as referenced in the solicitation; or 
	Figure

	The following exceptions are disclosed below: (use additional forms as needed; separate each Article/ Section number) 
	Figure

	Term or Condition Article / Section 
	Term or Condition Article / Section 
	Term or Condition Article / Section 
	Insert version of exception or specific proposed alternative language 
	Provide brief justification for change 

	TR
	TH
	Figure

	TD
	Figure

	TD
	Figure


	TR
	TH
	Figure

	TD
	Figure

	TD
	Figure


	TR
	TH
	Figure

	TD
	Figure

	TD
	Figure


	TR
	TH
	Figure

	TD
	Figure

	TD
	Figure


	TR
	TH
	Figure

	TD
	Figure

	TD
	Figure



	Vendor Name: 
	Bid Bond, Bid Guaranty, Performance and Payment Guaranties, and Qualifications of Surety Requirements: 
	A. Bid Bond: A Vendor must submit with its response a bid bond in the form of the Countys approved Bid Bond Form, including all substantive terms set forth therein, which shall be executed by a surety company meeting the Qualifications of Surety Requirements. Failure to submit a bid bond by the solicitation due date and time, and in accordance with instructions 
	will deem Vendor non-responsive. A copy of the County-approved  may be found at: , under the section Standard Guaranty and Bond Forms. 
	Bid Bond Form
	www.broward.org/Purchasing/Pages/StandardTerms.aspx
	www.broward.org/Purchasing/Pages/StandardTerms.aspx


	B. Bid Guaranty: In lieu of a bid bond, the following will be acceptable: cash, money order, certified check, cashier's check, an original Bid Guaranty  Unconditional Letter of , treasurer's check or bank draft of anpersonal check or a company check of a Vendor is not a valid bid guaranty. 
	Credit
	y national or state bank (United States). A 

	1. 
	1. 
	1. 
	The bid guaranty shall be in an amount equal to five percent (5%) of the total price offered, payable to the Board of County Commissioners and conditioned upon the successful Vendor providing the Performance and Payment Guaranty, evidence of insurance, or any other requirements set forth within the solicitation, within 10 calendar days after notification of award of the contract. 

	2. 
	2. 
	Guaranty of the successful Vendor shall be forfeited to the Board of County Commissioners not as a penalty, but as liquidated damages for the cost and expense incurred should said Vendor fail to provide the required Performance and Payment Guaranty or Certificate of Insurance or fail to comply with any other requirements set forth in the solicitation. Upon request, bid guaranties of unsuccessful vendors will be returned after award of contract or expiration of bid validity. 

	3. 
	3. 
	3. 
	Vendors must either submit an electronic bid bond through BidSync or submit an original bid guaranty to the Purchasing Division, by solicitation due date and time, or Vendor may be deemed non- 

	a. 
	a. 
	a. 
	To submit an electronic bid bond, Vendor must submit through BidSync, using . Vendors, bonding agents, and surety companies must register with Surety 2000 to use the service; contact  to find out information regarding their service ( or 800-660-3263). 
	Surety 2000
	Surety 2000
	www.surety2000.com
	www.surety2000.com



	i. 
	i. 
	The Vendor must provide their bonding agent with Broward Countys vendor identification number for Surety 2000 (P06145037) and its Supplier identifier number. The Vendors individual Supplier identifier number is available on the Details tab in BidSync (Bid Bond: See bid bond 




	 
	ii. The bonding agent can then provide a Bid Bond Number for the Vendor to import 
	 
	iii. For detailed instructions on submitting an electronic bid bond, visit Vendor Registration page at  and select How to Submit an electronic bid bond? 
	www.broward.org/Purchasing/Pages/Registration.aspx

	iv. 
	iv. 
	iv. 
	Broward County reminds Vendors to allow enough time to secure a bid bond and submit electronically in case there are any errors or issues. If there are errors during the import process, check all identification numbers. Contact Surety 2000 for additional assistance. 

	v. 
	v. 
	An original bid bond will not be required when the bid bond is submitted 


	 
	b. To submit an original bid guaranty, in lieu of submitting an electronic bid bond through BidSync, Vendor must submit an original bid guaranty in a sealed envelope, with the solicitation number, solicitation title, date and the time of bid opening, and address listed on the envelope. A copy of the bid guaranty should also be uploaded into Bid Sync; this does not replace the requirement to have an original bid guaranty. Vendors must submit the original bid guaranty, by the 
	 
	Broward County Purchasing Division115 South Andrews Avenue, Room 212Fort Lauderdale, FL 33301 
	C. Performance and Payment Guaranties: within 10 calendar days of being notified of the award of contract, Vendor shall furnish the referenced Performance Bond and a Payment 
	Bond containing all the provisions of the and . 
	Performance Bond Form 
	Payment Bond Form

	1. 
	1. 
	1. 
	The bonds shall be in the amount of one hundred percent (100%) of the contract amount guaranteeing to County the completion and performance of the work covered in such Contract as well as full payment of all suppliers, material men, laborers, or subcontractors employed pursuant to this project. Such bond(s) shall be with a surety company which is qualified pursuant to the section, Qualifications of Surety. 

	2. 
	2. 
	Each bond shall continue in effect for one year after completion and acceptance of the work with liability equal to one hundred percent (100%) of the Contract price, or an additional bond shall be conditioned that the Vendor will upon notification by the County, correct any defective or faulty work or materials which appear within one year after completion of the Contract. 

	3. 
	3. 
	Pursuant to the requirements of Section 255.05(1), Florida Statutes, Vendor shall ensure that the bonds referenced above shall be recorded in the public records of Broward County and provide County with evidence of such recording. 

	4. 
	4. 
	4. 
	In lieu of the performance and payment bond, Vendor may furnish an alternate form of security which may be in the form of cash, money order, certified check, cashier's 

	check or an original as reflected on the Countys form. Such alternate forms of security shall be for the same purpose and shall be subject to the same conditions as those applicable above and shall be held by the County for one year after completion and acceptance of the work. 
	Irrevocable Letter of Credit 


	5. 
	5. 
	The Vendor is required at all times to have valid Performance and Payment Guaranties 


	 
	6. The Vendor agrees to keep such Guaranties (or other security) in effect for the duration of the contract. If the contract is extended or renewed, it shall be subject to the same bonding (or other approved security) requirements. 
	D. Qualifications of Surety Requirements: A bid bond performance bond, and payment bond must be executed by a surety company of recognized standing, authorized to do business in the State of Florida, having a resident agent in the State of Florida, and having been in business with a record of successful continuous operation for at least five years. 
	1. In addition to the above-minimum qualifications, the surety company must meet at least one of the following additional qualifications: 
	a. The surety company shall hold a current Certificate of Authority as acceptable surety on federal bonds in accordance with the United States Department of 
	P
	underwriting limitation set forth in the circular, in order to qualify, the net retention of the surety company shall not exceed the underwriting limitation in the circular and the excess risks must be protected by coinsurance, reinsurance, or other methods in accordance with Treasury Circular 297, Revised (31 DFR Section 
	223.10 Section 223.11). Further, the surety company shall provide the County with evidence satisfactory to the County, that such excess risk has been protected in an acceptable manner. 
	b. 
	b. 
	b. 
	The surety company shall hold a current Certificate of Authority with the Florida Office of Insurance Regulation. 

	c. 
	c. 
	The surety company shall have at least the following minimum ratings: 


	Surety Financial Amount of Bond Ratings Size Category 
	$500,001 to $1,000,000 A, A-Class I $1,000,001 to $2,000,000 A, A-Class II $2,000,001 to $5,000,000 A Class III $5,000,001 to $10,000,000 A Class IV $10,000,001 to $25,000,000 A Class V $25,000,001 to $50,000,000 A Class VI 
	$50,000,001 to or more A Class VII 
	2. For projects which do not exceed $500,000, the County shall accept a Bid Bond and Performance and Payment Bond from a surety company which has twice the minimum surplus and capital required by the Florida Office of Insurance Regulation at the time the solicitation is issued, if the surety company is otherwise in compliance with the provisions of the Florida Insurance Code, and if the surety company holds a currently valid Certificate of Authority issued by the United States Department of the 
	 
	3. If the surety company fails to meet the minimum standards, a bond from a surety that meets the minimum standards must be provided to satisfy the bonding requirements. 
	DOMESTIC PARTNERSHIP ACT CERTIFICATION FORM (REQUIREMENT AND TIEBREAKER) 
	Refer to Special Instructions to identify if Domestic Partnership Act is a requirement of the solicitation or acts only as a tiebreaker. If Domestic Partnership is a requirement of the solicitation, the completed and signed form should be returned with the Vendors submittal. If the form is not provided with submittal, the Vendor must submit within three business days of County s request. Vendor may be deemed non-responsive for failure to fully comply within stated timeframes. To qualify for the Domestic Par
	 -157, Broward County Code of Ordinances, requires all Vendors contracting with the County, in an amount over $100,000 provide benefits to Domestic Partners of its employees, on the same basis as it provides benefits to employees spouses, with certain exceptions as provided by the Ordinance. 
	For all submittals over $, the Vendor, by virtue of the signature below, certifies that it is aware of the requirements of Broward Countys Domestic Partnership Act, Section 16- -157, Broward County Code of Ordinances; and certifies the following: (check only one below). 
	100,000.00

	1. The Vendor currently complies with the requirements of the Countys Domestic Partnership Act and provides benefits to Domestic Partners of its employees on the same basis as it provides benefits to employeesspouses 
	Figure

	2. 
	2. 
	2. 
	The Vendor will comply with the requirements of the Countys Domestic Partnership Act at time of contract award and provide benefits to Domestic Partners of its employees on the same basis as it provides benefits to employeesspouses. 

	3. 
	3. 
	The Vendor will not comply with the requirements of the Countys Domestic Partnership Act at time of award. 

	4. 
	4. 
	The Vendor does not need to comply with the requirements of the Countys Domestic Partnership Act at time of award because the following exception(s) applies: (check only one below). 


	The Vendor is a governmental entity, not -for-profit corporation, or charitable organization. 
	Figure

	The Vendor is a religious organization, association, society, or non-profit charitable or educational institution. 
	The Vendor provides an employee the cash equivalent of benefits. (Attach an affidavit in compliance with the Act stating the efforts taken to provide such benefits and the amount of the cash equivalent). 
	The Vendor cannot comply with the provisions of the Domestic Partnership Act because it would violate the laws, rules or regulations of federal or state law or would violate or be inconsistent with the terms or conditions of a grant or contract with the United States or State of Florida. Indicate the law, statute or regulation (State the law, statute or regulation and attach explanation of its applicability). 
	Figure
	Authorized Title Vendor Name Date Signature/Name 
	Insurance Requirements: (Refer to the Insurance Requirement Form) 
	A. The insurance requirement designated in the Insurance Requirement Form indicates the minimum coverage required for the scope of work, as determined by the Risk Management Division. Vendor shall provide verification of compliance such as a Certificate of Insurance, or a letter of verification from the Vendors insurance agent/broker, which states the ability of  three business days of Countys request. Vendor may be deemed non-responsive for failure to fully comply within stated timeframes. Final award shal
	B. Without limiting any of the other obligations or liabilities of Vendor, Vendor shall provide, pay for, and maintain on a primary basis in force until all of its work to be performed under this Contract has been completed and accepted by County (or for such duration specified), at least the minimum insurance coverage and limits set forth in the Insurance Requirement Form under the following conditions listed below. If a limit or policy is not indicated on Insurance Requirement certificate by a checked box
	1. 
	1. 
	1. 
	Commercial General Liability with minimum limits per occurrence, combined single limit for bodily injury and property damage, and when indicated a minimum limit per aggregate. County is to be expressly included as an Additional Insured in the name of Broward County arising out of operations performed for the County, by or on behalf of Vendor, or acts or omissions of Vendor in connection with general supervision of such operation. If Vendor uses a subcontractor, then Vendor shall require that subcontractor n

	2. 
	2. 
	Business Automobile Liability with minimum limits per occurrence, combined single limit for bodily injury and property damage. Scheduled autos shall be listed on Vendors certificate of insurance. County is to be named as an additional insured in the name of Broward County. 


	Note: Insurance requirements for Automobile Liability are not applicable where delivery will be made by a third party carrier. All vendors that will be making deliveries in their own vehicles are required to provide proof of insurance for Automobile Liability and other pertinent coverages as indicated on the Insurance Requirement certificate, prior to 
	 
	listed on the Insurance Requirement certificate are still required. 
	Vendor should indicate how product is being delivered: 
	 
	 
	 
	Figure

	Figure
	If Common Carrier (indicate carrier): 
	Figure
	 
	3. Workers' Compensation insurance to apply for all employees in compliance with Chapter 440, the "Workers' Compensation Law" of the State of Florida and all applicable federal 
	p pp 
	 
	any operations are to be undertaken on or about navigable waters, coverage must be included for the U.S. Longshoremen & Harbor Workers Act and Jones Act. 
	4. 
	4. 
	4. 
	Excess Liability/Umbrella Insurance may be used to satisfy the minimum liability limits required; however, the annual aggregate limit shall not be less than the highest "each occurrence" limit for the underlying liability policy. Vendor shall endorse County as an Additional Insured unless the policy provides coverage on a pure/true Follow-form basis. 

	5. 
	5. 
	Builder s Risk or equivalent coverage (such as Property Insurance or Installation Floater) is required as a condition precedent to the issuance of the Second Notice to Proceed for projects involving but not limited to: changes to a buildings structural elements, work compromising the exterior of the building for any extended period of time, installation of a large single component, or remodeling where the cost of remodeling is 20% or more the All Risks Completed Value form with a deductible not to exceed Te
	10,000.00


	6. 
	6. 
	For the peril of wind, the Vendor shall maintain a deductible that is commercially feasible which does not exceed five percent (5%) of the value of the Contract price. Such Policy shall reflect Broward County as an additional loss payee. 

	7. 
	7. 
	For the peril of flood, coverage must be afforded for the lesser of the total insurable value of such buildings or structures, and the maximum amount of flood insurance coverage available under the National Flood Program. Vendor shall maintain a deductible that is commercially feasible and does not exceed five percent (5%) of the value of the Contract price. Such Policy shall reflect Broward County as an additional loss payee. 


	8. The County reserves the right to provide Property Insurance covering the Project, materials, equipment and supplies intended for specific installation in the Project while such materials, equipment and supplies are located at the Project site, in transit, or while  Vendor s or subcontractors tools, equipment, machinery or provide any business interruption or time element coverage to the Vendor(s). 
	9. 
	9. 
	9. 
	If the County decides to purchase Property Insurance or provide for coverage under its existing insurance policy for this Project, then the insurance required to be carried by the Vendor may be modified to account for the insurance being provided by the County. Such modification may also include execution of Waiver of Subrogation documentation. 

	10. 
	10. 
	In the event that a claim occurs for this Project and is made upon the Countys insurance policy, for other than a windstorm, Vendor will pay at least Ten Thousand Dollars ($) of the deductible amount for such claim. 
	10,000.00


	11. 
	11. 
	Waiver of Occupancy Clause or Warranty: Policy must be specifically endorsed to eliminate any "Occupancy Clause" or similar warranty or representation that the building (s), addition(s) or structure(s) in the course of construction shall not be occupied without specific endorsement of the policy. The Policy must be endorsed to provide that the Builder's Risk coverage will continue to apply until final acceptance by County. 

	12. 
	12. 
	Pollution Liability or Environmental Impairment Liability: including clean-up costs, with 


	 
	remain in force for the minimum length of time indicated, include an annual policy 
	 
	responsible for all deductibles in the event of a claim. 
	13. Professional Liability Insurance with minimum limits for each claim, subject to a maximum deductible per claim. Such policy shall remain in force for the minimum length of time indicated. Vendor shall notify County in writing within thirty (30) days of any claim filed or made against its Professional Liability Insurance policy. Vendor shall be responsible for all deductibles in the event of a claim. The deductible shall be indicated on the Vendors Certificate of Insurance. 
	C. Coverage must be afforded on a form no more restrictive than the latest edition of the 
	 
	expires prior to the completion and acceptance of the Work, renewal certificates shall be furnished upon expiration. County reserves the right to obtain a certified copy of any insurance policy required by this Section within fifteen (15) calendar days of a written request by County. 
	D. Notice of Cancellation and/or Restriction: the policy(ies) must be endorsed to provide Broward County with at least thirty (30) daysnotice of cancellation and/or restriction. 
	E. The official title of the Certificate Holder is Broward County. This official title shall be used in all insurance documentation. 
	F. Broward County's Risk Management Division reserves the right, but not the obligation, to review and revise any insurance requirements at the time of contract renewal and/or any amendments, not limited to deductibles, limits, coverages and endorsements based on insurance market conditions affecting the availability or affordability of coverage; or changes in the scope of work/specifications affecting the applicability of coverage. 
	Insurance Requirements for Fuel Facility Management for RCC 
	Insurance Requirements for Fuel Facility Management for RCC 
	The following coverage’s are deemed appropriate for minimum insurance requirements for this project and will be required of the selected firm and identified in the negotiated agreement. Any deviation or change during the contract negotiation period shall be approved by Risk Management. 
	TYPE OF INSURANCE 1. ALL COI’s be submitted on an  ACCORD 25 form 2. ALL deductibles are vendors responsibility 3. Self Insurance and SIR’s  is not automatically approved 
	TYPE OF INSURANCE 1. ALL COI’s be submitted on an  ACCORD 25 form 2. ALL deductibles are vendors responsibility 3. Self Insurance and SIR’s  is not automatically approved 
	TYPE OF INSURANCE 1. ALL COI’s be submitted on an  ACCORD 25 form 2. ALL deductibles are vendors responsibility 3. Self Insurance and SIR’s  is not automatically approved 
	Limits on Liability in Thousands of Dollars 

	TR
	Each Occurrence 
	Aggregate 

	GENERAL LIABILITY [x ]  Commercial General Liability [x ] Premises–Operations [x ] Explosion & Collapse Hazard [x ] Underground Hazard [ ] Products/Completed Operations Hazard [x] Contractual Insurance [ x] Broad Form Property Damage [x ] Personal Injury [x] mobil equipment 
	GENERAL LIABILITY [x ]  Commercial General Liability [x ] Premises–Operations [x ] Explosion & Collapse Hazard [x ] Underground Hazard [ ] Products/Completed Operations Hazard [x] Contractual Insurance [ x] Broad Form Property Damage [x ] Personal Injury [x] mobil equipment 
	Bodily Injury 

	Property Damage 
	Property Damage 

	Bodily Injury and Property Damage Combined 
	Bodily Injury and Property Damage Combined 
	$ 2 mil 
	$ 2 mil 

	Personal Injury 
	Personal Injury 

	AUTO LIABILITY [ x] Comprehensive Form [x ] Owned [x ] Hired [x ] Non-owned [x ]  Any Auto If applicable 
	AUTO LIABILITY [ x] Comprehensive Form [x ] Owned [x ] Hired [x ] Non-owned [x ]  Any Auto If applicable 
	Bodily Injury (each person) 

	Bodily Injury (each accident) 
	Bodily Injury (each accident) 

	Property Damage 
	Property Damage 

	Bodily Injury and Property Damage Combined 
	Bodily Injury and Property Damage Combined 
	$300 k landside $ 5 mil airside 

	EXCESS LIABILITY [  ] Umbrella Form [  ] Other than Umbrella Form 
	EXCESS LIABILITY [  ] Umbrella Form [  ] Other than Umbrella Form 
	Bodily Injury and Property Damage Combined 
	$ 
	$ 

	[ ] PROPERTY 
	[ ] PROPERTY 

	[ ] PROFESSIONAL LIABILITY 
	[ ] PROFESSIONAL LIABILITY 

	[ ] CYBER LIABILITY 
	[ ] CYBER LIABILITY 

	[x ]  POLLUTION LIABILITY OR  ENVIRONMENTAL  IMPAIRMENT LIABILITY WITH CLEAN-UP COSTS  
	[x ]  POLLUTION LIABILITY OR  ENVIRONMENTAL  IMPAIRMENT LIABILITY WITH CLEAN-UP COSTS  
	$ 3 mil 

	[ x] WORKER’S COMPENSATION AND EMPLOYER’S LIABILITY (NOTE *) 
	[ x] WORKER’S COMPENSATION AND EMPLOYER’S LIABILITY (NOTE *) 
	[x]  STATUTORY Dollar values only:
	 **State exemption not accepted. (each accident) $ 1 mil 

	Description of Operations/Locations/Vehicles  Certificate must show on general liability and excess liability Additional Insured:  Broward County. Also when applicable certificate should show Broward County as a named insured for propertyand builders risk and as a loss payee for installation floater when coverage’s are required.  Certificate Must be Signed and All applicable Deductibles shown. Indicate bid number, RLI,RFP, and project manager on COI. 
	Description of Operations/Locations/Vehicles  Certificate must show on general liability and excess liability Additional Insured:  Broward County. Also when applicable certificate should show Broward County as a named insured for propertyand builders risk and as a loss payee for installation floater when coverage’s are required.  Certificate Must be Signed and All applicable Deductibles shown. Indicate bid number, RLI,RFP, and project manager on COI. 


	NOTE * - If the Company is exempt from Workers’ Compensation Coverage, please provide a letter on company letterhead or a copy of the State’s exemption which documents this status and attaché to the Certificate of Insurance for approval.  If any operations are to be undertaken on or about navigable waters, coverage must be included for U.S. Longshoremen & Harbor Workers’ Act/ & Jones Act 
	CANCELLATION:  Thirty (30) Day written notice of cancellation required to the Certificate Holder: Name & Address of Certificate Holder 
	Broward County 
	 Revised certificateofinsrevised2005.DOC  COI  
	InsuranceLimitsForm.03

	Date Issued 
	Digitally signed by Tracy Meyer 
	Figure

	2200 SW 45th Street, Suite #101, 






	Tracy 
	Tracy 
	DN: dc=local, dc=fll-airport, 
	ou=FLLUSERS, cn=Tracy Meyer 
	Dania Beach, FL 33312  
	Date:  12:47:46 
	2019.07.31

	maintenance 
	-04'00' 

	Meyer 
	Meyer 
	  
	LITIGATION HISTORY FORM 
	LITIGATION HISTORY FORM 
	The completed form(s) should be returned with the Vendor s submittal. If not provided with submittal, the Vendor must submit within three business days of County s request. Vendor may be deemed non-responsive for failure to fully comply within stated timeframes. 
	There are no material cases for this Vendor; or Material Case(s) are disclosed below: 
	Figure

	Figure
	Is this for a: (check type) Parent, Subsidiary, or Predecessor Firm? If Yes, name of Parent/Subsidiary/Predecessor: Or No Party Case Number, Name, and Date Filed Name of Court or other tribunal Type of Case Bankruptcy Civil Criminal Administrative/Regulatory Claim or Cause of Action and Brief description of each Count Brief description of the Subject Matter and Project Involved Disposition of Case (Attach copy of any applicable Judgment, Settlement Agreement and Satisfaction of Judgment.) Pending Settled Di
	Figure
	Living Wage Ordinance Requirements: 
	Living Wage Ordinance Requirements: 
	A.    annual value of this contracttherefore, the Living Wage Ordinance Section 26-100, is applicable. 
	 is $100,000.00 or greater, 

	B. The following is a summary of requirements contained the Living Wage Ordinance. This summary is not all-inclusive of the requirements of the Ordinance. If there is any conflict between the following summary and the language in the Living Wage Ordinance, the language in the Living Wage Ordinance shall prevail. These terms may supplement the specific requirements of the Living Wage Ordinance in order to effectuate its intent. 
	C. In accordance with the Living Wage Ordinance, the Vendor agrees to pay the current minimum hourly wage rates to employees covered by the Living Wage Ordinance, as adjusted.  
	D. There will be no increase in contract prices paid by the County to the Vendor due to any increase in wages required to be paid to employees covered by the Living Wage Ordinance. 
	E. The Living Wage Ordinance Compliance Affidavit Form, should be returned with the  may be deemed non-responsive for failure to fully comply within stated timeframes. 
	F. Further information about Vendor        :  
	www.broward.org/Purchasing/Pages/LivingWageOrdinance.aspx 
	www.broward.org/Purchasing/Pages/LivingWageOrdinance.aspx 


	G. The Vendor, under the terms of a contract awarded subject to the Living Wage Ordinance must comply with the requirements. By responding to a solicitation including the Living Wage Ordinance requirements, Vendor is hereby agreeing to comply with the provisions of the Ordinance and acknowledges awareness of the penalties for noncompliance. 
	-

	H. Living Wage Requirements: All covered employees, including those of the Vendor subcontractors, providing services pursuant to the Vendor rates in accordance with the Living Wage Ordinance, as adjusted. The Vendor and  this living wage provision by choosing to pay no less than the lower specified hourly wage rate when said employer also provides health benefits to its covered employees. Proof of the provision of health care benefits must be submitted to the County to qualify for the living wage rate for e
	1. 
	1. 
	1. 
	Covered employees shall be paid not less than bi-weekly and without subsequent deduction or rebate. The covered employer shall pay living wage rates in accordance with federal and all other applicable laws such as overtime and similar wage laws. 

	2. 
	2. 
	2. 
	The covered employer must post in a prominent place at the site of the work and where paychecks are distributed, a notice (Living Wage rates poster) specifying the wages/benefits to be paid under the Living Wage Ordinance.  This poster will be made available by the County. Vendors shall provide a copy of the requirements of the Living Wage Ordinance to any subcontractor submitting a bid/quote/proposal for a subcontract under this contract, prior to their submitting 

	a bid to the Vendor. 

	3. 
	3. 
	The covered employer shall provide the three-language statement to each covered  thereafter in the manner set forth by the Living Wage Ordinance. 


	I. Living Wage - Indexing: The living wage rate and the health benefits payment shall be annually indexed to inflation consistent with indexing methodology set forth in the Living Wage Ordinance. The living wage rates will be published by the County on an annual basis.   
	J. Sanctions for Unpaid Wages: In the event of any underpayment of required wage rates by the covered employer, civil and/or administrative penalties may be assessed to include sanctioning a covered employer by requiring the covered employer to pay wage restitution to the affected employee or subcontractor or by other means of sanctioning in accordance with the Living Wage Ordinance. 
	K. Payroll; Basic Records; Reporting: Each covered employer shall maintain payroll records for all covered employees and basic records relating thereto and shall preserve them for a period of three (3) years beyond the termination or expiration of this contract. The  for inspection, copying or transcription by authorized representatives of the County for a period of three years from the termination date of any County Service Contract, and shall permit such representative to interview employees during workin
	1. 
	1. 
	1. 
	1. 
	The covered employer shall submit the payroll information required every six 

	 of the complete payroll for one payroll period showing  for each covered employee working on the contract for covered services. 

	2. 
	2. 
	Exemption: The covered employer may request and obtain an exemption from the requirement to report and file payroll records every six months from the Director of Purchasing. Covered employers may submit an original Application for Exemption From Living Wage Ordinance Reporting Requirements Form 


	to apply for an exemption from these reporting requirements, prior to award. Failure to submit timely may result in rejection of Application for Exemption. 
	i. Exemptions based on Wage History or Contractual Obligations (ex. Collective Bargaining Agreements) may be granted by the Director of Purchasing prior to contract award; however, an exemption may be canceled at any time by written notice to the covered employer. 
	ii. The reporting exemption does not apply to any new covered employees hired after the date the exemption was granted. For newly hired covered employees, the covered employer may submit an additional exemption application to the Contract Administrator prior to the renewal of contract by the County. 
	L. Subcontracts: Covered employees of Vendor    services pursuant to the Vendor          accordance with the Living Wage Ordinance. The Vendor shall insert in any subcontracts the applicable clauses as required by the Living Wage Ordinance and also a clause requiring the subcontractors to include these clauses in all other subcontracts. The Vendor shall be responsible for compliance by any subcontractor with the Living Wage Ordinance as it applies to their subcontract. 
	M. Complaints and Hearings; Termination and Debarment: If a covered employee believes that he or she is not being paid in accordance with the Living Wage Ordinance the employee may file a complaint with the Office of Intergovernmental Affairs and Professional S         Procedures.  Complaints will be investigated, determinations issued, and hearings  Procedure.  Covered employers found to have violated the Living Wage Ordinance may suffer any or all sanctions provided for in the Living Wage Ordinance, inclu
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	APPLICATION FOR EXEMPTION FROM LIVING WAGE ORDINANCE REPORTING REQUIREMENTS FORM 
	APPLICATION FOR EXEMPTION FROM LIVING WAGE ORDINANCE REPORTING REQUIREMENTS FORM 
	An original certification must be provided prior to award of the contract. Failure to submit timely upon request of the County may result in rejection of Application for Exemption. 
	SECTION 1:  COVERED EMPLOYER INFORMATION (SERVICE CONTRACTOR) 
	SECTION 1:  COVERED EMPLOYER INFORMATION (SERVICE CONTRACTOR) 
	SECTION 1:  COVERED EMPLOYER INFORMATION (SERVICE CONTRACTOR) 

	Company Name: _________________________________________  Contact Person: _____________________________________ Company Address: ___________________________________________________________________________________________ City: ___________________________________ State: ______ Zip: ________________ Phone: ______________________ 

	SECTION 2:  USING AGENCY AND SOLICITATION INFORMATION 
	SECTION 2:  USING AGENCY AND SOLICITATION INFORMATION 
	Using Agency: _________________________________________________ 
	Solicitation No. and Title: ____________________________________________________________________________________ 
	Using Agency Contact Name: _____________________________________ Agency Contact Phone:   ______________________ 
	Contract Amount:  $_______________________________________ 
	(Check one of the options below  submit supporting documentation as requested) 
	SECTION 3:  EXEMPTION BASIS 
	and

	(LWO 26.103(f)(1); Wage History: Covered employer demonstrates to the satisfaction of the Director of Purchasing that its covered employees have been continuously paid the applicable living wage rates or higher wages for at least one (1) year prior to entering into the service contract. Required documentation for this exemption basis:  Attach prior payroll records or pay scale records (by job classifications) confirming this basis for exemption. 
	(LWO 26.103(f)(2): Contractual: Covered employer demonstrates to the satisfaction of the Director of Purchasing that the amounts paid to its covered employees are required by law or are required pursuant to a contractual obligation, such as a Collective Bargaining Agreement (CBA), union scale, etc. Required documentation for this exemption basis: Attach a copy of the CBA or other contractual agreement with this application with the controlling language clearly marked, or a letter from the union stating that
	SECTION 4:  CERTIFICATION AND NOTARIZED COMPLIANCE AFFIDAVIT 
	I, ________________________________________, of _____________________________________________ hereby attest that    (Print Name)   (Company) 
	(1) I have the authority to sign this notarized compliance affidavit, (2) the following information is true, complete and correct and (3) the Company certifies that its wages paid to employees providing covered services under this contract/project are at least equal to or greater than the living wage per the exemption basis selected above and in accordance with wage rates and provisions of the Living Wage Ordinance, as amended. 
	Signature   Title 
	SWORN TO AND SUBSCRIBED BEFORE ME this ________day of ____________________, 20_______ 
	STATE OF     ______________________ 
	COUNTY OF ______________________ 
	_________________________________ My commission expires:   _________________________ (SEAL) Notary Public (Sign name of Notary Public) 
	Personally Known  or Produced Identification Type of Identification Produced: ______________________ 

	LOBBYIST REGISTRATION REQUIREMENT CERTIFICATION FORM 
	LOBBYIST REGISTRATION REQUIREMENT CERTIFICATION FORM 
	The completed form should be submitted with the solicitation response but must be submitted within three business days of Countys request. Vendor may be deemed non-responsive for failure to fully comply within stated timeframes. 
	The Vendor certifies that it understands if it has retained a lobbyist(s) to lobby in connection with a competitive solicitation, it shall be deemed non-responsive unless the firm, in responding to the competitive solicitation, certifies that each lobbyist retained has timely filed the registration or amended registration required under Broward County Lobbyist Registration Act, Section 1-262, Broward County Code of Ordinances; and it understands that if, after awarding a contract in connection with the soli
	The Vendor hereby certifies that: (select one) 
	 
	Figure

	the solicitation, the County will be notified. 
	 
	Figure

	retained has timely filed the registration or amended registration required under Broward County Lobbyist 
	Registration Act, Section 1-262, Broward County Code of Ordinances. 
	It is a requirement of this solicitation that the names of any and all lobbyists retained to lobby in connection with this solicitation be listed below: 
	 Lobbyist Phone: E-mail: Name of Lobbyist: Lobbyists Firm:  E- 
	Authorized Signature/Name:  Title: Vendor Name: 
	RFP-RFQ-RLI LOCATION ATTESTATION FORM (EVALUATION CRITERIA) 
	The completed and signed form and supporting information (if applicable, for Joint Ventures) should be returned with the Vendors submittal. If not provided with submittal, the Vendor must submit within three business days of Countys request. Failure to timely submit this form and supporting information may affect the Vendor s evaluation. Provided information is subject to verification by the County. 
	A Vendors principal place of business location (also known as the nerve center) within Broward County is considered in accordance with Evaluation Criteria. The Countys definition of a principal place of business is: 
	1. 
	1. 
	1. 
	As defined by the Broward County Local Preference Ordinance, Principal place of business means the nerve center or center of overall direction, control and coordination of the activities of the bidder [Vendor]. If the bidder has only one (1) business location, such business location shall be considered its principal place of business. 

	2. 
	2. 
	A principal place of business refers to the place where a corporation's officers direct, control, and coordinate the corporation's day-to-day activities. It is the corporation's nerve centerand in practice it should normally be the place where the corporation maintains its headquarters; provided that the headquarters is the actual center of direction, control, and coordination, i.e., the  nerve center, and not simply an office where the corporation holds its board meetings (for example, attended by director


	The Vendors principal place of business in Broward County shall be the Vendors Principal Address indicated with the Florida Department of State Division of Corporations, for at least six months prior to the solicitation 
	Check one of the following: 
	The Vendor certifies that it has a principal place of business location (also known as the nerve center) within Broward County, as documented in Florida Department of State Division of Corporations (Sunbiz), and attests to the following statements: 
	Figure

	1. 
	1. 
	1. 
	Vendor s address listed in its submittal is its principal place of business as defined by Broward County; 

	2. 
	2. 
	Vendors Principal Address listed with the Florida Department of State Division of Corporations is the same as the address listed in its submittal and the address was listed for at least six months prior to the solicitations opening date. A copy of Florida Department of State Division of Corporations (Sunbiz) is attached as verification. 

	3. 
	3. 
	Vendor must be located at the listed nerve centeraddress (Principal Address) for at least six (6) months prior to the solicitation s opening date; 

	4. 
	4. 
	Vendor has not merged with another firm within the last six months that is not headquartered in Broward County and is not a wholly owned subsidiary or a holding company of another firm that is not headquartered in Broward County; 

	5. 
	5. 
	If awarded a contract, it is the intent of the Vendor to remain at the referenced address for the duration of the contract term, including any renewals, extensions or any approved interim contracts for the services provided under this contract; and 

	6. 
	6. 
	The Vendor understands that if after contract award, the County learns that the attestation was erroneous, and upon investigation determines that the error was willful or intentional on 


	pg 
	the part of the Vendor, the County may, on that basis exercise any contractual right to terminate the contract. Further any misleading, inaccurate, false information or documentation submitted by any party affiliated with this procurement may lead to suspension and/or debarment from doing business with Broward County as outlined in the Procurement Code, Section 21.119. 
	If the Vendor is submitting a response as a Joint Venture, the following information is required to be submitted: 
	a. 
	a. 
	a. 
	Name of the Joint Venture Partnership 

	b. 
	b. 
	Percentage of Equity for all Joint Venture Partners 

	c. 
	c. 
	A copy of the executed Agreement(s) between the Joint Venture Partners 


	Vendor does not have a principal place of business location (also known as the nerve center) within Broward County. 
	Figure

	Vendor Information: 
	Vendor Name: 
	Vendor 
	  
	The signature below must be by an individual authorized to bind the Vendor. The signature below is an attestation that all information listed above and provided to Broward County is true and accurate. 
	Figure
	Authorized Title Vendor Name Date Signature/Name 

	RFP-RLI-RFQ LOCAL PREFERENCE AND TIE BREAKER CERTIFICATION FORM 
	RFP-RLI-RFQ LOCAL PREFERENCE AND TIE BREAKER CERTIFICATION FORM 
	The completed and signed form should be returned with the Vendors submittal to determine Local Preference eligibility, however it must be returned at time of solicitation submittal to qualify for the Tie Break criteria. If not provided with submittal, the Vendor must submit within three business days of Countys request for evaluation of Local Preference. Proof of a local business tax should be submitted with this form. Failure to timely submit this form or local business tax receipt may render the business 
	In accordance with Section 21.31.d. of the Broward County Procurement Code, to qualify for the Tie Break Criteria, the 
	  
	Figure
	a. 
	a. 
	a. 
	has a valid Broward County local business tax receipt; 

	b. 
	b. 
	has been in existence for at least six- 

	c. 
	c. 
	at a business address physically located within Broward County; 

	d. 
	d. 
	in an area zoned for such business; 

	e. 
	e. 
	provides services from this location on a day-to-day basis, and 

	f. 
	f. 
	services provided from this location are a substantial component of the services offered in the Vendor's 


	proposal. In accordance with Local Preference, Section 1-74, et. seq., Broward County Code of Ordinances, a local business meeting the below requirements is eligible for Local Preference. To qualify for the Local Preference, the undersigned 
	  
	a. 
	a. 
	a. 
	has a valid Broward County local business tax receipt issued at least one year prior to solicitation opening; 

	b. 
	b. 
	has been in existence for at least one- 

	c. 
	c. 
	provides services on a day-to-day basis, at a business address physically located within the Broward County limits in an area zoned for such business; and 

	d. 
	d. 
	the services provided from this location are a substantial component of the services offered in the Vendor's proposal. 


	Local Business Address: 
	  
	  
	Figure

	AUTHORIZED TITLE COMPANY DATE SIGNATURE/NAME 
	AUTHORIZED TITLE COMPANY DATE SIGNATURE/NAME 
	Office of Economic and Small Business Requirements: CBE Reserve 
	A. In accordance with the Broward County Business Opportunity Act of 2012, Section 1-81, Code of Ordinances, as amended (the Business Opportunity Act), this solicitation is reserved for County Business Enterprise (CBE) firms (CBE Reserve). 
	B.  
	C. The low, responsive and responsible, or the highest-ranked, responsive and responsible CBE, with capacity to perform, will be recommended for award, consistent with all applicable terms and conditions of Broward County's Procurement Code and subject to entering into an agreement acceptable to the County, as applicable. If no CBE is determined responsive and responsible, a non-CBE may be awarded the contract, with the establishment of at least a twenty-five percent (25%) CBE participation goal (unless the
	D. It is the Vendors responsibility to ensure compliance with the CBE requirements and adhere to solicitation deadlines. The Vendor must contact OESBD to verify current CBE status or to obtain CBE certification. 
	E. The Work may only be performed by CBEs. The Vendor must perform one hundred percent (100%) of the Work as the prime Vendor or the prime Vendor may subcontract portions of Work to other CBEs. If the prime Vendor intends subcontract any portion of the Work, the Vendor must complete a Letter of Intent (refer to Section F below). 
	F. CBE Program Requirements: Vendor should submit all required forms and information with its solicitation submittal as matter of responsibility. If the required forms and information are not provided with the Vendors solicitation submittal, then Vendor must supply the required forms and information no later than three (3) business days after request by OESBD. Vendor may be deemed non-responsible for failure to fully comply with this solicitation and CBE Program Requirements within these stated timeframes. 
	1. Vendor should include in its solicitation submittal a Letter of Intent Between Bidder/Offeror and County Business Enterprise (CBE) Subcontractor/Supplier(LOI) for each CBE the Vendor intends to use to achieve the assigned reserve or CBE participation goal. If the Vendor is a CBE performing 100% of the work, an LOI should be 
	 
	 
	http://www.broward.org/EconDev/Documents/CBELetterOfIntent.pdf 
	http://www.broward.org/EconDev/Documents/CBELetterOfIntent.pdf 
	http://www.broward.org/EconDev/Documents/CBELetterOfIntent.pdf 


	2. If Vendor is unable to attain the CBE participation goal or reserve, Vendor should include in its solicitation submittal an Application for Evaluation of Good Faith Efforts and all of the required supporting information. 
	 
	http://www.broward.org/EconDev/WhatWeDo/Documents/GoodFaithEffortEval.pdf 
	http://www.broward.org/EconDev/WhatWeDo/Documents/GoodFaithEffortEval.pdf 
	http://www.broward.org/EconDev/WhatWeDo/Documents/GoodFaithEffortEval.pdf 


	G. A certified firm must provide a commercially useful function for the Project and may not act as a broker. A certified firm that seeks to act as a broker, or that does not provide a commercially useful function for the Project shall be subject to decertification by OESBD. 
	H. Vendors are encouraged to purchase materials from certified CBE firms whenever possible. 
	I. A joint venture is only eligible for award if all members of the joint venture are certified CBE firms. 
	J. OESBD maintains an online directory of CBE firms. The online directory is available for use by Vendors at . 
	https://webapps4.broward.org/smallbusiness/sbdirectory.aspx
	https://webapps4.broward.org/smallbusiness/sbdirectory.aspx


	K. For detailed information regarding the CBE Program contact the OESBD at (954) 357-6400 or visit the offices website at: 
	/ 
	http://www.broward.org/EconDev/SmallBusiness


	 
	this solicitation, the Business Opportunity Act, and the CBE Program in the award and 
	administration of the contract, including the following: 
	 
	national origin, disability, age, marital status, political affiliation, sexual orientation, 
	pregnancy, or gender identity and expression in the performance of this contract. 
	 
	Contractors, Subcontractors, and Bidders, shall conduct such business activities in a 
	fair and reasonable manner, free from fraud, coercion, collusion, intimidation, or bad 
	 
	contract negotiations, revocation of CBE certification, and suspension or debarment 
	from future contracts. 
	 Opportunity Act) to meet the CBE participation commitment (the Commitment), including CBE reserve, then Vendor shall pay the County liquidated damages in an amount equal to fifty percent (50%) of the actual dollar amount by which Vendor failed to achieve the Commitment, up to a maximum amount of ten percent (10%) of the total 
	 calculation is stated in Section 1- 
	  
	constitute a material breach of the contract, which shall permit the County to terminate this contract or to exercise any other remedy provided under this contract, the Broward County Code of Ordinances, the Broward County Administrative Code, or other applicable laws, with all such remedies being cumulative. 
	  
	If Vendor withholds an amount from CBE subcontractors or suppliers as retainage, such retainage shall be released and paid within fifteen (15) days following receipt of payment of retained amounts from the County. 
	s compliance with the CBE Program requirements. All Vendors must provide OESBD with a Monthly Utilization Report (MUR) to confirm its compliance with the Commitment agreed to in the contract; timely submission of the MUR every month throughout the term of the contract, including amendment and extension terms, is a condition of the Countys payment of Vendor under the contract. 
	This form is also available online at: 
	www.broward.org/econdev/SmallBusiness/Pages/compliance.aspx 
	www.broward.org/econdev/SmallBusiness/Pages/compliance.aspx 
	www.broward.org/econdev/SmallBusiness/Pages/compliance.aspx 







	SUBCONTRACTORS/SUBCONSULTANTS/SUPPLIERS REQUIREMENT FORM 
	SUBCONTRACTORS/SUBCONSULTANTS/SUPPLIERS REQUIREMENT FORM 
	Request for Proposals, Request for Qualifications, or Request for Letters of Interest 
	The following forms and supporting information (if applicable) should be returned with Vendors submittal. If not provided with submittal, the Vendor must submit within three business days of County s request. Failure to timely submit may affect Vendor s evaluation. 
	A. The Vendor shall submit a listing of all subcontractors, subconsultants and major material suppliers (firms), if any, and the portion of the contract they will perform. A major material supplier is considered any firm that provides construction material for construction contracts, or commodities for service contracts in excess of $50,000, to the Vendor. 
	B. If participation goals apply to the contract, only non-certified firms shall be identified on the form. A non-certified firm is a firm that is not listed as a firm for attainment of participation goals (ex. County Business Enterprise or Disadvantaged Business Enterprise), if applicable to the solicitation. 
	C. This list shall be kept up-to-subconsultants or suppliers are stated, this does not relieve the Vendor from the prime 
	 
	D. After completion of the contract/final payment, the Vendor shall certify the final list of non-certified subcontractors, subconsultants, and suppliers that performed or provided services 
	 
	E. The Vendor has confirmed that none of the recommended subcontractors, subconsultants, or suppliers principal(s), officer(s), affiliate(s) or any other related companies have been debarred from doing business with Broward County or any other governmental agency. 
	If none, state noneon this form. Use additional sheets as needed. Vendor should scan and upload any additional form(s) in BidSync. 
	Figure
	    
	Figure
	Figure
	Figure
	s E-  
	Figure
	Figure
	 
	 
	Figure
	 
	Figure
	 
	Figure
	Figure
	Figure
	Finance and Administrative Services Department 
	PURCHASING DIVISION 
	PURCHASING DIVISION 
	115 S. Andrews Avenue, Room 212 Fort Lauderdale, Florida 33301 954-357-6066 FAX 954-357-8535 
	Summary of Vendor Rights Regarding Broward County Competitive Solicitations 
	Summary of Vendor Rights Regarding Broward County Competitive Solicitations 
	Summary of Vendor Rights Regarding Broward County Competitive Solicitations 

	The purpose of this document is to provide vendors with a summary of their rights to object to or protest a proposed award or recommended ranking of vendors in connection with Broward County competitive 
	 
	. 
	https://www.broward.org/purchasing

	1. Right to Object 
	The right to object is available for solicitations conducted through Requests for Proposals ("RFPs") or Requests 
	   
	contents of an objection must comply with the requirements set forth in Section 21.84 of the Procurement 
	 
	2. Right to Protest 
	The right to protest is available for RFPs and RLIs and in solicitations conducted through Invitations to Bid 
	  
	County Purchasing Division. 
	In all cases, protests must be filed in writing within three (3) or five (5) business days after a recommended i.e., 3   
	result in a loss of protest rights. 
	  
	meet any requirement will result in a loss of appeal rights. 
	3. Cone of Silence; Right to Contact OESBD 
	Please be aware that a Cone of Silence remains in effect for competitive solicitations until a solicitation is 
	  
	For further information, please contact the Purchasing Division at 954-357-6066 or refer to the Cone of Silence Ordinance which is available here: . 
	https://www.broward.org/Purchasing/Documents/ConeOfSilence.pdf

	However, vendors may communicate with a representative of the Office of Economic and Small Business Development ("OESBD") at any time regarding a solicitation or regarding participation of Small Business - The Cone of Silence also permits communication with certain other County employees (please see the Cone of Silence Ordinance at the above link for further details). 
	Broward County Board of County Commissioners Mark D. Bogen Lamar P. Fisher Beam Furr Steve Geller  Dale V.C. Holness Nan H. Rich  Tim Ryan Barbara Sharief  Michael Udine 
	www.broward.org 



	VENDOR QUESTIONNAIRE AND STANDARD CERTIFICATIONS Request for Proposals, Request for Qualifications, or Request for Letters of Interest 
	VENDOR QUESTIONNAIRE AND STANDARD CERTIFICATIONS Request for Proposals, Request for Qualifications, or Request for Letters of Interest 
	Vendor should complete questionnaire and complete and acknowledge the standard certifications and submit with the solicitation response. If not submitted with solicitation response, it must be submitted within three business days of County's request. Failure to timely submit may affect Vendor's evaluation. 
	If a response requires additional information, the Vendor should upload a written detailed response with submittal; each response should be numbered to match the question number. The completed questionnaire and attached responses will become part of the procurement record. It is imperative that the person completing the Vendor Questionnaire be knowledgeable about the proposing Vendor's business and operations. 
	1. Legal business name: 2. Doing Business As/ Fictitious Name (if applicable): 
	Figure
	3.
	3.
	3.
	 Federal Employer I.D. no. (FEIN): 

	4.
	4.
	 Dun and Bradstreet No.: 

	5.
	5.
	 Website address (if applicable): 


	 Principal place of business address:  Office location responsible for this project:     
	6.
	7.
	8. Telephone no.: Fax no.: 
	9. Type of business (check appropriate box): 
	Figure
	 
	Figure
	Figure
	   
	 - Specify 
	Figure
	10.
	10.
	10.
	 List Florida Department of State, Division of Corporations document number (or registration number if fictitious 

	11.
	11.
	 List name and title of each principal, owner, officer, and major shareholder: 


	name): 
	a) b) c) d) 
	12. AUTHORIZED CONTACT(S) FOR YOUR FIRM: Name: 
	Figure
	Title: 
	Figure
	E-mail: Telephone No.: 
	Figure
	Figure
	Name: 
	Figure
	Title: E-mail: 
	Figure
	Figure
	Telephone No.: 
	Figure
	13. 
	13. 
	13. 
	Has your firm, its principals, officers or predecessor organization(s) been debarred or suspended by any government entity within the last three years? If yes, specify details in an attached written response. 

	14. 
	14. 
	Has your firm, its principals, officers or predecessor organization(s) ever been debarred or suspended by any government entity? If yes, specify details in an attached written response, including the reinstatement date, if granted. 

	15. 
	15. 
	Has your firm ever failed to complete any services and/or delivery of products during If yes, specify details in an attached written response. 

	16. 
	16. 
	Is your firm or any of its principals or officers currently principals or officers of another organization? If yes, specify details in an attached written response. 

	17. 
	17. 
	Have any voluntary or involuntary bankruptcy petitions been filed by or against your firm, its parent or subsidiaries or predecessor organizations during the last three years? If yes, specify details in an attached written response. 

	18. 
	18. 
	Has your firm's surety ever intervened to assist in the completion of a contract or have Performance and/or Payment Bond claims been made to your firm or its predecessor's sureties during the last three years? If yes, specify details in an attached written response, including contact information for owner and surety. 

	19. 
	19. 
	Has your firm ever failed to complete any work awarded to you, services and/or delivery of products during the last three (3) years? If yes, specify details in an attached written response. 

	20. 
	20. 
	Has your firm ever been terminated from a contract within the last three years? If yes, specify details in an attached written response. 

	21. 
	21. 
	Living Wage solicitations only: In determining what, if any, fiscal impacts(s) are a result of the Ordinance for this solicitation, provide the following for informational purposes only. Response is not considered in determining the award of this contract. 


	 
	If yes, Living Wage increased the pricing by 
	% or decreased the pricing by 
	Figure

	 
	Figure


	 
	 
	Yes 
	No 
	 
	No 
	 
	No 
	 
	Figure

	No 
	Figure

	 
	No 
	 
	No 
	 
	Figure

	No 
	 
	No 
	 
	No 
	N/A 
	The Cone of Silence Ordinance, Section 1-266, Broward County Code of Ordinances prohibits certain communications among Vendors, Commissioners, County staff, and Selection or Evaluation Committee members. Identify on a separate sheet any violations of this Ordinance by any members of the responding firm or its joint ventures. After the application of the Cone of Silence, inquiries regarding this solicitation should be directed to the Director of Purchasing or designee. The Cone of Silence terminates when the
	The Vendor hereby certifies that: (check each box) 
	Cone of Silence Ordinance, Section 1-266, Broward County Code of Ordinances; and 
	 
	Figure

	upon the appointment of the Selection or Evaluation Committee, for communication regarding this solicitation with the County Administrator, Deputy County Administrator, Assistant County Administrators, and Assistants to the County Administrator and their respective support staff or any person, including Evaluation or Selection Committee members, appointed to evaluate or recommend selection in this RFP/RLI process. For Communication with County Commissioners and Commission staff, the Cone of Silence allows c
	 
	Small Business Development ("OESBD") at any time regarding a solicitation or regarding participation of 
	Small Business Enterprises or County Business Enterprises in a solicitation. OESBD may be contacted at 
	(954) 357-6400. The Cone of Silence also permits communication with certain other County employees (refer to the Cone of Silence Ordinance). 
	 
	Figure

	Drug-Free Workplace Requirements Certification:
	Drug-Free Workplace Requirements Certification:
	Section 21.31.a. of the Broward County Procurement Code requires awards of all competitive solicitations requiring Board award be made only to firms certifying the establishment of a drug free workplace program. The program must consist of: 
	1.
	1.
	1.
	 Publishing a statement notifying its employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the offeror's workplace, and specifying the actions that will be taken against employees for violations of such prohibition; 

	2.
	2.
	2.
	 Establishing a continuing drug-free awareness program to inform its employees about: 

	a.
	a.
	a.
	 The dangers of drug abuse in the workplace; 

	b.
	b.
	 The offeror's policy of maintaining a drug-free workplace; 

	c.
	c.
	 Any available drug counseling, rehabilitation, and employee assistance programs; and 

	d.
	d.
	 The penalties that may be imposed upon employees for drug abuse violations occurring in the workplace; 



	3.
	3.
	 Giving all employees engaged in performance of the contract a copy of the statement required by subparagraph 1; 

	4.
	4.
	4.
	 Notifying all employees, in writing, of the statement required by subparagraph 1, that as a condition of employment on a covered contract, the employee shall: 

	a.
	a.
	a.
	 Abide by the terms of the statement; and 

	b.
	b.
	 Notify the employer in writing of the employee's conviction of, or plea of guilty or nolo contendere to, any violation of Chapter 893 or of any controlled substance law of the United States or of any state, for a violation occurring in the workplace NO later than five days after such conviction. 



	5.
	5.
	 Notifying Broward County government in writing within 10 calendar days after receiving notice under 


	 
	notice shall include the position title of the employee; 
	6. Within 30 calendar days after receiving notice under subparagraph 4 of a conviction, taking one of the following actions with respect to an employee who is convicted of a drug abuse violation occurring in the workplace: 
	a.
	a.
	a.
	 Taking appropriate personnel action against such employee, up to and including termination; or 

	b.
	b.
	 Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a federal, state, or local health, law enforcement, or other appropriate agency; and 


	7. Making a good faith effort to maintain a drug-free workplace program through implementation of subparagraphs 1 through 6. 
	The Vendor hereby certifies that: (check box) 
	  

	Non-Collusion Certification: 
	Non-Collusion Certification: 
	Vendor shall disclose, to their best knowledge, any Broward County officer or employee, or any relative of any such officer or employee as defined in Section 112.3135 (1) (c), Florida Statutes, who is an officer or director of, or has a material interest in, the Vendor's business, who is in a position to influence this procurement. Any Broward County officer or employee who has any input into the writing of specifications or requirements, solicitation of offers, decision to award, evaluation of offers, or a
	The Vendor hereby certifies that: (select one) 
	 
	Figure

	 
	Figure

	and is in a position to influence this procurement. Vendor must include a list of name(s), and relationship(s) with its submittal. 

	Public Entities Crimes Certification: 
	Public Entities Crimes Certification: 
	In accordance with Public Entity Crimes, Section 287.133, Florida Statutes, a person or affiliate placed on the convicted vendor list following a conviction for a public entity crime may not submit on a contract: to provide any goods or services; for construction or repair of a public building or public work; for leases of real property to a public entity; and may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract with any public entity; and may not trans
	The Vendor hereby certifies that: (check box) 
	  
	Figure


	Scrutinized Companies List Certification:
	Scrutinized Companies List Certification:
	Any company, principals, or owners on the Scrutinized Companies with Activities in Sudan List, the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized Companies that Boycott Israel List is prohibited from submitting a response to a solicitation for goods or services in an amount equal to or greater than $1 million. 
	The Vendor hereby certifies that: (check each box) 
	 
	Figure

	215.4275, Florida Statutes, regarding Companies on the Scrutinized Companies with Activities in Sudan List the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized Companies that Boycott Israel List; and 
	 
	Scrutinized Companies with Activities in Sudan List, the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized Companies that Boycott Israel List; and 
	 
	its principals are placed on the Scrutinized Companies with Activities in Sudan List, the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, or the Scrutinized Companies that 
	 
	 
	 

	p Boycott Israel List. 
	p Boycott Israel List. 
	gy 
	p 


	   
	y I hereby certify the information provided in the Vendor Questionnaire and Standard Certifications: 
	Figure
	*AUTHORIZED SIGNATURE/NAME TITLE DATE 
	Vendor Name: 
	* I certify that I am authorized to sign this solicitation response on behalf of the Vendor as indicated in Certificate as to Corporate Principal, designation letter by Director/Corporate Officer, or other business authorization to bind on behalf of the Vendor. As the Vendor's authorized representative, I attest that any and all statements, oral, written or otherwise, made in support of the Vendor's response, are accurate, true and correct. I also acknowledge that inaccurate, untruthful, or incorrect statem
	VOLUME OF PREVIOUS WORK ATTESTATION FORM 
	VOLUME OF PREVIOUS WORK ATTESTATION FORM 
	The completed and signed form should be returned with the Vendors submittal. If not provided with submittal, the Vendor must submit within three business days of Countys request. Failure to provide timely may affect the Vendor 
	This completed form MUST be included with the Vendor s submittal at the time of the opening deadline to be considered for a Tie Breaker criterion (if applicable). 
	Points assigned for Volume of Previous Work will be based on the amount paid-to-date by the County to a prime Vendor MINUS the Vendo confirmed payments paid-to-date to approved certified County Business Enterprise (CBE) firms performing services as Vendor  s Office of Economic and Small Business Development. Reporting must be within five (5) years of the current solicitations opening date. 
	Vendor must list all received payments paid-to-date by contract as a prime vendor from Broward County Board of County Commissioners. Reporting must be within five (5) years of the current solicitations opening date. 
	Vendor must also list all total confirmed payments paid-to-date by contract, to approved certified CBE firms utilized to obtain the contracts CBE goal commitment. Reporting must be within five (5) years of the current solicitations opening date. 
	In accordance with Section 21.31.d. of the Broward County Procurement Code, the Vendor with the lowest dollar volume of work previously paid by the County over a five-year period from the date of the submittal opening will receive the Tie Breaker. 
	The Vendor attests to the following: 
	Item No. Project Title Contract No. Department/ Division Date Awarded Prime: Paid to Date CBE: Paid to Date 1.       2.       3.       4.       5.       6.       7.       Grand Total 
	Has the Vendor been a member/partner of a Joint Venture firm that was awarded a contract by the County? 
	 
	 
	 

	Figure
	If Yes, Vendor must submit a Joint Vendor Volume of Work Attestation Form. 
	If Yes, Vendor must submit a Joint Vendor Volume of Work Attestation Form. 
	Vendor  
	Authorized Signature/Name Title Date 
	Authorized Signature/Name Title Date 



	VOLUME OF PREVIOUS WORK ATTESTATION JOINT VENTURE FORM 
	VOLUME OF PREVIOUS WORK ATTESTATION JOINT VENTURE FORM 
	If applicable, this form and additional required documentation should be submitted with the Vendors submittal. If not provided with submittal, the Vendor must submit within three business days of Countys request. Failure to timely submit this form and supporting documentation may affect the Vendors evaluation. 
	If a Joint Venture, the payments paid-to-date by contract provided must encompass the Joint Venture and each of the entities forming the Joint Venture. Points assigned for Volume of Previous Work will be based on the amount paid-to-date by contract to the Joint Venture firm MINUS confirmed payments paid-to-date to approved certified CBE firms utilized to obtain the CBE goal commitment. Reporting must be within five (5) years of the current solicitations opening date. Amount will then be multiplied by the me
	In accordance with Section 21.31.d. of the Broward County Procurement Code, the Vendor with the lowest dollar volume of work previously paid by the County over a five-year period from the date of the submittal opening will receive the Tie Breaker. 
	The Vendor attests to the following: 
	Item No. Project Title Contract No. Department/Division Date Awarded JV Equity Percent Prime: Paid to Date CBE: Paid to Date 1.       2.       3.       4.       5.       6.       7.       8.       Grand Total 
	Figure
	Figure
	Vendor is required to submit an executed Joint Venture agreement(s) and any amendments for each project listed above. Each agreement must be executed prior to the opening date of this solicitation. 
	Vendor Name: 
	Authorized Signature/Name Title Date 
	Authorized Signature/Name Title Date 




	 
	 
	A. In accordance with Broward County Workforce Investment Program, Administrative Code, Section 19.211, the Workforce Investment Program (Program) this solicitation is a covered contract if the open-end contract award value exceeds $500,000 per year or if the individual project value exceeds $500,000 under a fixed-term contract. The Program encourages Vendors to utilize CareerSource Broward (CareerSouce) and their contract partners as a first source for employment candidates for work on County-funded projec
	B. Compliance with the Program, including compliance with First Source Referral and the Qualifying New Hires goals, is a matter of responsibility. Vendor should submit the Workforce Investment Program Certification Form with its response. If not provided with solicitation submittal, the Vendor must supply within three business days of Countys request. Vendor may be deemed non-responsible for failure to comply within stated timeframes. 
	C. The following is a summary of requirements contained in the Program. This summary is not all-inclusive of the requirements of the Program. If there is any conflict between the following summary and the language in the Program, the language in the Program shall prevail. In compliance with the Program, Vendor (and/or its subcontractors) shall agree to: 
	1. 
	1. 
	1. 
	be bound to contractual obligations under the contract; 

	2. 
	2. 
	use good faith efforts to meet First Source Referral goal for vacancies that result from 


	 
	3. publicly advertise any vacancies that are the direct result of this contract, exclusively with 
	 
	4. 
	4. 
	4. 
	review qualifications of CareerSources Qualified Referrals and use good faith efforts to interview Qualified Referrals that appear to meet the required qualifications; 

	5. 
	5. 
	use good faith efforts to hire Qualifying New Hires (as defined by the Program) for at least fifty percent (50%) of the vacancies (rounded up) that are the direct result of this contract; 

	6. 
	6. 
	obtain a hired workers written certification, attesting to a status as a Qualifying New Hire, Economically Disadvantaged Worker, or Hard-to- 

	7. 
	7. 
	retain records relating to Program requirements, including: records of all applicable vacancies; job order requests to CareerSource; qualified referral lists; and records of 


	 
	8. 
	8. 
	8. 
	provide to the County any documents and records demonstrating Vendor s compliance  

	9. 
	9. 
	submit to the County an annual report by January 31 and within 30 days of contract 
	st



	completion or expiration; and 
	10.  
	D. Further information about the Program, Vendors obligations, and the Qualifying New Hires certification form may be obtained on the Office of Economic and Small Business Development website: 
	broward.org/econdev/Pages/WorkforceInvestmentProgram.aspx. Vendor is responsible for 
	 
	E. Subcontractors: Vendors subcontractors shall use good faith efforts to meet the First Source Referral and the Qualifying New Hires goals, in accordance with the Program. The Vendor shall include in any subcontracts a requirement that the all subcontractors comply with the Program requirements. The Vendor shall be responsible for compliance by any subcontractor with the Program as it applies to their subcontract. 
	F. Reporting: Vendor shall maintain and make available to County upon request all records documenting Vendors compliance and its subcontractors  compliance with the requirements of the Program, and shall submit the required reports to the Contract Administrator annually by January 31 and within thirty (30) days after the conclusion of this contract. Failure to timely comply with reporting requirements shall constitute a material 
	 
	G. Evaluation: The Contract Administrator will document the Vendors compliance and good faith efforts as part of the Vendors Performance Evaluation. 
	H. Failure to demonstrate good faith efforts to meet the First Source Referral and the Qualifying 
	 
	WORKFORCE INVESTMENT PROGRAM CERTIFICATION FORM 
	This form(s) should be returned with the Vendors submittal. If not provided with solicitation submittal, the Vendor must supply information within three business days of Countys request. Vendor may be deemed non-responsible for failure to comply within stated timeframes. 
	In accordance with the Workforce Investment Program:
	 (Vendor) agrees to be bound to the contractual obligations of the Workforce Investment Program, Broward County Administrative Code Section 19.211, requiring our firm to use good faith efforts to meet the First Source Referral Goal and the Qualifying New Hires Goal. 
	Figure

	The statement must be signed by an authorized signatory of the firm. Receipt of the signed statement from the Vendor is a matter of responsibility. A firm not offering an affirmative response in this regard will be found "non-responsible" to the solicitation and not eligible for further evaluation or award. 
	Figure
	AUTHORIZED SIGNATURE/NAME TITLE DATE 
	Question and Answers for Bid #PNC2120084P1 -Management of Rental Car Center Fueling Facility -FLL 
	Figure
	Overall Bid Questions 
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