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Special Instructions to Vendors 
Engineering Services for Water and Wastewater Projects 

Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or 
failure to comply with instructions may lead to a Vendor’s submittal being rejected. 

A. Additional Responsibility Criteria: 
In addition to the requirements set forth in the Standard Instructions to Vendors, the following 
criteria shall also be evaluated in making a determination of responsibility 

1. Office of Economic and Small Business Development Program 
This solicitation has the following County Business Enterprise Goals. Vendors must follow 
the instructions included in the Office of Economic and Small Business Development 
Requirements section and submit all required forms and information as instructed for each 
category. 

Category 1 Utility Analysis Zone 225 and 226 
Category 2 Septic Tank Eliminiation District 3A-0 and 3A-Y 
Category 3 Regional Effluent and Reuse Solutions 

25% CBE Goal 
35% CBE Goal 
25% CBE Goal 

2. License Requirements 
Vendor should submit satisfactory proof of licensing with its submittal. If not provided with 
submittal, the Vendor must submit such proof within three business days of County’s request. 
Vendor may be deemed non-responsive for failure to fully comply within stated timeframes. 

In order to be considered a responsible and responsive Vendor for the scope of work set forth 
in this solicitation, Vendor shall be required to possess one of the following licenses (including 
any specified State registration, if applicable) at the time of submittal. Any certificate of 
competency that meets or exceeds the licensing requirements specified herein, as determined 
in the sole and absolute discretion of the County, will be considered responsible and 
responsive to the licensing requirements of this solicitation. 

STATE OF FLORIDA: PROFESSIONAL ENGINEER 

The license requirement is for any of the three Categories (1, 2 or 3). 

All work performed for this solicitation must be performed by a licensed contractor or 
subcontractor. 

Joint Venture submittal requirements 

If applicable, A Joint Venture should submit satisfactory proof with its submittal that the Joint 
Venture, or at least one of the Joint Venture partners, shall be required to possess one of the 
above licenses (including any specified State registration, if applicable) at the time of 
submittal. If not submitted with its response, the Joint Venture must submit such proof within 
three business days of County’s written request. A Joint Venture may be deemed non-
responsive for failure to comply within stated timeframes. 

If a Joint Venture is recommended for contract award, it must either 1) submit satisfactory 
proof that the Joint Venture holds the specified license (if applicable) or that a licensed 
contractor has qualified the Joint Venture, or 2) provide satisfactory proof it applied for the 
specified license (if applicable) or the licensee has applied to qualify the Joint Venture, within 

03-17-2020 
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three business days of County’s written request. The license or qualification, as applicable, 
in the name of the Joint Venture, must be effective prior to contract execution. 

Additional submittal requirements (for construction services only) 

A Joint Venture proposer should submit satisfactory proof with its submittal that the Joint 
Venture complies with all applicable legal requirements, including but not limited to, Section 
489.119, Florida Statutes and Rule 61G4-15.0022, Florida Administrative Code, at time of 
submittal. If not submitted with its response, the Joint Venture must submit such proof within 
three business days of County’s written request. A Joint Venture may be deemed non-
responsive for failure to comply within stated timeframes. 

B. Standard Agreement Language Requirements: 

The applicable Agreement terms and conditions for this solicitation can be located at: 

https://www.broward.org/purchasing/documents/3.%20Standard%20Consultant% 
20Agreement%20Form%20(BCF%20202).pdf 
Dated 3/3/2022 

The following deviations are incorporated herein and made a part of this Contract, revising 
the respective article and section noted below: 

5.2.6 Disclosure. 

(a) On or prior to execution of this Agreement, Consultant shall disclose (i) all 
Paycheck Protection Program (“PPP”) funds received by Consultant or any 
Subconsultant under the Coronavirus Aid, Relief, and Economic Security Act 
(“CARES Act”) and (ii) any forgiveness of a loan pursuant to Section 1106 of 
the CARES Act (“Forgiveness”). 

(b) Consultant represents that the overhead and fringe benefit rates in Exhibit B, 
Salary Costs, are no higher than the overhead factor and fringe benefit factors 
in the FAR audit submitted in accordance with Section 5.2 (“Initial FAR”), 
including, without limitation, the Forgiveness, if any. 

5.2.7 Paycheck Protection Program. Consultant may have received loan funds or may 
have received or may receive Forgiveness pursuant to the provisions of Section 1106 of 
the CARES Act. Beginning in the [Project Phase(s) of the Work, as defined by 5.1.7], for 
any fiscal year in which Consultant or any Subconsultant recognizes Forgiveness 
(“Forgiveness Year”), Consultant shall deliver to County its FAR audit for the Forgiveness 
Year. The FAR audit for the Forgiveness Year must include, without limitation, 
calculations of the overhead factor and fringe benefit factor (i) including the Forgiveness 
(“Forgiveness Rates”) and (ii) excluding the Forgiveness. If Forgiveness is recognized 
by Consultant or any Subconsultant in fiscal years after the Initial FAR, Consultant shall 
submit to Contract Administrator, no later than six months after the end of the Forgiveness 
Year, the following: 

(a) FAR audit for such period. 

03-17-2020 

https://www.broward.org/purchasing/documents/3.%20Standard%20Consultant
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(b) Revised Exhibit B, Salary Costs (“Forgiveness Exhibit B”), reflecting updated 
overhead and fringe benefit rates that are no higher than the Forgiveness 
Rates. 

Following written approval by the Contract Administrator, in its sole discretion, 
Forgiveness Exhibit B shall be effective and apply to any Work Authorization [or Project 
Phase(s) of the Work, as defined by 5.1.7 NTPs] issued thereafter, unless later adjusted 
pursuant to Section 5.2.8. Consultant shall not be required to comply with this Section 
5.2.7 if Consultant elected to use a Safe Harbor rate. All calculations shall be in 
accordance with FAR guidelines. 

5.2.8 Re-adjustment of Forgiveness Rates. Upon the completion of the fiscal period 
following the Forgiveness Year, Consultant may submit to the Contract Administrator, no 
later than six months after the end of the Forgiveness Year, the following: 

(a) FAR audit for such period. 
(b) Revised Exhibit B, Salary Costs (“Adjusted Exhibit B”), reflecting updated 

overhead and fringe benefit rates that are no higher than such rates in the FAR 
audit for such period. 

Following written approval by the Contract Administrator, in its sole discretion, Adjusted 
Exhibit B shall be effective and apply to any Work Authorization [or Project Phase(s) of 
the Work, as defined by 5.1.7 NTPs] issued thereafter. 

Refer to Standard Instructions for Vendors and the requirements to review the applicable terms 
and conditions (and submission of the Agreement Exception Form). 

C. Demonstrations: 

Not applicable to this solicitation. 

D. Presentations: 
The Evaluation Committee will require presentations from all responsive and responsible vendors 
for each Category in consideration. The County will notify vendors if presentations are required 
at the final evaluation meeting. 

E. Public Art and Design Program: 

Not applicable to this solicitation. 

F. Procurement Authority: 

Non-Continuing Contract: Professional services needed for a construction project where the 
construction costs exceed the category five threshold amount per Section 287.017(5), Florida 
Statutes, in accordiance with Florida Statutes, Section 287.055 Consultants’ Competitive 
Negotigaiton Act (CCNA). 

G. Project Funding Source - this project is funded in whole or in part by: 

County Funds 

03-17-2020 
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for Category 1, Category 2, and Category 3. 

For Category 3 – Regional Effluent and Reuse Solutions, the resulting construction contract will 
be paid in part by State of Florida grant funds. 

H. Projected Schedule: 

Initial Shortlisting or Evaluation Meeting (Sunshine Meeting): TBD 
Final Evaluation Meeting (Sunshine Meeting): TBD 

Check this website for any changes to the above tentative schedule for Sunshine Meetings: 
http://www.broward.org/Commission/Pages/SunshineMeetings.aspx. 

I. Project Manager Information: 

Project Manager: Luz A. Sanchez, Construction Project Manager 
Email: lusanchez@broward.org 

Vendors are requested to submit questions regarding this solicitation through the “Q&A” section 
on Periscope S2G (formerly BidSync); answers are posted through Periscope S2G. 

J. Domestic Partnership Act Requirement: 

Domestic Partnership Act Certification is applicable for Tiebreak criteria only. Refer to the 
Domestic Partnership Act Certification Form and submit as instructed. 

03-17-2020 

mailto:lusanchez@broward.org
http://www.broward.org/Commission/Pages/SunshineMeetings.aspx
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Scope of Services 

Category 1 

Engineering Services for 
Utility Analysis Zone (UAZ) 225 and 226 

A. Background 

Broward County Water and Wastewater Services (“County”) seeks a qualified engineering firm 
(“Consultant”) to provide professional engineering services for the engineering design, permitting, bidding 
and award, and engineering services during construction of two Utility Analysis Zone (UAZ) projects located 
in Deerfield Beach. Project includes the replacement of approximately 25,000 linear feet of water main, 
replacement of approximately 17,600 linear feet of sanitary sewer and replacement of approximately 2,220 
linear feet of force main (Exhibit 1). 

B. General Description of Services 

The Project entails the engineering design, permitting, bidding and award, and engineering services during 
construction necessary to complete two Utility Analysis Zone (UAZ) projects located in Deerfield Beach. 
The anticipated major improvements include, but are not limited to, the replacement of approximately 
25,000 linear feet of water main, replacement of approximately 17,596 linear feet of sanitary sewer and 
replacement of approximately 2,220 linear feet of force main including restoration of pavement and other 
features, and re-sodding of grassed areas. All improvements shall adhere to applicable standards and 
building codes. Improvements may include those identified by Consultant during detailed scope 
development and the preliminary design. 

Consultant shall provide a full range of engineering services in all engineering disciplines necessary to 
provide a complete design of the Project, prepare related engineering reports, procure permits, prepare 
construction contract documents, and provide engineering services during construction. Services must 
include, but are not limited to, preliminary route analysis, site investigations, surveying, hydraulic analysis, 
coordination with other utilities, coordination with municipalities, coordination and negotiation with 
regulatory agencies, coordination with the public, preparation of design reports, preparation of drawings 
and contract technical specifications, permitting, assistance during the procurement phase, and 
engineering services during construction. 

C. Scope of Services 

Consultant's Scope of Work includes the following phases and tasks: 

1. Phase I Services – Preliminary Engineering Report 

1.1 Consultant shall prepare for and participate in a Project kick-off meeting with County within 
fourteen (14) calendar days of the Notice to Proceed effective date. The meeting agenda shall 
include, but not be limited to, establishing appropriate contacts for each major Project component, 
reviewing the objectives of the Project, determining the location and availability of data related to 
the Project, discussing a conceptual-level project schedule, discussing hydraulic modeling 
criteria, discussing design criteria and preferences, and discussing equipment preferences. 
Consultant shall prepare the minutes for the kick-off meeting. 

Page 1 of 5 
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1.2 Consultant shall conduct a site visit to understand the conditions of the Project and prepare a 
Preliminary Engineering Report, which includes preliminary schematic design. Activities shall 
include, but not be limited to, survey and evaluation of existing conditions, review of preliminary 
design criteria, construction phasing recommendations, preparation of preliminary schematic 
design, preparation of preliminary design level opinion of construction cost, and preparation and 
submittal to County of a draft and final Preliminary Engineering Report. Consultant shall prepare 
and submit eight (8) hard copies and one (1) electronic copy of the draft Preliminary Engineering 
Report to County. County shall review the draft submittal and be prepared to meet with Consultant 
to discuss County's comments within thirty (30) calendar days of delivery of the draft Preliminary 
Engineering Report to County. Consultant shall schedule a meeting with County to review the 
Preliminary Engineering Report and discuss any comments and questions from County. Following 
the review meeting and receipt of County comments, Consultant shall proceed with completion of 
the Preliminary Design Report, addressing County comments and questions. Consultant shall 
submit eight (8) hard copies and one (1) electronic copy of the final Preliminary Engineering 
Report to Project Manager. The Preliminary Engineering Report contents shall include, but not be 
limited to, the following: 

a. Determination of connection point(s); 

b. Analysis of system demands and seasonal demands; 

c. Evaluation of existing agreements and constraints; 

d. Discussion of the proposed preliminary design for each major component, including design 
criteria, material selections, recommended manufacturers, and specific recommended design 
features; 

e. Preliminary site layout and schematic drawings showing the approximate locations of the 
proposed system and any required storm water improvements, roadways, and other major 
improvements; 

f. Discussion of any route and connection issues, and proposed improvements necessary to 
address such issues; 

g. Evaluation of pipe installation options such as open trench, horizontal directional drill (HDD), 
jack and bore, and other trenchless methods; 

h. Evaluation of canal crossings within the Project; 

i. Discussion outlining the design criteria for the proposed Project. The description shall include 
applicable design standards and building codes, design loads, descriptions and properties of 
the building materials, the type of construction, soil foundation design parameters, existing 
site conditions, constructability, and preliminary structural layouts of the proposed structures; 

j. Discussion of regulatory issues, permits, and all other operational and construction permits 
necessary to implement the Project; 

k. Discussion of any site storm water management and related regulatory issues, and proposed 
improvements necessary to address such issues; 

Page 2 of 5 
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l. Discussion of restoration requirements, regulatory jurisdiction, regulatory issues, and 
proposed improvements to address the issues; 

m. Discussion of design and construction phasing recommendations if needed; 

n. Discussion on system maintenance such as strategic locations for system flushing and other 
maintenance activities; 

o. Preliminary opinion of construction costs for the proposed improvements; 

p. Project schedule; and 

q. Preliminary list of construction drawings and Project Manual table of contents. 

2. Phase II Services – Engineering Design 

2.1 Final Design 

a. Prepare final design based on the schematic design, Preliminary Engineering Report, and 
contract documents; and 

b. Submit construction documents following the typical 50%/90%/100% submittal schedule for 
all required disciplines. Each submittal shall be reviewed by County and comments shall be 
incorporated, as applicable. 

2.2 Permitting 

a. Prepare permit applications; 

b. Obtain all permits necessary for the Project work; and 

c. Coordinate with regulatory agencies. 

2.3 Contract Documents 

a. Prepare complete contract documents, including technical specifications, design documents, 
and County front end documents; and 

b. Prepare contract documents in accordance with Broward County Purchasing Division 
requirements. 

2.4 Bidding/Award Services 

a. Assist County during the bidding and award of the contract documents. 

2.5 Optional Additional Services are only to be started if directed by the Contract Administrator and 
only relating to final design permitting, contract documents, bidding, or award services. 

3. Phase III Services – Engineering Services During Construction 

3.1 Engineering Services During Construction 

a. Consultant shall provide engineering services during construction that include all necessary 
support to provide construction administration services, full time resident Project 
representatives, public outreach, and Project closeout during the construction phase. 
Engineering services during construction is anticipated to include, but is not limited to, general 

Page 3 of 5 
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management, contract interpretation and clarification, site inspections, attendance at 
meetings, shop drawing review, response to requests for information, claims and change 
order review, contract schedules and schedule of values review, pay request review, as-built 
drawing review, final certification and permit closeout, record drawing preparation and 
hydraulic model updates. 

b. Optional Additional Services as directed by the Contract Administrator related to engineering 
services during construction. 

Page 4 of 5 
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Scope of Services 
Category 2 

Engineering Services for 
Septic Tank Elimination (STEP) Areas 3A-Y and 3A-O 

A. Background 

The Septic Tank Elimination Program (STEP) was created with the goal of providing sewer 
service to properties currently on Septic due to a lack of infrastructure. The remaining septic 
tanks within Broward Counties Water and Wastewater Service Areas have been grouped 
into Septic Tank Elimination Areas to provide service to as many properties at a time where 
possible. This RFP will be used to provide Engineering Consultant Services to two (2) of 
these areas as two (2) separate projects. 

1. Project 1: 106774 - Septic Tank Elimination Area 3A-Y (“STEP 3A-Y”) is in WWS Service 
District 3A within portions of Griffin Road, SW 44th Avenue, SW 43rd Terrace, SW 43rd 

Avenue, SW 42nd Terrace, SW 47th Court, and SW 42nd Avenue in the City of Dania Beach 
(See Exhibit 1). The existing water main reached the end of its service life and needs 
replacement. As part of the ongoing septic tank elimination goals, new sanitary sewer 
collection system including gravity main, force main, and lift station, will provide a point of 
connection to properties and allow septic tanks to be eliminated. 

2. Project 2: 106775 - Septic Tank Elimination Area 3A-O (“STEP 3A-O”) is in WWS Service 
District 3A within portions of Stirling Road, SW 37th Terrace, SW 37th Avenue, and SW 
36th Terrace in the City of Dania Beach (See Exhibit 2). The existing water main reached 
the end of its service life and needs replacement. Upsizing the existing force main 
segment in Stirling Road will increase capacity to accommodate additional flow. As part 
of the ongoing septic tank elimination goals, new sanitary sewer gravity main will provide 
a point of connection to properties and allow septic tanks to be eliminated. 

B. General Description of Services 

1. Broward County Water and Wastewater Services (“County”) seeks a single qualified 
engineering firm (“Consultant”) for both projects to provide a full range of services in all 
disciplines necessary to deliver a complete design, prepare related reports, obtain all 
necessary permits, prepare construction contract documents, assist with bidding and 
award, and provide services during construction for two separate contracts. Services may 
include, but are not limited to, preliminary route analysis, hydraulic analysis, site 
investigations, surveying, coordination with municipalities, coordination and negotiation 
with regulatory agencies, coordination with the public, coordination to obtain necessary 
easements, preparation of design reports, preparation of design drawings and contract 
technical specifications, preparation of easement sketch and legal descriptions, 
permitting, assistance during construction procurement, assistance to contractor during 
permitting, testing, inspection, and services during construction. 

2. Project 1 (106774): Anticipated major improvements for STEP Area 3A-Y include but are 



  

        
             

 

     

     
 

         

       
 

         
   

        
      

          
   

    

           
        

              
    

       
 

        

     

       
          

             
   

          
          

       
        

      

   

         

               
   

      

      

 

           

       
 

         
   

         

       

          
     

    

           
       

               

   

       
 

        

     

       
          

             
   

          
          

       
        

   

Exhibit 1 
Page 26 of 69

not limited to: 

a. Replace a combined total of approximately 6,900 LF of 6-inch water main on SW 44th 

Avenue, SW 43rd Terrace, SW 43rd Avenue, and SW 42nd Terrace, SW 47th Court, and 
SW 42nd Avenue; 

b. Install new sanitary sewer collection system to unserved customers and properties; 

c. Replace or rehabilitate aged existing sanitary sewer collection system on SW 43rd 

Terrace; 

d. Construct force main on Griffin Road from SW 44th Avenue to SW 40th Avenue; 

e. Improvements identified by Consultant during detailed scope development and the 
preliminary design; 

3. Project 2 (106775): Anticipated major improvements for STEP Area 3A-O include but are 
not limited to: 

a. Replace a combined total of approximately 4,000 LF of 6-inch water main on SW 37th 

Terrace, SW 37th Avenue and SW 36th Terrace; 

b. Replace approximately 2,600 LF of 8-inch water main on Stirling Road between SW 
40th Avenue and SW 35th Avenue; 

c. Install new sanitary sewer to unserved customers and properties; 

d. Upsize approximately 3,000 LF of 6-inch force main to 8-inch force main on Stirling 
Road from SW 35th Avenue to SW 40th Avenue; 

e. Upsize approximately 225 LF of 4-inch force main to 6-inch force main on SW 35th 

Avenue from Pump Station 30L to Stirling Road; and 

f. Improvements identified by Consultant during detailed scope development and the 
preliminary design; 

C. Scope of Work (Applicable to both projects 3A-Y and 3A-O) 

1. Phase 1 – Preliminary Design Phase Services 

a. Kick-Off Meeting and Design Preference Review – Consultant shall prepare for and 
participate in a Project kick-off meeting with County within fourteen (14) calendar days 
of the Notice to Proceed effective date. The meeting agenda shall include, but not be 
limited to, establishing appropriate contacts for each major Project component, 
reviewing the objectives of Project, determining the location and availability of data 
related to the Project (i.e. record drawings, etc.), and discussing the conceptual-level 
project schedule. Consultant shall also discuss with County design criteria and 
preferences and equipment preferences of the County. Consultant shall prepare 
minutes for the kick-off meeting. 
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b. Schematic Design and Preliminary Engineering Report – Consultant shall prepare a 
schematic design and report for the Project. Activities include, but are not limited to, a 
site visit to evaluate existing conditions, survey, review of preliminary design criteria, 
phasing recommendations, preparation of preliminary design level opinion of 
construction cost, preparation and submittal of a draft and final schematic design and 
report, and coordination and review with County. Consultant shall prepare and submit 
eight (8) hard copies and one (1) electronic copy of the draft schematic design and 
report. County shall review the draft submittal and be prepared to meet with Consultant 
to discuss County's comments within thirty (30) calendar days of delivery of the draft 
schematic design and report to County. Consultant shall schedule a meeting with County 
to review the draft schematic design and report and to discuss any comments and 
questions from County. Following the review meeting and receipt of County comments, 
Consultant shall proceed with completion of the schematic design and report, 
addressing County comments and questions. Consultant shall submit eight (8) hard 
copies and one (1) electronic copy of the final schematic design and report to Project 
Manager. The schematic design and report contents shall include, but not be limited to, 
the following: 

i Discussion of the proposed preliminary design for each major component, including 
design criteria, material selections, recommended manufacturers, and specific 
recommended design features; 

ii Preliminary layout showing the approximate locations of the proposed system and 
any required storm water improvements, roadways, and other major improvements; 

iii Discussion outlining the design criteria for the proposed Project. The discussion shall 
include applicable design standards and building codes, design loads, descriptions 
and properties of the building materials, the type of construction, soil foundation 
design parameters, existing site conditions, constructability issues, and preliminary 
structural layouts of the proposed structures; 

iv Discussion of any route and connection issues, and proposed improvements 
necessary to address such issues; 

v Discussion of the impacts caused by the new sanitary sewer on existing system 
components, potential issues, and improvements necessary to address such issues; 

vi Discussion of restoration requirements, regulatory jurisdiction, regulatory issues, 
and proposed improvements to address the issues; 

vii Discussion of permits, regulatory issues, improvements necessary to address such 
issues, and all other operational and construction permits necessary to implement 
the Project; 

viii Discussion of easements necessary to implement the Project; 



      

   

      

        

     

  

      
    

           
     

   

   

        

     

 

  

     

     

   

      
   

      
  

   

         

     

 

        

  

      

        

     

  

      
    

           
     

   

   

        

     

 

  

     

     

   

      
   

      
  

   

         

     

 

Exhibit 1 
Page 28 of 69

ix Preliminary opinion of construction costs for the proposed improvements; 

x Project schedule; 

xi Review of permits required for construction of Project; and 

xii Preliminary list of construction drawings and Project Manual table of contents. 

2. Phase II Services – Design 

a. Final Design 

i Prepare final design and contract documents. Final design shall be based on the 
schematic design and report; and 

ii Submit following the typical 50% / 90% (Permit Set) / 100% (Bid Set) schedule for 
all required disciplines. Each submittal shall be reviewed by County and comments 
shall be incorporated, as applicable. 

b. Easement Services 

i Assist County with contacting property owners and obtaining easements, as needed; 

ii Prepare easement sketch and legal descriptions for easements, as needed. 

c. Permitting 

i Prepare permit applications; 

ii Obtain all permits necessary for the Project work; and 

iii Coordinate and negotiate with regulatory agencies. 

d. Contract Documents 

i Prepare complete contract documents, including technical specifications, 
construction documents, and County front end documents; 

ii Prepare contract documents in accordance with Broward County Purchasing 
Division requirements. 

e. Bidding and Award Services 

i Assist County during the bidding and award of the contract documents; and 

ii Prepare the conformed set of the contract documents. 

f. Optional Additional Services 
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i Optional additional services are only to be started if directed by the Contract 
Administrator and only relating to final design, permitting, contract documents, 
bidding or award services. 

3. Phase III – Engineering Services During Construction 

a. Engineering Services During Construction 

i Consultant shall provide engineering services during construction that include all 
necessary support to provide construction administration services, full time resident 
Project representatives, public outreach, and Project closeout during the 
construction phase. Anticipated services include, but are not limited to, general 
management, contract interpretation and clarification, site inspections, attendance 
at meetings, shop drawing review, response to requests for information, claims and 
change order review, contract schedule and schedule of values review, pay request 
review, as-built drawing review, final certification and permit closeout, and record 
drawing preparation. 

b. Optional Additional Services 

i Optional additional services are only to be started if directed by the Contract 
Administrator and only relating to engineering services during construction. 

Phase Duration (Months) 
Phase I Preliminary Engineering Report 12 
Phase II Engineering Services 12 
Phase III Professional Services during Construction 12 

Total 36 
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Exhibit 1: 

Project 1: 106774 STEP Area 3A-Y 
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Exhibit 2: 

Project 2: 106775 STEP Area 3A-O 
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Scope of Services 
Category 3 

Engineering Services for 
Regional Effluent and Reuse Solutions 

A. Background 

Broward County Water and Wastewater Services (“County”) seeks a qualified engineering 
firm (“Consultant”) to provide professional engineering services for the engineering design, 
permitting, bidding and award, and engineering services during construction of the Regional 
Effluent and Reuse Solutions Project (the "Project”) which will serve to install two large 
diameter pipelines to carry treated wastewater in one line and reuse quality water in the 
second pipeline from the North Regional Wastewater Treatment Plant (NRWWTP) to the 
City of Pompano Beach Oasis Water Reclamation Facility (Oasis WRF). (Exhibit 1). 

B. General Description of Services 

The Project entails the engineering design, permitting, bidding and award, and engineering 
services during construction necessary to install two large diameter pipelines to carry 
treated wastewater in one line and reuse quality water in the second pipeline from the North 
Regional Wastewater Treatment Plant to the City of Pompano Beach Oasis Facility. The 
anticipated major improvements include, but are not limited to, 3.5 miles of parallel large 
diameter pipelines, restoration of pavement and other features, installation of pipelines by 
open excavations and trenchless technology, re-sodding of grassed areas and route 
restoration. All improvements shall adhere to applicable standards and building codes. 
Improvements may include those identified by Consultant during detailed scope 
development and the preliminary design. 

Consultant shall provide a full range of engineering services in all engineering disciplines 
necessary to provide a complete design of the Project, prepare related engineering 
reports, procure permits, prepare construction contract documents, and provide 
professional services during construction. Services must include, but are not limited to, 
preliminary route analysis, site investigations, surveying, hydraulic analysis, coordination 
with other utilities, coordination with municipalities, coordination and negotiation with 
regulatory agencies, coordination with the public, preparation of design reports, 
preparation of drawings and contract technical specifications, permitting, assistance 
during the procurement phase, and professional services during construction. 

C. Scope of Services 

Page 1 of 5 
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Consultant's Scope of Work includes the following phases and tasks: 

1. Phase I Services – Preliminary Engineering Report 

1.1 Consultant shall prepare for and participate in a Project kick-off meeting with 
County within fourteen (14) calendar days of the Notice to Proceed effective date. 
The meeting agenda shall include, but not be limited to, establishing appropriate 
contacts for each major Project component, reviewing the objectives of the Project, 
determining the location and availability of data related to the Project, discussing 
a conceptual-level project schedule, discussing hydraulic modeling criteria, 
discussing design criteria and preferences, and discussing equipment 
preferences. Consultant shall prepare the minutes for the kick-off meeting. 

1.2 Consultant shall conduct a site visit to understand the conditions of the Project and 
prepare a Preliminary Engineering Report, which includes preliminary schematic 
design. Activities shall include, but not be limited to, survey and evaluation of 
existing conditions, review of preliminary design criteria, construction phasing 
recommendations, preparation of preliminary schematic design, preparation of 
preliminary design level opinion of construction cost, and preparation and submittal 
to County of a draft and final Preliminary Engineering Report. Consultant shall 
prepare and submit eight (8) hard copies and one (1) electronic copy of the draft 
Preliminary Engineering Report to County. County shall review the draft submittal 
and be prepared to meet with Consultant to discuss County's comments within 
thirty (30) calendar days of delivery of the draft Preliminary Engineering Report to 
County. Consultant shall schedule a meeting with County to review the Preliminary 
Engineering Report and discuss any comments and questions from County. 
Following the review meeting and receipt of County comments, Consultant shall 
proceed with completion of the Preliminary Design Report, addressing County 
comments and questions. Consultant shall submit eight (8) hard copies and one 
(1) electronic copy of the final Preliminary Engineering Report to Project Manager. 
The Preliminary Engineering Report contents shall include, but not be limited to, 
the following: 

a. Determination of connection point(s) needed to serve the Project; 

b. Analysis of system demands and seasonal demands; 

c. Evaluation of existing agreements (with the City of Pompano Beach or any 
other entities) and constraints; 

d. Discussion of the proposed preliminary design for each major component, 
including design criteria, material selections, recommended manufacturers, 
and specific recommended design features; 

e. Preliminary site layout and schematic drawings showing the approximate 
locations of the proposed system and any required storm water improvements, 

Page 2 of 5 
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roadways, and other major improvements; 

f. Discussion of any route and connection issues, and proposed improvements 
necessary to address such issues; 

g. Evaluation of pipe installation options such as open trench, horizontal 
directional drill (HDD), jack and bore, and other trenchless methods; 

h. Evaluation of canal crossings within the Project; 

i. Discussion outlining the design criteria for the proposed Project. The 
description shall include applicable design standards and building codes, 
design loads, descriptions and properties of the building materials, the type of 
construction, soil foundation design parameters, existing site conditions, 
constructability, and preliminary structural layouts of the proposed structures; 

j. Discussion of regulatory issues, water main permits, and all other operational 
and construction permits necessary to implement the Project; 

k. Discussion of any site storm water management and related regulatory issues, 
and proposed improvements necessary to address such issues; 

l. Discussion of restoration requirements, regulatory jurisdiction, regulatory 
issues, and proposed improvements to address the issues; 

m. Discussion of design and construction phasing recommendations if needed. 

n. Discussion on system maintenance such as strategic locations for system 
flushing and other maintenance activities. 

o. Preliminary opinion of construction costs for the proposed improvements. 

p. Project schedule; and 

q. Preliminary list of construction drawings and Project manual table of contents. 

2. Phase II Services – Engineering Design 

2.1 Final Design 

a. Prepare final design based on the schematic design, Preliminary Engineering 
Report, and contract documents; and 

b. Submit construction documents following the typical 50%/90%/100% submittal 
schedule for all required disciplines. Each submittal shall be reviewed by 
County and comments shall be incorporated, as applicable. 

2.2 Permitting 
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Phase Duration (Months) 
Phase I Preliminary Engineering Report 4 
Phase II Engineering Services 12 
Phase III Professional Services during Construction 18 

Total 34 
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a. Prepare permit applications; 

b. Obtain all permits necessary for the Project work; and 

c. Coordinate with regulatory agencies. 

2.3 Contract Documents 

a. Prepare complete contract documents, including technical specifications, 
design documents, and County front end documents; and 

b. Prepare contract documents in accordance with Broward County Purchasing 
Division requirements. 

2.4 Bidding/Award Services 

a. Assist County during the bidding and award of the contract documents. 

2.5 Optional Additional Services shall be provided if needed, and as directed by the 
Contract Administrator related to final design, permitting, contract documents, and 
bidding/award services. 

3. Phase III Services – Professional Services During Construction 

3.1 Professional and Engineering Services During Construction 

a. Consultant shall provide professional and engineering services during 
construction that include all necessary support to provide construction 
administration services, full time resident project representatives, public 
outreach, and Project closeout during the construction phase. Professional 
services during construction are anticipated to include, but is not limited to, 
general management, contract interpretation and clarification, site inspections, 
attendance at meetings, shop drawing review, response to requests for 
information, claims and change order review, contract schedules and schedule 
of values review, pay request review, as-built drawing review, final certification 
and permit closeout, record drawing preparation and hydraulic model updates. 

b. Optional Additional Services as directed by the Contract Administrator related 
to professional and engineering services during construction. 
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Evaluation Criteria 
(for CCNA Projects) 

Category 1 
Engineering Services for Utillity Analysis Zone (UAZ) 225 AND 226 

1. Ability of Professional Personnel: (Maximum 30 Points) 
Describe the qualifications and relevant experience of the Project Manager and all key staff that 
are intended to be assigned to this project. Include resumes for the Project Manager and all key 
staff described. Include the qualifications and relevant experience of all subconsultants’ key staff 
to be assigned to this project. 
a: Further describe Prime vendor’s proposed key staff (not subconsultants) and their experience 
as it directly relates to the describe project. Provide the team member’s resumes and include 
specific project examples, the role (s) played , and the Consultant office where they physically 
located. 
Points Value:15 

b: Further describe subconsultant’s proposed project team and their experience as it directly 
relates to the describe project. Provide the team member’s resumes and include specific project 
examples, the role (s) played , and the office where they physically located. 
Points Value: 10 

c: Provide an organizational chart of the project team including the Prime Vendor Licensure 
information and Subconsultant team members and identify individuals with Professional 
Licensure on the project team.Points Value: 5 

2. Project Approach: (Maximum 25 Points) 
Describe the prime Vendor’s approach to the project. Include how the prime Vendor will use 
subconsultants in the project. 
a: Describe the team’s (Prime and Subconsultants) understanding of project scope and key 
milestones. 
Points Value: 15 

b: Describe team’s approach to coordination before and during construction with regulatory 
agencies, municipalities, and residents. 
Points Value:5 

c: Identify potential issues or challenges related to the project. Describe how team approach will 
resolve these issues. 
Points Value: 5 

3. Past Performance: (Maximum 30 Points) 
Describe prime Vendor’s experience on projects of similar nature, scope and duration, along with 
evidence of satisfactory completion, both on time and within budget, for the past five years. 
Provide a minimum of three projects with references. 

a: Vendor should provide references for similar work performed to show evidence of qualifications 
and previous experience. Refer to Vendor Reference Verification Form and submit as 
instructed. Only provide references for non-Broward County Board of County Commissioners 
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4. 

5. 

6. 

7. 

contracts. For Broward County contracts, the County will review performance evaluations in its 
database for vendors with previous or current contracts with the County. The County considers 
references and performance evaluations in the evaluation of Vendor’s past performance. 

Points Value: 10 

b: Identify prime vendor projects from the list above or any other projects that incorporated large 
diameter pressurized pipe located in a major high volume collector roadway. Include pipe 
diameter, linear footage, and all other applicable information on the project. Identify the prime 
Vendor’s role as prime consultant or subconsultant and include the prime Vendor’s participation 
in terms of discipline, expertise, and work element. 
Points Value: 10 

c: Describe the subconsultants’ experience on a minimum of two projects of a similar nature, 
scope, and duration for the past five years. For each project listed, identify the subconsultant’s 
role as a prime consultant or as a subconsultant and identify their involvement on the project in 
terms of discipline, expertise, and work element. 
Points Value: 10 

Workload of the Firm: 
For the prime Vendor only, list all completed and active projects that Vendor has managed within 
the past five years. In addition, list all projected projects that Vendor will be working on in the near 
future. Projected projects will be defined as a project(s) that Vendor is awarded a contract but the 
Notice to Proceed has not been issued. Identify any projects that Vendor worked on concurrently. 
Describe Vendor’s approach in managing these projects. Were there or will there be any 
challenges for any of the listed projects? If so, describe how Vendor dealt or will deal with the 
projects’ challenges. 
Points Value: 5 

Location: 
Refer to Location Certification Form and submit as instructed. 

Points shall be allocated as follows based on the vendor’s selection of one of the five options in 
the Location Certification Form: Option 1 (0 points); Option 2 (5 points); Option 3 (3 points); Option 
4 (points range from 0-5 depending on the composition of the joint venture); and Option 5 (0 
points). 
Points Value: 5 

Willingness to Meet Time and Budget Requirements: 
County intends to have Phase I services completed within a six month period, Phase II services 
completed with a 12-month period and Phase III services completed within a 12-month period 
(Refer to Scope of Work). 
Estimated Budget: $2,000,000.00 
YES = 2 Points NO = 0 Points 
Points Value: 2 

Volume of Previous Work: 
Refer to Volume of Previous Work Attestation Form and the Volume of Previous Work 
Attestation Joint Venture Form and submit as instructed. 

https://2,000,000.00
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The calculation for Volume of Previous Work is all amounts paid to the prime Vendor by Broward 
County Board of County Commissioners at the time of the solicitation opening date within a five-
year timeframe. Points assigned for Volume of Previous Work will be based on the amount paid-
to-date by the County to a prime Vendor MINUS the Vendor’s confirmed payments paid-to-date 
to approved certified County Business Enterprise (CBE) firms performing services as Vendor’s 
subcontractor/subconsultant to obtain the CBE goal commitment as confirmed by County’s Office 
of Economic and Small Business Development. The calculation of Volume of Previous Work for 
a prime Vendor previously awarded a contract as a member of a Joint Venture firm is based on 
the actual equity ownership of the Joint Venture firm. Three points will be allocated to Vendors 
paid $0 - $3,000,000); 2 Points will be allocated to Vendors paid $3,000,001 - $7,500,000; 1 Point 
will be allocated to Vendors paid $7,500,001 - $10,000,000; 0 Points will be allocated to Vendors 
paid over $10,000,000). Payments for prime Vendor will be verified by the Purchasing Division. 
Points Value: 3 
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Evaluation Criteria 
(for CCNA Projects) 

Category 2 
Engineering Services for Septic Tank Elimination “STEP” Area 3A-Y Area 3A-O 

1. Ability of Professional Personnel: (Maximum 30 Points) 
Describe the qualifications and relevant experience of the Project Manager and all key staff that 
are intended to be assigned to this project. Include resumes for the Project Manager and all key 
staff described. Include the qualifications and relevant experience of all subconsultants’ key staff 
to be assigned to this project. 
a: Further describe Prime vendor’s proposed key staff (not subconsultants) and their experience 
as it directly relates to the describe project. Provide the team member’s resumes and include 
specific project examples, the role (s) played , and the Consultant office where they physically 
located. 
Points Value:15 

b: Further describe subconsultant’s proposed project team and their experience as it directly 
relates to the describe project. Provide the team member’s resumes and include specific project 
examples, the role (s) played , and the office where they physically located. 
Points Value: 10 

c: Provide an organizational chart of the project team including the Prime Vendor Licensure 
information and Subconsultant team members and identify individuals with Professional 
Licensure on the project team.Points Value: 5 

2. Project Approach: (Maximum 25 Points) 
Describe the prime Vendor’s approach to the project. Include how the prime Vendor will use 
subconsultants in the project. 
a: Describe the team’s (Prime and Subconsultants) understanding of project scope and key 
milestones. 
Points Value: 15 

b: Describe team’s approach to coordination before and during construction with regulatory 
agencies, municipalities, and residents. 
Points Value: 5 

c: Identify potential issues or challenges related to the project. Describe how team approach will 
resolve these issues. 
Points Value: 5 

3. Past Performance: (Maximum 30 Points) 
Describe prime Vendor’s experience on projects of similar nature, scope and duration, along with 
evidence of satisfactory completion, both on time and within budget, for the past five years. 
Provide a minimum of three projects with references. 

a: Vendor should provide references for similar work performed to show evidence of qualifications 
and previous experience. Refer to Vendor Reference Verification Form and submit as 
instructed. Only provide references for non-Broward County Board of County Commissioners 
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4. 

5. 

6. 

7. 

contracts. For Broward County contracts, the County will review performance evaluations in its 
database for vendors with previous or current contracts with the County. The County considers 
references and performance evaluations in the evaluation of Vendor’s past performance. 
Points Value: 10 

b: Identify prime vendor projects from the list above or any other projects that incorporated large 
diameter pressurized pipe located in a major high volume collector roadway. Include pipe 
diameter, linear footage, and all other applicable information on the project. Identify the prime 
Vendor’s role as prime consultant or subconsultant and include the prime Vendor’s participation 
in terms of discipline, expertise, and work element. 
Points Value: 10 

c: Describe the subconsultants’ experience on a minimum of two projects of a similar nature, 
scope, and duration for the past five years. For each project listed, identify the subconsultant’s 
role as a prime consultant or as a subconsultant and identify their involvement on the project in 
terms of discipline, expertise, and work element. 
Points Value: 10 

Workload of the Firm: 
For the prime Vendor only, list all completed and active projects that Vendor has managed within 
the past five years. In addition, list all projected projects that Vendor will be working on in the near 
future. Projected projects will be defined as a project(s) that Vendor is awarded a contract but the 
Notice to Proceed has not been issued. Identify any projects that Vendor worked on concurrently. 
Describe Vendor’s approach in managing these projects. Were there or will there be any 
challenges for any of the listed projects? If so, describe how Vendor dealt or will deal with the 
projects’ challenges. 
Points Value: 5 

Location: 
Refer to Location Certification Form and submit as instructed. 

Points shall be allocated as follows based on the vendor’s selection of one of the five options in 
the Location Certification Form: Option 1 (0 points); Option 2 (5 points); Option 3 (3 points); Option 
4 (points range from 0-5 depending on the composition of the joint venture); and Option 5 (0 
points). 
Points Value: 5 

Willingness to Meet Time and Budget Requirements: 
For Projects 1 and 2, the County intends to have Phase I services completed with 12-months, 
Phase II services completed within 12-months and Phase III services completed within 12 months 
(Refer to Scope of Work). 
Estimateed Budget: Project 1 - $1,800,000 - Project 2 - $1,700,000 
YES = 2 Points NO = 0 Points 
Points Value: 2 

Volume of Previous Work: 
Refer to Volume of Previous Work Attestation Form and the Volume of Previous Work 
Attestation Joint Venture Form and submit as instructed. 

The calculation for Volume of Previous Work is all amounts paid to the prime Vendor by Broward 
County Board of County Commissioners at the time of the solicitation opening date within a five-
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year timeframe. Points assigned for Volume of Previous Work will be based on the amount paid-
to-date by the County to a prime Vendor MINUS the Vendor’s confirmed payments paid-to-date 
to approved certified County Business Enterprise (CBE) firms performing services as Vendor’s 
subcontractor/subconsultant to obtain the CBE goal commitment as confirmed by County’s Office 
of Economic and Small Business Development. The calculation of Volume of Previous Work for 
a prime Vendor previously awarded a contract as a member of a Joint Venture firm is based on 
the actual equity ownership of the Joint Venture firm. Three points will be allocated to Vendors 
paid $0 - $3,000,000); 2 Points will be allocated to Vendors paid $3,000,001 - $7,500,000; 1 Point 
will be allocated to Vendors paid $7,500,001 - $10,000,000; 0 Points will be allocated to Vendors 
paid over $10,000,000). Payments for prime Vendor will be verified by the Purchasing Division. 
Points Value: 3 
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Evaluation Criteria 
(for CCNA Projects) 

Category 3 
Engineering Services for Regional Effluent and Reuse Solutions 

1. Ability of Professional Personnel: (Maximum 30 Points) 
Describe the qualifications and relevant experience of the Project Manager and all key staff that 
are intended to be assigned to this project. Include resumes for the Project Manager and all key 
staff described. Include the qualifications and relevant experience of all subconsultants’ key staff 
to be assigned to this project. 
a: Further describe Prime vendor’s proposed key staff (not subconsultants) and their experience 
as it directly relates to the describe project. Provide the team member’s resumes and include 
specific project examples, the role (s) played , and the Consultant office where they physically 
located. 
Points Value:15 

b: Further describe subconsultant’s proposed project team and their experience as it directly 
relates to the describe project. Provide the team member’s resumes and include specific project 
examples, the role (s) played , and the office where they physically located. 
Points Value: 10 

c: Provide an organizational chart of the project team including the Prime Vendor Licensure 
information and Subconsultant team members and identify individuals with Professional 
Licensure on the project team.Points Value: 5 

2. Project Approach: (Maximum 25 Points) 
Describe the prime Vendor’s approach to the project. Include how the prime Vendor will use 
subconsultants in the project. 
a: Describe the team’s (Prime and Subconsultants) understanding of project scope and key 
milestones. 
Points Value: 15 

b: Describe team’s approach to coordination before and during construction with regulatory 
agencies, municipalities, and residents. 
Points Value: 10 

c: Identify potential issues or challenges related to the project. Describe how team approach will 
resolve these issues. 
Points Value: 5 

3. Past Performance: (Maximum 30 Points) 
Describe prime Vendor’s experience on projects of similar nature, scope and duration, along with 
evidence of satisfactory completion, both on time and within budget, for the past five years. 
Provide a minimum of three projects with references. 

a. Vendor should provide references for similar work performed to show evidence of qualifications 
and previous experience. Refer to Vendor Reference Verification Form and submit as 
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5. 

6. 

7. 

instructed. Only provide references for non-Broward County Board of County Commissioners 
contracts. For Broward County contracts, the County will review performance evaluations in its 
database for vendors with previous or current contracts with the County. The County considers 
references and performance evaluations in the evaluation of Vendor’s past performance. 

Points Value: 10 

b: Identify prime vendor projects from the list above or any other projects that incorporated large 
diameter pressurized pipe located in a major high volume collector roadway. Include pipe 
diameter, linear footage, and all other applicable information on the project. Identify the prime 
Vendor’s role as prime consultant or subconsultant and include the prime Vendor’s participation 
in terms of discipline, expertise, and work element. 
Points Value: 10 

c: Describe the subconsultants’ experience on a minimum of two projects of a similar nature, 
scope, and duration for the past five years. For each project listed, identify the subconsultant’s 
role as a prime consultant or as a subconsultant and identify their involvement on the project in 
terms of discipline, expertise, and work element. 
Points Value: 10 

Workload of the Firm: 
For the prime Vendor only, list all completed and active projects that Vendor has managed within 
the past five years. In addition, list all projected projects that Vendor will be working on in the near 
future. Projected projects will be defined as a project(s) that Vendor is awarded a contract but the 
Notice to Proceed has not been issued. Identify any projects that Vendor worked on concurrently. 
Describe Vendor’s approach in managing these projects. Were there or will there be any 
challenges for any of the listed projects? If so, describe how Vendor dealt or will deal with the 
projects’ challenges. 
Points Value: 5 

Location: 
Refer to Location Certification Form and submit as instructed. 

Points shall be allocated as follows based on the vendor’s selection of one of the five options in 
the Location Certification Form: Option 1 (0 points); Option 2 (5 points); Option 3 (3 points); Option 
4 (points range from 0-5 depending on the composition of the joint venture); and Option 5 (0 
points). 
Points Value: 5 

Willingness to Meet Time and Budget Requirements: 
The County intends to have Phase I services completed with 4-months, Phase II services 
completed within 12-months and Phase III services completed within 18 months (Refer to Scope 
of Work). 
Estimated Budget: $10,000,000.00 
YES = 2 Points NO = 0 Points 
Points Value: 2 

Volume of Previous Work: 
Refer to Volume of Previous Work Attestation Form and the Volume of Previous Work 
Attestation Joint Venture Form and submit as instructed. 

https://10,000,000.00
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The calculation for Volume of Previous Work is all amounts paid to the prime Vendor by Broward 
County Board of County Commissioners at the time of the solicitation opening date within a five-
year timeframe. Points assigned for Volume of Previous Work will be based on the amount paid-
to-date by the County to a prime Vendor MINUS the Vendor’s confirmed payments paid-to-date 
to approved certified County Business Enterprise (CBE) firms performing services as Vendor’s 
subcontractor/subconsultant to obtain the CBE goal commitment as confirmed by County’s Office 
of Economic and Small Business Development. The calculation of Volume of Previous Work for 
a prime Vendor previously awarded a contract as a member of a Joint Venture firm is based on 
the actual equity ownership of the Joint Venture firm. Three points will be allocated to Vendors 
paid $0 - $3,000,000); 2 Points will be allocated to Vendors paid $3,000,001 - $7,500,000; 1 Point 
will be allocated to Vendors paid $7,500,001 - $10,000,000; 0 Points will be allocated to Vendors 
paid over $10,000,000). Payments for prime Vendor will be verified by the Purchasing Division. 
Points Value: 3 
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Vendor Reference Verification Form for RFPs, RLIs and RFQs 

Broward County Solicitation No. and Title: 

Reference for: 

Organization/Firm Name providing reference: 

Contact Name: Title: Reference date: 

Contact Email: Contact Phone: 

Name of Referenced Project: 

Contract No. Date Services Provided: Project Amount: 

Vendor’s role in Project: Prime Vendor Subconsultant/Subcontractor 

Would you use this vendor again? Yes No If No, please specify in Additional Comments (below). 

Description of services provided by Vendor: 

Please rate your experience with the Needs Satisfactory Excellent Not 
Improvement Applicable referenced Vendor: 

1. Vendor’s Quality of Service 
a. Responsive 
b. Accuracy 
c. Deliverables 

2. Vendor’s Organization: 
a. Staff expertise 
b. Professionalism 
c. Turnover 

3. Timeliness of: 
a. Project 
b. Deliverables 

4. Project completed within budget 

5. Cooperation with: 
a. Your Firm 
b. Subcontractor(s)/Subconsultant(s) 
c. Regulatory Agency(ies) 

Additional Comments: (provide on additional sheet if needed) 

***THIS SECTION FOR COUNTY USE ONLY*** 

Verified via: ____EMAIL ____VERBAL Verified by: ______________________________ Division: _______________ Date: _____________ 

All information provided to Broward County is subject to verification. Vendor acknowledges that inaccurate, untruthful, or incorrect statements made in support of this response may be used by the 
County as a basis for rejection, rescission of the award, or termination of the contract and may also serve as the basis for debarment of Vendor pursuant to the Broward County Procurement Code. 

Vendor Reference Verification Form – RFPs, RLIs, RFQs 
(Revised 3/22) 
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INSURANCE REQUIREMENTS 

Project: Professional Engineering Services for Utility Analysis Zones, Septic Tank Elimination, and Regional Effluent and Reuse Solutions Projects 
Agency: Water and Wastewater Services 

CERTIFICATE HOLDER: 

Broward County 
115 South Andrews Avenue 
Fort Lauderdale, Florida 33301 _________________________________ 

Risk Management Division 

TYPE OF INSURANCE ADDL 
INSD 

SUBR 
WVD 

MINIMUM LIABILITY LIMITS 

Each Occurrence Aggregate 

GENERAL LIABILITY - Broad form 
Commercial General Liability 
Premises�Operations 
XCU  Explosion/Collapse/Underground 
Products/Completed Operations Hazard 
Contractual Insurance 
Broad Form Property Damage 
Independent Contractors 
Personal Injury 

Per Occurrence or Claims-Made: 

Per  Occurrence Claims-Made 

Gen�l Aggregate Limit Applies per:  

Project  Policy Loc. Other _______ 

Bodily Injury 

Property Damage 

Combined Bodily Injury and Property 
Damage 

$1,000,000 $2,000,000 

Personal Injury 

Products & Completed Operations 

AUTO LIABILITY 
Comprehensive Form 
Owned 
Hired 
Non-owned 
Any Auto, If applicable 

Note: May be waived if no driving will be done in 
performance of services/project. 

Bodily Injury (each person) 

Bodily Injury (each accident) 

Property Damage 

Combined Bodily Injury and Property 
Damage 

$1,000,000 

EXCESS LIABILITY / UMBRELLA 
Per Occurrence or Claims-Made: 

Per Occurrence Claims-Made 

Note: May be used to supplement minimum liability 
coverage requirements. 

WORKER�S COMPENSATION 

Note:  U.S. Longshoremen & Harbor Workers� Act & 
Jones Act is required for any activities on or about 
navigable water. 

N/A Each Accident STATUTORY LIMITS 

EMPLOYER�S LIABILITY Each Accident $1,000,000

 PROFESSIONAL LIABILITY (ERRORS & 
OMISSIONS)  
All engineering, surveying and design 
professionals. 

N/A Each Claim: $2,000,000 

*Maximum Deductible: 
$100,000 

POLLUTION/ENVIRONMENTAL 
LIABILITY 

Each Claim: 

*Maximum Deductible: $10,000 

Description of Operations: �Broward County� shall be listed as Certificate Holder and endorsed as an additional insured for liability, except as to Professional Liability. 
County shall be provided 30 days written notice of cancellation, 10 days� notice of cancellation for non-payment. Contractors insurance shall provide primary coverage 
and shall not require contribution from the County, self-insurance or otherwise. Any self-insured retention (SIR) higher than the amount permitted in this Agreement 
must be declared to and approved by County and may require proof of financial ability to meet losses. Contractor is responsible for all coverage deductibles unless 
otherwise specified in the agreement. For Claims-Made policies insurance must be maintained and evidence of insurance must be provided for at least three (3) years 
after completion of the contract of work. 
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	Figure
	Figure
	Figure
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	Figure
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	Special Instructions to Vendors Engineering Services for Water and Wastewater Projects 
	Vendors are instructed to read and follow the instructions carefully, as any misinterpretation or failure to comply with instructions may lead to a Vendor’s submittal being rejected. 
	A. Additional Responsibility Criteria: In addition to the requirements set forth in the Standard Instructions to Vendors, the following criteria shall also be evaluated in making a determination of responsibility 
	1. Office of Economic and Small Business Development Program This solicitation has the following County Business Enterprise Goals. Vendors must follow the instructions included in the Office of Economic and Small Business Development Requirements section and submit all required forms and information as instructed for each 
	category. 
	category. 
	category. 

	Category 1 Utility Analysis Zone 225 and 226 Category 2 Septic Tank Eliminiation District 3A-0 and 3A-Y Category 3 Regional Effluent and Reuse Solutions 
	Category 1 Utility Analysis Zone 225 and 226 Category 2 Septic Tank Eliminiation District 3A-0 and 3A-Y Category 3 Regional Effluent and Reuse Solutions 
	25% CBE Goal 35% CBE Goal 25% CBE Goal 

	2. License Requirements 
	2. License Requirements 


	Vendor should submit satisfactory proof of licensing with its submittal. If not provided with submittal, the Vendor must submit such proof within three business days of County’s request. Vendor may be deemed non-responsive for failure to fully comply within stated timeframes. 
	In order to be considered a responsible and responsive Vendor for the scope of work set forth in this solicitation, Vendor shall be required to possess one of the following licenses (including any specified State registration, if applicable) at the time of submittal. Any certificate of competency that meets or exceeds the licensing requirements specified herein, as determined in the sole and absolute discretion of the County, will be considered responsible and responsive to the licensing requirements of thi
	STATE OF FLORIDA: PROFESSIONAL ENGINEER 
	The license requirement is for any of the three Categories (1, 2 or 3). 
	All work performed for this solicitation must be performed by a licensed contractor or subcontractor. 
	Joint Venture submittal requirements 
	If applicable, A Joint Venture should submit satisfactory proof with its submittal that the Joint Venture, or at least one of the Joint Venture partners, shall be required to possess one of the above licenses (including any specified State registration, if applicable) at the time of submittal. If not submitted with its response, the Joint Venture must submit such proof within three business days of County’s written request. A Joint Venture may be deemed non-responsive for failure to comply within stated tim
	If a Joint Venture is recommended for contract award, it must either 1) submit satisfactory proof that the Joint Venture holds the specified license (if applicable) or that a licensed contractor has qualified the Joint Venture, or 2) provide satisfactory proof it applied for the specified license (if applicable) or the licensee has applied to qualify the Joint Venture, within 
	03-17-2020 
	Figure
	Figure
	three business days of County’s written request. The license or qualification, as applicable, in the name of the Joint Venture, must be effective prior to contract execution. 
	Additional submittal requirements (for construction services only) 
	A Joint Venture proposer should submit satisfactory proof with its submittal that the Joint Venture complies with all applicable legal requirements, including but not limited to, Section 489.119, Florida Statutes and Rule 61G4-15.0022, Florida Administrative Code, at time of submittal. If not submitted with its response, the Joint Venture must submit such proof within three business days of County’s written request. A Joint Venture may be deemed non-responsive for failure to comply within stated timeframes.
	B. Standard Agreement Language Requirements: 
	The applicable Agreement terms and conditions for this solicitation can be located at: 
	% 
	% 
	https://www.broward.org/purchasing/documents/3.%20Standard%20Consultant


	20Agreement%20Form%20(BCF%20202).pdf 
	20Agreement%20Form%20(BCF%20202).pdf 

	Dated 3/3/2022 
	The following deviations are incorporated herein and made a part of this Contract, revising the respective article and section noted below: 
	5.2.6 . 
	5.2.6 . 
	Disclosure

	(a) 
	(a) 
	(a) 
	On or prior to execution of this Agreement, Consultant shall disclose (i) all Paycheck Protection Program (“PPP”) funds received by Consultant or any Subconsultant under the Coronavirus Aid, Relief, and Economic Security Act (“CARES Act”) and (ii) any forgiveness of a loan pursuant to Section 1106 of the CARES Act (“Forgiveness”). 

	(b) 
	(b) 
	Consultant represents that the overhead and fringe benefit rates in Exhibit B, Salary Costs, are no higher than the overhead factor and fringe benefit factors in the FAR audit submitted in accordance with Section 5.2 (“Initial FAR”), including, without limitation, the Forgiveness, if any. 


	5.2.7 Consultant may have received loan funds or may have received or may receive Forgiveness pursuant to the provisions of Section 1106 of the CARES Act. Beginning in the [Project Phase(s) of the Work, as defined by 5.1.7], for any fiscal year in which Consultant or any Subconsultant recognizes Forgiveness (“Forgiveness Year”), Consultant shall deliver to County its FAR audit for the Forgiveness Year. The FAR audit for the Forgiveness Year must include, without limitation, calculations of the overhead fact
	Paycheck Protection Program. 

	(a) 
	(a) 
	(a) 
	FAR audit for such period. 

	(b) 
	(b) 
	Revised Exhibit B, Salary Costs (“Forgiveness Exhibit B”), reflecting updated overhead and fringe benefit rates that are no higher than the Forgiveness Rates. 


	03-17-2020 
	Figure
	Figure
	Following written approval by the Contract Administrator, in its sole discretion, Forgiveness Exhibit B shall be effective and apply to any Work Authorization [or Project Phase(s) of the Work, as defined by 5.1.7 NTPs] issued thereafter, unless later adjusted pursuant to Section 5.2.8. Consultant shall not be required to comply with this Section 
	5.2.7 if Consultant elected to use a Safe Harbor rate. All calculations shall be in accordance with FAR guidelines. 
	5.2.8 . Upon the completion of the fiscal period following the Forgiveness Year, Consultant may submit to the Contract Administrator, no later than six months after the end of the Forgiveness Year, the following: 
	Re-adjustment of Forgiveness Rates

	(a) 
	(a) 
	(a) 
	FAR audit for such period. 

	(b) 
	(b) 
	Revised Exhibit B, Salary Costs (“Adjusted Exhibit B”), reflecting updated overhead and fringe benefit rates that are no higher than such rates in the FAR audit for such period. 


	Following written approval by the Contract Administrator, in its sole discretion, Adjusted Exhibit B shall be effective and apply to any Work Authorization [or Project Phase(s) of the Work, as defined by 5.1.7 NTPs] issued thereafter. 
	Refer to Standard Instructions for Vendors and the requirements to review the applicable terms and conditions (and submission of the Agreement Exception Form). 
	C. Demonstrations: 
	Not applicable to this solicitation. 
	D. Presentations: The Evaluation Committee will require presentations from all responsive and responsible vendors for each Category in consideration. The County will notify vendors if presentations are required at the final evaluation meeting. 
	E. Public Art and Design Program: 
	Not applicable to this solicitation. 
	F. Procurement Authority: 
	Non-Continuing Contract: Professional services needed for a construction project where the construction costs exceed the category five threshold amount per Section 287.017(5), Florida Statutes, in accordiance with Florida Statutes, Section 287.055 Consultants’ Competitive Negotigaiton Act (CCNA). 
	G. Project Funding Source -this project is funded in whole or in part by: 
	County Funds 
	03-17-2020 
	Figure
	Figure
	for Category 1, Category 2, and Category 3. 
	For Category 3 – Regional Effluent and Reuse Solutions, the resulting construction contract will be paid in part by State of Florida grant funds. 
	H. Projected Schedule: 
	Initial Shortlisting or Evaluation Meeting (Sunshine Meeting): TBD Final Evaluation Meeting (Sunshine Meeting): TBD 
	Check this website for any changes to the above tentative schedule for Sunshine Meetings: . 
	http://www.broward.org/Commission/Pages/SunshineMeetings.aspx
	http://www.broward.org/Commission/Pages/SunshineMeetings.aspx


	I. Project Manager Information: 
	Project Manager: Luz A. Sanchez, Construction Project Manager Email: 
	lusanchez@broward.org 

	Vendors are requested to submit questions regarding this solicitation through the “Q&A” section on Periscope S2G (formerly BidSync); answers are posted through Periscope S2G. 
	J. Domestic Partnership Act Requirement: 
	Domestic Partnership Act Certification is applicable for Tiebreak criteria only. Refer to the Domestic Partnership Act Certification Form and submit as instructed. 
	03-17-2020 
	Figure
	Figure
	Scope of Services Category 1 
	Engineering Services for Utility Analysis Zone (UAZ) 225 and 226 
	A. Background 
	Broward County Water and Wastewater Services (“County”) seeks a qualified engineering firm (“Consultant”) to provide professional engineering services for the engineering design, permitting, bidding and award, and engineering services during construction of two Utility Analysis Zone (UAZ) projects located in Deerfield Beach. Project includes the replacement of approximately 25,000 linear feet of water main, replacement of approximately 17,600 linear feet of sanitary sewer and replacement of approximately 2,
	B. General Description of Services 
	The Project entails the engineering design, permitting, bidding and award, and engineering services during construction necessary to complete two Utility Analysis Zone (UAZ) projects located in Deerfield Beach. The anticipated major improvements include, but are not limited to, the replacement of approximately 25,000 linear feet of water main, replacement of approximately 17,596 linear feet of sanitary sewer and replacement of approximately 2,220 linear feet of force main including restoration of pavement a
	Consultant shall provide a full range of engineering services in all engineering disciplines necessary to provide a complete design of the Project, prepare related engineering reports, procure permits, prepare construction contract documents, and provide engineering services during construction. Services must include, but are not limited to, preliminary route analysis, site investigations, surveying, hydraulic analysis, coordination with other utilities, coordination with municipalities, coordination and ne
	C. Scope of Services 
	Consultant's Scope of Work includes the following phases and tasks: 
	1. Phase I Services – Preliminary Engineering Report 
	1.1 Consultant shall prepare for and participate in a Project kick-off meeting with County within fourteen (14) calendar days of the Notice to Proceed effective date. The meeting agenda shall include, but not be limited to, establishing appropriate contacts for each major Project component, reviewing the objectives of the Project, determining the location and availability of data related to the Project, discussing a conceptual-level project schedule, discussing hydraulic modeling criteria, discussing design
	Page 1 of 5 
	Figure
	Figure
	1.2 Consultant shall conduct a site visit to understand the conditions of the Project and prepare a Preliminary Engineering Report, which includes preliminary schematic design. Activities shall include, but not be limited to, survey and evaluation of existing conditions, review of preliminary design criteria, construction phasing recommendations, preparation of preliminary schematic design, preparation of preliminary design level opinion of construction cost, and preparation and submittal to County of a dra
	a. 
	a. 
	a. 
	Determination of connection point(s); 

	b. 
	b. 
	Analysis of system demands and seasonal demands; 

	c. 
	c. 
	Evaluation of existing agreements and constraints; 

	d. 
	d. 
	Discussion of the proposed preliminary design for each major component, including design criteria, material selections, recommended manufacturers, and specific recommended design features; 

	e. 
	e. 
	Preliminary site layout and schematic drawings showing the approximate locations of the proposed system and any required storm water improvements, roadways, and other major improvements; 

	f. 
	f. 
	Discussion of any route and connection issues, and proposed improvements necessary to address such issues; 

	g. 
	g. 
	Evaluation of pipe installation options such as open trench, horizontal directional drill (HDD), jack and bore, and other trenchless methods; 

	h. 
	h. 
	Evaluation of canal crossings within the Project; 

	i. 
	i. 
	Discussion outlining the design criteria for the proposed Project. The description shall include applicable design standards and building codes, design loads, descriptions and properties of the building materials, the type of construction, soil foundation design parameters, existing site conditions, constructability, and preliminary structural layouts of the proposed structures; 

	j. 
	j. 
	Discussion of regulatory issues, permits, and all other operational and construction permits necessary to implement the Project; 

	k. 
	k. 
	Discussion of any site storm water management and related regulatory issues, and proposed improvements necessary to address such issues; 
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	Figure
	Figure
	l. 
	l. 
	l. 
	Discussion of restoration requirements, regulatory jurisdiction, regulatory issues, and proposed improvements to address the issues; 

	m. 
	m. 
	Discussion of design and construction phasing recommendations if needed; 

	n. 
	n. 
	Discussion on system maintenance such as strategic locations for system flushing and other maintenance activities; 

	o. 
	o. 
	Preliminary opinion of construction costs for the proposed improvements; 

	p. 
	p. 
	Project schedule; and 

	q. 
	q. 
	Preliminary list of construction drawings and Project Manual table of contents. 


	2. 
	2. 
	2. 
	2. 
	Phase II Services – Engineering Design 

	2.1 Final Design 
	a. 
	a. 
	a. 
	Prepare final design based on the schematic design, Preliminary Engineering Report, and contract documents; and 

	b. 
	b. 
	Submit construction documents following the typical 50%/90%/100% submittal schedule for all required disciplines. Each submittal shall be reviewed by County and comments shall be incorporated, as applicable. 


	2.2 Permitting 
	a. 
	a. 
	a. 
	Prepare permit applications; 

	b. 
	b. 
	Obtain all permits necessary for the Project work; and 

	c. 
	c. 
	Coordinate with regulatory agencies. 


	2.3 Contract Documents 
	a. 
	a. 
	a. 
	Prepare complete contract documents, including technical specifications, design documents, and County front end documents; and 

	b. 
	b. 
	Prepare contract documents in accordance with Broward County Purchasing Division requirements. 


	2.4 Bidding/Award Services 
	a. Assist County during the bidding and award of the contract documents. 
	2.5 Optional Additional Services are only to be started if directed by the Contract Administrator and only relating to final design permitting, contract documents, bidding, or award services. 

	3. 
	3. 
	Phase III Services – Engineering Services During Construction 


	3.1 Engineering Services During Construction 
	a. Consultant shall provide engineering services during construction that include all necessary support to provide construction administration services, full time resident Project representatives, public outreach, and Project closeout during the construction phase. Engineering services during construction is anticipated to include, but is not limited to, general 
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	Figure
	Figure
	management, contract interpretation and clarification, site inspections, attendance at meetings, shop drawing review, response to requests for information, claims and change order review, contract schedules and schedule of values review, pay request review, as-built drawing review, final certification and permit closeout, record drawing preparation and hydraulic model updates. 
	b. Optional Additional Services as directed by the Contract Administrator related to engineering services during construction. 
	Phase 
	Phase 
	Phase 
	Duration (Months) 

	Phase I Preliminary Engineering Report 
	Phase I Preliminary Engineering Report 
	6 

	Phase II Engineering Services 
	Phase II Engineering Services 
	12 

	Phase III Professional Services during Construction 
	Phase III Professional Services during Construction 
	12 

	Total 
	Total 
	30 
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	Scope of Services Category 2 
	Engineering Services for Septic Tank Elimination (STEP) Areas 3A-Y and 3A-O 
	A. Background 
	The Septic Tank Elimination Program (STEP) was created with the goal of providing sewer service to properties currently on Septic due to a lack of infrastructure. The remaining septic tanks within Broward Counties Water and Wastewater Service Areas have been grouped into Septic Tank Elimination Areas to provide service to as many properties at a time where possible. This RFP will be used to provide Engineering Consultant Services to two (2) of these areas as two (2) separate projects. 
	1. 
	1. 
	1. 
	Project 1: 106774 -Septic Tank Elimination Area 3A-Y (“STEP 3A-Y”) is in WWS Service District 3A within portions of Griffin Road, SW 44Avenue, SW 43Terrace, SW 43Avenue, SW 42Terrace, SW 47Court, and SW 42Avenue in the City of Dania Beach (See Exhibit 1). The existing water main reached the end of its service life and needs replacement. As part of the ongoing septic tank elimination goals, new sanitary sewer collection system including gravity main, force main, and lift station, will provide a point of conn
	th 
	rd 
	rd 
	nd 
	th 
	nd 


	2. 
	2. 
	Project 2: 106775 -Septic Tank Elimination Area 3A-O (“STEP 3A-O”) is in WWS Service District 3A within portions of Stirling Road, SW 37Terrace, SW 37Avenue, and SW 36Terrace in the City of Dania Beach (See Exhibit 2). The existing water main reached the end of its service life and needs replacement. Upsizing the existing force main segment in Stirling Road will increase capacity to accommodate additional flow. As part of the ongoing septic tank elimination goals, new sanitary sewer gravity main will provid
	th 
	th 
	th 



	B. General Description of Services 
	1. 
	1. 
	1. 
	Broward County Water and Wastewater Services (“County”) seeks a single qualified engineering firm (“Consultant”) for both projects to provide a full range of services in all disciplines necessary to deliver a complete design, prepare related reports, obtain all necessary permits, prepare construction contract documents, assist with bidding and award, and provide services during construction for two separate contracts. Services may include, but are not limited to, preliminary route analysis, hydraulic analys

	2. 
	2. 
	Project 1 (106774): Anticipated major improvements for STEP Area 3A-Y include but are 


	Figure
	not limited to: 
	Figure
	a. 
	a. 
	a. 
	Replace a combined total of approximately 6,900 LF of 6-inch water main on SW 44Avenue, SW 43Terrace, SW 43Avenue, and SW 42Terrace, SW 47Court, and SW 42Avenue; 
	th 
	rd 
	rd 
	nd 
	th 
	nd 


	b. 
	b. 
	Install new sanitary sewer collection system to unserved customers and properties; 

	c. 
	c. 
	Replace or rehabilitate aged existing sanitary sewer collection system on SW 43Terrace; 
	rd 


	d. 
	d. 
	Construct force main on Griffin Road from SW 44Avenue to SW 40Avenue; 
	th 
	th 


	e. 
	e. 
	Improvements identified by Consultant during detailed scope development and the preliminary design; 


	3. Project 2 (106775): Anticipated major improvements for STEP Area 3A-O include but are not limited to: 
	a. 
	a. 
	a. 
	Replace a combined total of approximately 4,000 LF of 6-inch water main on SW 37Terrace, SW 37Avenue and SW 36Terrace; 
	th 
	th 
	th 


	b. 
	b. 
	Replace approximately 2,600 LF of 8-inch water main on Stirling Road between SW 40Avenue and SW 35Avenue; 
	th 
	th 


	c. 
	c. 
	Install new sanitary sewer to unserved customers and properties; 

	d. 
	d. 
	Upsize approximately 3,000 LF of 6-inch force main to 8-inch force main on Stirling Road from SW 35Avenue to SW 40Avenue; 
	th 
	th 


	e. 
	e. 
	Upsize approximately 225 LF of 4-inch force main to 6-inch force main on SW 35Avenue from Pump Station 30L to Stirling Road; and 
	th 


	f. 
	f. 
	Improvements identified by Consultant during detailed scope development and the preliminary design; 


	C. Scope of Work (Applicable to both projects 3A-Y and 3A-O) 
	1. Phase 1 – Preliminary Design Phase Services 
	a. 
	a. 
	a. 
	Kick-Off Meeting and Design Preference Review – Consultant shall prepare for and participate in a Project kick-off meeting with County within fourteen (14) calendar days of the Notice to Proceed effective date. The meeting agenda shall include, but not be limited to, establishing appropriate contacts for each major Project component, reviewing the objectives of Project, determining the location and availability of data related to the Project (i.e. record drawings, etc.), and discussing the conceptual-level 

	b. 
	b. 
	Schematic Design and Preliminary Engineering Report – Consultant shall prepare a schematic design and report for the Project. Activities include, but are not limited to, a site visit to evaluate existing conditions, survey, review of preliminary design criteria, phasing recommendations, preparation of preliminary design level opinion of construction cost, preparation and submittal of a draft and final schematic design and report, and coordination and review with County. Consultant shall prepare and submit e


	Figure
	Figure
	i Discussion of the proposed preliminary design for each major component, including design criteria, material selections, recommended manufacturers, and specific recommended design features; 
	ii Preliminary layout showing the approximate locations of the proposed system and any required storm water improvements, roadways, and other major improvements; 
	iii Discussion outlining the design criteria for the proposed Project. The discussion shall include applicable design standards and building codes, design loads, descriptions and properties of the building materials, the type of construction, soil foundation design parameters, existing site conditions, constructability issues, and preliminary structural layouts of the proposed structures; 
	iv Discussion of any route and connection issues, and proposed improvements necessary to address such issues; 
	v Discussion of the impacts caused by the new sanitary sewer on existing system components, potential issues, and improvements necessary to address such issues; 
	vi Discussion of restoration requirements, regulatory jurisdiction, regulatory issues, and proposed improvements to address the issues; 
	vii Discussion of permits, regulatory issues, improvements necessary to address such issues, and all other operational and construction permits necessary to implement the Project; 
	viii Discussion of easements necessary to implement the Project; 
	Figure
	Figure
	ix Preliminary opinion of construction costs for the proposed improvements; 
	x 
	Project schedule; xi Review of permits required for construction of Project; and xii Preliminary list of construction drawings and Project Manual table of contents. 
	2. Phase II Services – Design 
	a. Final Design 
	i Prepare final design and contract documents. Final design shall be based on the schematic design and report; and 
	ii Submit following the typical 50% / 90% (Permit Set) / 100% (Bid Set) schedule for all required disciplines. Each submittal shall be reviewed by County and comments shall be incorporated, as applicable. 
	b. 
	b. 
	b. 
	Easement Services i Assist County with contacting property owners and obtaining easements, as needed; ii Prepare easement sketch and legal descriptions for easements, as needed. 

	c. 
	c. 
	Permitting i Prepare permit applications; ii Obtain all permits necessary for the Project work; and iii Coordinate and negotiate with regulatory agencies. 

	d. 
	d. 
	Contract Documents 


	i Prepare complete contract documents, including technical specifications, construction documents, and County front end documents; 
	ii Prepare contract documents in accordance with Broward County Purchasing Division requirements. 
	e. Bidding and Award Services i 
	Assist County during the bidding and award of the contract documents; and ii 
	Prepare the conformed set of the contract documents. 
	f. Optional Additional Services 
	Figure
	Figure
	i 
	Optional additional services are only to be started if directed by the Contract 
	Administrator and only relating to final design, permitting, contract documents, bidding or award services. 
	3. Phase III – Engineering Services During Construction 
	a. Engineering Services During Construction 
	i Consultant shall provide engineering services during construction that include all necessary support to provide construction administration services, full time resident Project representatives, public outreach, and Project closeout during the construction phase. Anticipated services include, but are not limited to, general management, contract interpretation and clarification, site inspections, attendance at meetings, shop drawing review, response to requests for information, claims and change order revie
	b. Optional Additional Services 
	i Optional additional services are only to be started if directed by the Contract Administrator and only relating to engineering services during construction. 
	Phase 
	Phase 
	Phase 
	Duration (Months) 

	Phase I Preliminary Engineering Report 
	Phase I Preliminary Engineering Report 
	12 

	Phase II Engineering Services 
	Phase II Engineering Services 
	12 

	Phase III Professional Services during Construction 
	Phase III Professional Services during Construction 
	12 

	Total 
	Total 
	36 
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	Exhibit 1: Project 1: 106774 STEP Area 3A-Y 
	Figure
	Figure
	Figure
	Exhibit 2: Project 2: 106775 STEP Area 3A-O 
	Figure
	Figure
	Figure
	Scope of Services Category 3 
	Engineering Services for Regional Effluent and Reuse Solutions 
	A. Background 
	Broward County Water and Wastewater Services (“County”) seeks a qualified engineering firm (“Consultant”) to provide professional engineering services for the engineering design, permitting, bidding and award, and engineering services during construction of the Regional Effluent and Reuse Solutions Project (the "Project”) which will serve to install two large diameter pipelines to carry treated wastewater in one line and reuse quality water in the second pipeline from the North Regional Wastewater Treatment
	B. General Description of Services 
	The Project entails the engineering design, permitting, bidding and award, and engineering services during construction necessary to install two large diameter pipelines to carry treated wastewater in one line and reuse quality water in the second pipeline from the North Regional Wastewater Treatment Plant to the City of Pompano Beach Oasis Facility. The anticipated major improvements include, but are not limited to, 3.5 miles of parallel large diameter pipelines, restoration of pavement and other features,
	Consultant shall provide a full range of engineering services in all engineering disciplines necessary to provide a complete design of the Project, prepare related engineering reports, procure permits, prepare construction contract documents, and provide professional services during construction. Services must include, but are not limited to, preliminary route analysis, site investigations, surveying, hydraulic analysis, coordination with other utilities, coordination with municipalities, coordination and n
	C. Scope of Services 
	Page 1 of 5 
	Figure
	Figure
	Consultant's Scope of Work includes the following phases and tasks: 
	1. Phase I Services – Preliminary Engineering Report 
	1.1 Consultant shall prepare for and participate in a Project kick-off meeting with County within fourteen (14) calendar days of the Notice to Proceed effective date. The meeting agenda shall include, but not be limited to, establishing appropriate contacts for each major Project component, reviewing the objectives of the Project, determining the location and availability of data related to the Project, discussing a conceptual-level project schedule, discussing hydraulic modeling criteria, discussing design
	1.2 Consultant shall conduct a site visit to understand the conditions of the Project and prepare a Preliminary Engineering Report, which includes preliminary schematic design. Activities shall include, but not be limited to, survey and evaluation of existing conditions, review of preliminary design criteria, construction phasing recommendations, preparation of preliminary schematic design, preparation of preliminary design level opinion of construction cost, and preparation and submittal to County of a dra
	(1) 
	(1) 
	(1) 
	electronic copy of the final Preliminary Engineering Report to Project Manager. The Preliminary Engineering Report contents shall include, but not be limited to, the following: 

	a. 
	a. 
	Determination of connection point(s) needed to serve the Project; 

	b. 
	b. 
	Analysis of system demands and seasonal demands; 

	c. 
	c. 
	Evaluation of existing agreements (with the City of Pompano Beach or any other entities) and constraints; 

	d. 
	d. 
	Discussion of the proposed preliminary design for each major component, including design criteria, material selections, recommended manufacturers, and specific recommended design features; 

	e. 
	e. 
	Preliminary site layout and schematic drawings showing the approximate locations of the proposed system and any required storm water improvements, 
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	Figure
	Figure
	roadways, and other major improvements; 
	f. 
	f. 
	f. 
	Discussion of any route and connection issues, and proposed improvements necessary to address such issues; 

	g. 
	g. 
	Evaluation of pipe installation options such as open trench, horizontal directional drill (HDD), jack and bore, and other trenchless methods; 

	h. 
	h. 
	Evaluation of canal crossings within the Project; 

	i. 
	i. 
	Discussion outlining the design criteria for the proposed Project. The description shall include applicable design standards and building codes, design loads, descriptions and properties of the building materials, the type of construction, soil foundation design parameters, existing site conditions, constructability, and preliminary structural layouts of the proposed structures; 

	j. 
	j. 
	Discussion of regulatory issues, water main permits, and all other operational and construction permits necessary to implement the Project; 

	k. 
	k. 
	Discussion of any site storm water management and related regulatory issues, and proposed improvements necessary to address such issues; 

	l. 
	l. 
	Discussion of restoration requirements, regulatory jurisdiction, regulatory issues, and proposed improvements to address the issues; 

	m. 
	m. 
	Discussion of design and construction phasing recommendations if needed. 

	n. 
	n. 
	Discussion on system maintenance such as strategic locations for system flushing and other maintenance activities. 

	o. 
	o. 
	Preliminary opinion of construction costs for the proposed improvements. 

	p. 
	p. 
	Project schedule; and 

	q. 
	q. 
	Preliminary list of construction drawings and Project manual table of contents. 


	2. Phase II Services – Engineering Design 
	2.1 Final Design 
	a. 
	a. 
	a. 
	Prepare final design based on the schematic design, Preliminary Engineering Report, and contract documents; and 

	b. 
	b. 
	Submit construction documents following the typical 50%/90%/100% submittal schedule for all required disciplines. Each submittal shall be reviewed by County and comments shall be incorporated, as applicable. 


	2.2 Permitting 
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	a. 
	a. 
	a. 
	Prepare permit applications; 

	b. 
	b. 
	Obtain all permits necessary for the Project work; and 

	c. 
	c. 
	Coordinate with regulatory agencies. 


	2.3 Contract Documents 
	a. 
	a. 
	a. 
	Prepare complete contract documents, including technical specifications, design documents, and County front end documents; and 

	b. 
	b. 
	Prepare contract documents in accordance with Broward County Purchasing Division requirements. 


	2.4 Bidding/Award Services 
	a. Assist County during the bidding and award of the contract documents. 
	2.5 Optional Additional Services shall be provided if needed, and as directed by the Contract Administrator related to final design, permitting, contract documents, and bidding/award services. 
	3. Phase III Services – Professional Services During Construction 
	3.1 Professional and Engineering Services During Construction 
	a. 
	a. 
	a. 
	Consultant shall provide professional and engineering services during construction that include all necessary support to provide construction administration services, full time resident project representatives, public outreach, and Project closeout during the construction phase. Professional services during construction are anticipated to include, but is not limited to, general management, contract interpretation and clarification, site inspections, attendance at meetings, shop drawing review, response to r

	b. 
	b. 
	Optional Additional Services as directed by the Contract Administrator related to professional and engineering services during construction. 


	Phase 
	Phase 
	Phase 
	Duration (Months) 

	Phase I Preliminary Engineering Report 
	Phase I Preliminary Engineering Report 
	4 

	Phase II Engineering Services 
	Phase II Engineering Services 
	12 

	Phase III Professional Services during Construction 
	Phase III Professional Services during Construction 
	18 

	Total 
	Total 
	34 
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	Figure
	Evaluation Criteria (for CCNA Projects) 
	Category 1 Engineering Services for Utillity Analysis Zone (UAZ) 225 AND 226 
	1. Ability of Professional Personnel: (Maximum 30 Points) Describe the qualifications and relevant experience of the Project Manager and all key staff that are intended to be assigned to this project. Include resumes for the Project Manager and all key staff described. Include the qualifications and relevant experience of all subconsultants’ key staff to be assigned to this project. 
	a: Further describe Prime vendor’s proposed key staff (not subconsultants) and their experience as it directly relates to the describe project. Provide the team member’s resumes and include specific project examples, the role (s) played , and the Consultant office where they physically located. Points Value:15 
	b: Further describe subconsultant’s proposed project team and their experience as it directly relates to the describe project. Provide the team member’s resumes and include specific project examples, the role (s) played , and the office where they physically located. Points Value: 10 
	c: Provide an organizational chart of the project team including the Prime Vendor Licensure information and Subconsultant team members and identify individuals with Professional Licensure on the project team.Points Value:5 
	2. Project Approach: (Maximum 25 Points) Describe the prime Vendor’s approach to the project. Include how the prime Vendor will use subconsultants in the project. 
	a: Describe the team’s (Prime and Subconsultants) understanding of project scope and key milestones. Points Value: 15 
	b: Describe team’s approach to coordination before and during construction with regulatory agencies, municipalities, and residents. Points Value:5 
	c: Identify potential issues or challenges related to the project. Describe how team approach will resolve these issues. Points Value:5 
	3. Past Performance: (Maximum 30 Points) Describe prime Vendor’s experience on projects of similar nature, scope and duration, along with evidence of satisfactory completion, both on time and within budget, for the past five years. Provide a minimum of three projects with references. 
	a: Vendor should provide references for similar work performed to show evidence of qualifications and previous experience. Refer to Vendor Reference Verification Form and submit as instructed. Only provide references for non-Broward County Board of County Commissioners 
	Figure
	Figure
	4. 
	5. 
	6. 
	7. 
	contracts. For Broward County contracts, the County will review performance evaluations in its database for vendors with previous or current contracts with the County. The County considers references and performance evaluations in the evaluation of Vendor’s past performance. 
	Points Value: 10 
	b: Identify prime vendor projects from the list above or any other projects that incorporated large diameter pressurized pipe located in a major high volume collector roadway. Include pipe diameter, linear footage, and all other applicable information on the project. Identify the prime Vendor’s role as prime consultant or subconsultant and include the prime Vendor’s participation in terms of discipline, expertise, and work element. Points Value: 10 
	c: Describe the subconsultants’ experience on a minimum of two projects of a similar nature, scope, and duration for the past five years. For each project listed, identify the subconsultant’s role as a prime consultant or as a subconsultant and identify their involvement on the project in terms of discipline, expertise, and work element. Points Value: 10 
	Workload of the Firm: For the prime Vendor only, list all completed and active projects that Vendor has managed within the past five years. In addition, list all projected projects that Vendor will be working on in the near future. Projected projects will be defined as a project(s) that Vendor is awarded a contract but the Notice to Proceed has not been issued. Identify any projects that Vendor worked on concurrently. Describe Vendor’s approach in managing these projects. Were there or will there be any cha
	Location: Refer to Location Certification Form and submit as instructed. 
	Points shall be allocated as follows based on the vendor’s selection of one of the five options in the Location Certification Form: Option 1 (0 points); Option 2 (5 points); Option 3 (3 points); Option 4 (points range from 0-5 depending on the composition of the joint venture); and Option 5 (0 points). Points Value:5 
	Willingness to Meet Time and Budget Requirements: 
	County intends to have Phase I services completed within a six month period, Phase II services completed with a 12-month period and Phase III services completed within a 12-month period (Refer to Scope of Work). Estimated Budget: $
	2,000,000.00 

	YES = 2 Points NO = 0 Points Points Value:2 
	Volume of Previous Work: Refer to Volume of Previous Work Attestation Form and the Volume of Previous Work Attestation Joint Venture Form and submit as instructed. 
	Figure
	Figure
	The calculation for Volume of Previous Work is all amounts paid to the prime Vendor by Broward County Board of County Commissioners at the time of the solicitation opening date within a five-year timeframe. Points assigned for Volume of Previous Work will be based on the amount paidto-date by the County to a prime Vendor MINUS the Vendor’s confirmed payments paid-to-date to approved certified County Business Enterprise (CBE) firms performing services as Vendor’s subcontractor/subconsultant to obtain the CBE
	-
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	Evaluation Criteria (for CCNA Projects) 
	Category 2 Engineering Services for Septic Tank Elimination “STEP” Area 3A-Y Area 3A-O 
	1. Ability of Professional Personnel: (Maximum 30 Points) Describe the qualifications and relevant experience of the Project Manager and all key staff that are intended to be assigned to this project. Include resumes for the Project Manager and all key staff described. Include the qualifications and relevant experience of all subconsultants’ key staff to be assigned to this project. 
	a: Further describe Prime vendor’s proposed key staff (not subconsultants) and their experience as it directly relates to the describe project. Provide the team member’s resumes and include specific project examples, the role (s) played , and the Consultant office where they physically located. Points Value:15 
	b: Further describe subconsultant’s proposed project team and their experience as it directly relates to the describe project. Provide the team member’s resumes and include specific project examples, the role (s) played , and the office where they physically located. Points Value: 10 
	c: Provide an organizational chart of the project team including the Prime Vendor Licensure information and Subconsultant team members and identify individuals with Professional Licensure on the project team.Points Value:5 
	2. Project Approach: (Maximum 25 Points) Describe the prime Vendor’s approach to the project. Include how the prime Vendor will use subconsultants in the project. 
	a: Describe the team’s (Prime and Subconsultants) understanding of project scope and key milestones. Points Value: 15 
	b: Describe team’s approach to coordination before and during construction with regulatory agencies, municipalities, and residents. Points Value:5 
	c: Identify potential issues or challenges related to the project. Describe how team approach will resolve these issues. Points Value:5 
	3. Past Performance: (Maximum 30 Points) Describe prime Vendor’s experience on projects of similar nature, scope and duration, along with evidence of satisfactory completion, both on time and within budget, for the past five years. Provide a minimum of three projects with references. 
	a: Vendor should provide references for similar work performed to show evidence of qualifications and previous experience. Refer to Vendor Reference Verification Form and submit as instructed. Only provide references for non-Broward County Board of County Commissioners 
	Figure
	Figure
	4. 
	5. 
	6. 
	7. 
	contracts. For Broward County contracts, the County will review performance evaluations in its database for vendors with previous or current contracts with the County. The County considers references and performance evaluations in the evaluation of Vendor’s past performance. Points Value: 10 
	b: Identify prime vendor projects from the list above or any other projects that incorporated large diameter pressurized pipe located in a major high volume collector roadway. Include pipe diameter, linear footage, and all other applicable information on the project. Identify the prime Vendor’s role as prime consultant or subconsultant and include the prime Vendor’s participation in terms of discipline, expertise, and work element. Points Value: 10 
	c: Describe the subconsultants’ experience on a minimum of two projects of a similar nature, scope, and duration for the past five years. For each project listed, identify the subconsultant’s role as a prime consultant or as a subconsultant and identify their involvement on the project in terms of discipline, expertise, and work element. Points Value: 10 
	Workload of the Firm: For the prime Vendor only, list all completed and active projects that Vendor has managed within the past five years. In addition, list all projected projects that Vendor will be working on in the near future. Projected projects will be defined as a project(s) that Vendor is awarded a contract but the Notice to Proceed has not been issued. Identify any projects that Vendor worked on concurrently. Describe Vendor’s approach in managing these projects. Were there or will there be any cha
	Location: Refer to Location Certification Form and submit as instructed. 
	Points shall be allocated as follows based on the vendor’s selection of one of the five options in the Location Certification Form: Option 1 (0 points); Option 2 (5 points); Option 3 (3 points); Option 4 (points range from 0-5 depending on the composition of the joint venture); and Option 5 (0 points). Points Value:5 
	Willingness to Meet Time and Budget Requirements: 
	For Projects 1 and 2, the County intends to have Phase I services completed with 12-months, Phase II services completed within 12-months and Phase III services completed within 12 months (Refer to Scope of Work). Estimateed Budget: Project 1 -$1,800,000 -Project 2 -$1,700,000 
	YES = 2 Points NO = 0 Points Points Value:2 
	Volume of Previous Work: Refer to Volume of Previous Work Attestation Form and the Volume of Previous Work Attestation Joint Venture Form and submit as instructed. 
	The calculation for Volume of Previous Work is all amounts paid to the prime Vendor by Broward County Board of County Commissioners at the time of the solicitation opening date within a five
	-
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	Figure
	year timeframe. Points assigned for Volume of Previous Work will be based on the amount paidto-date by the County to a prime Vendor MINUS the Vendor’s confirmed payments paid-to-date to approved certified County Business Enterprise (CBE) firms performing services as Vendor’s subcontractor/subconsultant to obtain the CBE goal commitment as confirmed by County’s Office of Economic and Small Business Development. The calculation of Volume of Previous Work for a prime Vendor previously awarded a contract as a m
	-
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	Evaluation Criteria (for CCNA Projects) 
	Category 3 Engineering Services for Regional Effluent and Reuse Solutions 
	1. Ability of Professional Personnel: (Maximum 30 Points) Describe the qualifications and relevant experience of the Project Manager and all key staff that are intended to be assigned to this project. Include resumes for the Project Manager and all key staff described. Include the qualifications and relevant experience of all subconsultants’ key staff to be assigned to this project. 
	a: Further describe Prime vendor’s proposed key staff (not subconsultants) and their experience as it directly relates to the describe project. Provide the team member’s resumes and include specific project examples, the role (s) played , and the Consultant office where they physically located. Points Value:15 
	b: Further describe subconsultant’s proposed project team and their experience as it directly relates to the describe project. Provide the team member’s resumes and include specific project examples, the role (s) played , and the office where they physically located. Points Value: 10 
	c: Provide an organizational chart of the project team including the Prime Vendor Licensure information and Subconsultant team members and identify individuals with Professional Licensure on the project team.Points Value:5 
	2. Project Approach: (Maximum 25 Points) Describe the prime Vendor’s approach to the project. Include how the prime Vendor will use subconsultants in the project. 
	a: Describe the team’s (Prime and Subconsultants) understanding of project scope and key milestones. Points Value: 15 
	b: Describe team’s approach to coordination before and during construction with regulatory agencies, municipalities, and residents. Points Value: 10 
	c: Identify potential issues or challenges related to the project. Describe how team approach will resolve these issues. Points Value:5 
	3. Past Performance: (Maximum 30 Points) Describe prime Vendor’s experience on projects of similar nature, scope and duration, along with evidence of satisfactory completion, both on time and within budget, for the past five years. Provide a minimum of three projects with references. 
	a. Vendor should provide references for similar work performed to show evidence of qualifications and previous experience. Refer to Vendor Reference Verification Form and submit as 
	Figure
	Figure
	4. 
	5. 
	6. 
	7. 
	instructed. Only provide references for non-Broward County Board of County Commissioners contracts. For Broward County contracts, the County will review performance evaluations in its database for vendors with previous or current contracts with the County. The County considers references and performance evaluations in the evaluation of Vendor’s past performance. 
	Points Value: 10 
	b: Identify prime vendor projects from the list above or any other projects that incorporated large diameter pressurized pipe located in a major high volume collector roadway. Include pipe diameter, linear footage, and all other applicable information on the project. Identify the prime Vendor’s role as prime consultant or subconsultant and include the prime Vendor’s participation in terms of discipline, expertise, and work element. Points Value: 10 
	c: Describe the subconsultants’ experience on a minimum of two projects of a similar nature, scope, and duration for the past five years. For each project listed, identify the subconsultant’s role as a prime consultant or as a subconsultant and identify their involvement on the project in terms of discipline, expertise, and work element. Points Value: 10 
	Workload of the Firm: For the prime Vendor only, list all completed and active projects that Vendor has managed within the past five years. In addition, list all projected projects that Vendor will be working on in the near future. Projected projects will be defined as a project(s) that Vendor is awarded a contract but the Notice to Proceed has not been issued. Identify any projects that Vendor worked on concurrently. Describe Vendor’s approach in managing these projects. Were there or will there be any cha
	Location: Refer to Location Certification Form and submit as instructed. 
	Points shall be allocated as follows based on the vendor’s selection of one of the five options in the Location Certification Form: Option 1 (0 points); Option 2 (5 points); Option 3 (3 points); Option 4 (points range from 0-5 depending on the composition of the joint venture); and Option 5 (0 points). Points Value:5 
	Willingness to Meet Time and Budget Requirements: 
	The County intends to have Phase I services completed with 4-months, Phase II services completed within 12-months and Phase III services completed within 18 months (Refer to Scope of Work). Estimated Budget: $
	10,000,000.00 

	YES = 2 Points NO = 0 Points Points Value:2 
	Volume of Previous Work: Refer to Volume of Previous Work Attestation Form and the Volume of Previous Work Attestation Joint Venture Form and submit as instructed. 
	Figure
	Figure
	The calculation for Volume of Previous Work is all amounts paid to the prime Vendor by Broward County Board of County Commissioners at the time of the solicitation opening date within a five-year timeframe. Points assigned for Volume of Previous Work will be based on the amount paidto-date by the County to a prime Vendor MINUS the Vendor’s confirmed payments paid-to-date to approved certified County Business Enterprise (CBE) firms performing services as Vendor’s subcontractor/subconsultant to obtain the CBE
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	Figure
	Vendor Reference Verification Form for RFPs, RLIs and RFQs 
	Figure

	Broward County Solicitation No. and Title: 
	Reference for: 
	Organization/Firm Name providing reference: 
	Contact Name: Title: Reference date: 
	Contact Email: Contact Phone: 
	Name of Referenced Project: 
	Contract No. Date Services Provided: Project Amount: 
	Vendor’s role in Project: Prime Vendor Subconsultant/Subcontractor Would you use this vendor again? Yes No If No, please specify in Additional Comments (below). 
	Figure
	Figure
	Figure

	Description of services provided by Vendor: 
	Please rate your experience with the Needs Satisfactory Excellent Not Improvement Applicable 
	referenced Vendor: 
	1. Vendor’s Quality of Service 
	a. 
	a. 
	a. 
	Responsive 

	b. 
	b. 
	Accuracy 

	c. 
	c. 
	Deliverables 


	2. Vendor’s Organization: 
	a. 
	a. 
	a. 
	Staff expertise 

	b. 
	b. 
	Professionalism 

	c. 
	c. 
	Turnover 


	3. Timeliness of: 
	a. 
	a. 
	a. 
	Project 

	b. 
	b. 
	Deliverables 


	4. 
	4. 
	4. 
	Project completed within budget 

	5. 
	5. 
	5. 
	Cooperation with: 

	a. 
	a. 
	a. 
	Your Firm 

	b. 
	b. 
	Subcontractor(s)/Subconsultant(s) 

	c. 
	c. 
	Regulatory Agency(ies) 




	Figure
	Additional Comments: (provide on additional sheet if needed) 
	***THIS SECTION FOR COUNTY USE ONLY*** Verified via: ____EMAIL ____VERBAL Verified by: ______________________________ Division: _______________ Date: _____________ 
	All information provided to Broward County is subject to verification. Vendor acknowledges that inaccurate, untruthful, or incorrect statements made in support of this response may be used by the County as a basis for rejection, rescission of the award, or termination of the contract and may also serve as the basis for debarment of Vendor pursuant to the Broward County Procurement Code. 
	Vendor Reference Verification Form – RFPs, RLIs, RFQs (Revised 3/22) 
	Figure
	Figure
	Figure
	INSURANCE REQUIREMENTS 
	Project: Agency: Water and Wastewater Services 
	Professional Engineering Services for Utility Analysis Zones, Septic Tank Elimination, and Regional Effluent and Reuse Solutions Projects 

	CERTIFICATE HOLDER: Broward County 115 South Andrews Avenue Fort Lauderdale, Florida 33301 _________________________________ Risk Management Division TYPE OF INSURANCE ADDL INSD SUBR WVD MINIMUM LIABILITY LIMITS Each Occurrence Aggregate GENERAL LIABILITY -Broad form Commercial General Liability Premises•Operations XCU  Explosion/Collapse/Underground Products/Completed Operations Hazard Contractual Insurance Broad Form Property Damage Independent Contractors Personal Injury Per Occurrence or Claims-Made: Pe
	Figure
	Figure
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